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SUBJECT: UPDATED POLICIES, RULES AND GUIDELINES
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 In accordance withthe perinent provisions of Repubiic A% ®4) No. 7722,
siherwise kuown s the “Fighef Education Act of 1994,” and for the purpose of
Cationalizing Business and Management Education (BME) ia e country with the end
O ing. apaco vith the demand of global compefiveness, the folloving
policies, rulks and guidelnes for Business and Management Education (BME) are
hezeby adopted and promulgated by the Comission.

This CMO shall remain n force and effect until otherwise revoked.
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‘CHED MEMORANDUM ORDER (CMO)
NO.. i
Series of 1998

SUBJECT : UPDATED POLICIES, RULES AND GUIDELINES
FOR BUSINESS MANAGEMENT EDUCATION (BM]

In accordance with the pertinent provisions of Republio Act (RA)
i ‘Education Act of 1994,” and
for the purpose of rationslizing Business and Menagement Bducation

) in'the country with the end in view of keeping apace with the
demands of global competitiveness, the following policies, rules and
guidelines for Business and Management we hercby edopted end
‘promulgated by the Commission.

ission i ‘business and.
f the higher cducetional school
system. Recognizing that the field is overorowded und that there is & need
1o rationalize the system, focus is then given not so much on the inputs nor
the process but on the outputs.

primasy

ARTICLE 1
STATEMENT OF POLICY

Section 1. All innovative business and menagement
be offered by higher education institutions (HELS) shall be established in
sccordance with law and shall be subject to reasonable supervision and
i by he Commissionis  reas

ARTICLE I
MISSION STATEMENT AND OBJECTIVES

Section2.  The mission and objectives of a school's progrem
should be clearly stated in ifs catelogues and other informational mterials.

the extent to which the stated mission and objectives have been achieved.

Section3.  The educational programs under Business and
are designed to provide students with:

31 A common foundation of knowledge of a specific area
through & care cluster of courses _consisting of general
education and clusters of professional courses,

32 Suffient exposure to the realifies of the work
environment_part in the use end epplication of
Gomputet technology in business,

33 Skillsforself- or corporate employment;

34 Proper motivation, opportunities for the inculcation of
values end the promotion of professional growth.

ARTICLE I
AUTHORIZATION

Sectiond. Al cunicular programs in business and mensgement
cducation must have prior authorization from the Commission. It is
interested to involve the users of the output (employers) on cumiculer
‘metters. They d by vari i dzati




41 . The professional organization(s) matched to the degree
programs are as follows:
*Accounting Education:
) PICPA (Philippine Institute of Certified Publio
Acc

ccountants) end its chapters; or
B GACRA (Goverment Assoiation of Cerified Pubic
untant) - .

*Business Education:
o) CPSE (Coponie Planning Society of the Philippines)
;) FINEX (Financial Executives of the Philippines)

e) PMAP (Pessonnel Management Association of the
X P O adippinesy -
d) PCCI (Philippine cnmbamruamqua.m\-my)
endits locel chambe
.,) Pm(?hihppmeﬁcunmcsouﬂy)
(Philippine Maxketing Association)
ﬁ)PﬁTD(PhihpanSocwtyfntTmmxgmd

ent)
1) BAP (Bmkn"s Association of the Philippinies)
9) Others

*Customs Administration Education:
8) CCBI (Chamber of Customs Brokers, Ino)
*Secretarial Education:

a) PAS (Philippine Association of Seoretaries)

*Graduste Management Education:

o) wpl i hilippi
) MAP (Mansgement Asociaion of e Philippines)

42 For case of reference; institutions that offer courses in
‘vasious programs either as separately organized. schools o
as a college of business or management in
mm Piligpincs hall hereaRer b refeed to

Graduate

‘education (business,
u!unlmulnd ‘publio

43 The following are school associations recogized by the
Wt rsie

by “Association of CP/
9 Pilipine Association of  Seoretarial. Educati

d) Phihypme Association for Graduste Educetion or



b} jation of Schools of Publi jnistration in the
Philippines or, ASPAP. -

Section5.  For Accounting and s Administration
education, professional identity is Tecognized f gove
o inations, i.e. the Certifid Publio Accountant (CPA) and the
Customs Brokers jons. The e

*Seetion 6. h-ddmanm:heymzmwbefcnweamm
apening ofnew schodls o grograme overed under CHED Order # 2, 5. of
y1 hupxmmm Guidelines for the Opening

61 . The sppliostion be . scoompanicd wih en

(See Annex I for the recommended formaf) coveriog the
following :

611 Need Asseasment: Target beneficiaries; estimated
‘requirements; and growth forecast.

612 Service Gap Asmemment: Existing instinutions,
growth and development assessment; and svnlnln'm\ of
current and foreoast gaps.

613 . Propoed Tnsttlonsl. or Progras Design:
. Service conoept and features of the institution or
program; _organization of xh: institution or
P mission, objectives and gosls of the institution o
program.

&).4 i‘cmcm of Resource Requirement: Identification

sesouce sequirments of the institation or
iventory of key resources, sources of
Fonging for the resourocs o be soquired;
resources.

62 into & network
ot go into & consortum aangement t0 be sble to share
fimited humen resources.

ARTICLE IV
DEGREE PROGRAMS

Section?.  Degree Programs - The degree progmms
" i A all v

7 Accounting Education

+ BuchelorhgSsenodin Accounancy GER) -~ B
72 Business / Commerce Education

« Bachelor] of Scisnseln Business Administraion

(§BAY / Commerce (B5)

73 Customs Administration

. Blnhdu%mﬂm
o i

7.4 Secretarial Educetion



* Bachelor in Secretarial Administration (BSA)
7.5 Graduate Mansgement
* Master in Business/ Public Administration
(MBAMPA)
‘* Master in Managément (MM/MBM)
+ Dostorl (PhD/DBA/DBM/ DPADEM)

Al other existing business xumd programs with _sither
g " ¢

their specifio arcas (eg, business coonomios hotel & restaumnt
‘administration). New unrlérylduue p.mm in  business and

‘education  shoul ‘minimum _ curricular
requirements and the schools shmddnahfy'he Cmmmmaf its course
offerings.

New - masteral and doctoral in Business and
Management education are open onlyto schools with coresponding

umdegraduste proguns wder the verioalylnked progaams conocpl
wve been atlevel IL.
‘ARTICLE V
ADMINISTRATION

foc these p guidelmes,
Tberalized as they e, are meat o give schoals the ﬁmbmty to aitain
these cbjeotives. Therefore, the following should be considered o5
indicative guidelines.

Section8: _ The program ‘be administered by a full-time.
Chairman / Dean / Direotor, mlhugplvpnlnqnhﬂnmms o
81 A fillime afminitotor s one whase servioes re

avalabe for th efcien  sdminisontion of the progam.

(Seé DOLE, DECS, CHED, TESDA Order No. 1 5. 1956 o

DDCT-1. “Cuidelines onSats of Employment o e ofTexcher

and of Acedemic Persomnel in_Private

Institutions”  on. requirements on -time mm (w)nuh

shmlldnlselpplywuhl\mumnof ‘academio programs).

P

82 'K‘hechnmlnlbcmlmmmx:hm!dpoumd\z
following minimum qualiications:

- A Filipino citizen

- Hownohmﬁnumnuymmrmdmm
Commission as applioable;

- }hld:nfnkm-msdeneevmhmﬁmmm
oppropriate  baccelaurcate in & professional
education;

— Possess tead hmgﬂrpamuofnhmd\x«(l)ymnme
tentiary level in the sppropriate field and at least two ()
years of adninisraive experienoe in en educational

institution,
- Huﬂ\a‘bﬂuymludmdpmmuonﬁdmumdmm
of the faculty.



Section 9. The ‘:n:n.l functions and responsibiltes of the Dean/
Director / Chairman:

91 To sxercise erl\lcmmml leldus\up amonghis fulty;

92 Totdupuhemcnlllplwmfm ifferent fields that
4 with ouent trends and developments ‘in
i practices in the profession;

93 To assist the school heed in all matiers “affecting general

‘Section 10, Schools are encouraged to enter into consortium
ements, shace faciliies and-personnel with  other schoos in the

Jocelity / Tegion giving rise 10 & emwork of CHED-identiicd Centers of

Dwdmmnndbmeﬁnuyxchools

ARTICLE V
FACULTY

experic om
.wy oty ymdumvuy iher. sttcibutes essential for the
nmdnmof.whno\‘npmg-m

be tanght
fmuy XY memibers. with spproprate musteral and / or 1aw depes.
&nuhﬂy ' twenty peroent (20%) nole nlwuld apply to masteral 0
which should be toght by facalty members wilh appropristely wamed
dootoral

,ww«mum.

Accounting Education:

11 A“md!ywmmmmgm should be CPAS.
o desisble that they bave an sppropriate

‘ocounting experience. Moreover, all facalty handling
taxation courses should be either CPA or CPA-lawyers
while those handling business law courses should either be

Iawyers or CPA-lawyers! ™

counting should comply with the continging
pmfusmrml eduostion (CPE) requirements of the Board of
Acoountency.

*Business Education:
112 The teaching personnel in business edusation must be
h thnmmsdegu(mmuﬁ%) They
should teach largely in their mogjor field andor elfied
subjects.
»Customs Administration Education:

13 Faalty

i525%)
The rest of the fnenhy :hmdbe g-ldmla ofol‘hn .ma
courses relative to Customs Administration
‘Education.

114 Customs faculty should comply with the
prmfason-l education (CPE) requirements of the Bomlof
Customs Brokers.



*Secretarial Administration Education

115 Al faculty members should have demonstrated skills and
knowledge in the secretarial course(s) they are handling.

*Graduate Management Education:

116 Asa geneml rule, ot least twenty percent (20% ) of
the faculty members in masteral degree programs, and all
the faculty members in dootoral degree programs should
be holders of eemed. doctoral degrecs in each of the
disciplines offered.

gradute business and management school

teaching of corporate executives holding top positions of
companies in & commanity is encouraged.

Section 12.  Recrultment and Selection: The school end its
progem should have an effective. system of reoniting end selecting

qualified faculty members.
12.1 There should be a long-range plan for faculy recruitment,

122 Inseleoting faculty, due consideration should be given to
‘the qualities that make & good and effective teadher. These
qualities should include not only scedemio degrecs,
experience, tenching obility end soholarship  but also
chamoter and integity.

123 The sohool shall edapt a seleotion process that would
ensure the employment of  the best among the applicanis.

Section13.  Adequacy of Staff, The number of feculy with
appropriate qualifications should be adequate to meet the requirements of
the_ program.

131 Twenty percent ( 20% ) of the professionl subjects
offered in the undergraduate business and management
‘programs showld be handled by full-time / full-load fuculty
as defined in the DDCT-1 and DDCT-2 “Guidelines on
Compensation for Ovedoad and Overtime in Private
‘Educationsl Institutions™.

132 The full-time / full-load faculty should be distributed
‘among runks, subject areas, day and evening classes, end
Tocations.

133 When vacencies in the tesching staff occur during the
school yeer, substitutes ot zeplacements of similar or highet
qualifications should be employed.

Section 14, Rankiagand Evaluation: A system of ranking

141 . The fuculty should be assigned ecademio ranks in
accordance with suitmble _renking critedia. The usually
ized rank of collegiate. faculty members exe
instructors, assistant professors, sssociate professors, and
professars.
(S¢c Amnex 11 for the indicative minimum quakfication
stendards of these renks) .



163 Part-time instructors, to include government employees,
‘may canry a totel loed of not more than 12 wnits in ail the
schools in which one teaches.

164 Faoulty members should be assigned courses which they
‘e competently handle given their educational background,
field of specialization, experience and matuity.

165 Teaching assigiments should ul]nw fuculty members
suffi

166 Facultyshouid notbe g 1o teach mors tan three

or occasionally, four (4) different courses in any one

term.  Neither shonld there be too much varity in the
courses assigned in any one year.

167 De-loading from regular teaching may be allowed for
edministrative, sesearch, or professional assigment without
reduction in compensation.

168 Faoulty members teaching in more than one school must
give formal nofce i their teaching essigrment to ll schools
concemed; failure to give notices will mean automatic
withdcuwal o cancellation of his teaching assignment and

Section17. Written Policies:  Faoulty members should be
informed in wriing sbout al actions and policies that affect them. The

Section18.  Support Personnel: There should be an adequate
‘mumber of support and service personnel to assist the faculty in performing
‘their duties and functions.

182 lncludd i oy supprt ersonnl would be seoretarial
!:a al suff, comestors, computer technicians, and

ARTICLE VI
CURRICULUM STANDARDS

Section19. The cumiculum for business and management
programs should reflect what is contsined i he schocls  misdon
statement .

191 ini i i ified by
Commission, in terms of blocks or clusters of courses.
Difeent patens d modaiies e 1 1 the indivitaat
schools
andlor cduoutors would recommend.  Thus, 8 school
catering 1o part-fime students should have 8 cumiculum

ingly (e.8 9-12 it

192 This approach will also apply in so far as detailed course
escriptians ere conoemed.

* Accounting Education:
193  The minimum requirements for the Bachelor

of Science in Accountancy (BS Acctg) as specified in
Axnnex Il is 144 units (excluding Physicel Education, etc.).



142 As a general rule, a new member of the faculty begins as
an instructor and is subsequently promoted, if deserving.
‘However, he may be immediately recruited to eny of the
‘higher ranks if warranted by his qualifications.
143 Faoulty ocompetence and performance should be
periodically evalusted using _appropriste _evaluation

faculty and provide 8 basis for _ advancement and salary
adjustments. N

144  After due process, faculty who do not meet minimum
standards of competence and performence, or Who are
found guilty of immoral, unethical, or dishonorable conduct
should be separated from the service or rtired.

Section 15. r.enuymvexoﬁmm There should be a
formal development courage and help faoulty members keep
p with mew knowledge g mmqus in their field, improve their

their

151 The faculty development program should include
provisions for, among others:

-- soholarships,
- fnancial support for setive membenip in professona)
mmnmu...a attendance at
|fﬁvl:1l|\l
nnhngm
- adequate end qu-hﬁ:d supervision of recipient faculty
mu!\hﬂf-

mmm,mf.mqusmmmw

experience, classtoom teaching
Sy, schalcly produetivity, nd ofher atbotes essential
for the successful conduct of a school’s program.

152 For faculty size of more than a hundred, an snnual
8 be given to a full-ti

is permenent in his mejor field.

lSJ If the school. itself offers a doctors or master’s degree, it
oty members to Srih the miniumm
dcgr«ﬂunueq\mu for the level of his
the me it iton fee prvilcges and obher forms of
asuistance.

154  Attendance at in-service trsining programs on official
time shall be encouraged and records of such attendance
shall be filed at the office of the Dean.

Seetion 16, Faculty Load : The teachingload of college facalty
‘members should be as follows:

161 The regalar ful-time load of faculty members, whether
‘permanent or on probation per DDCT Order No. 2, is 18
urits/ week. Overloed/ overtime of a meximum of 9 units
cen be allowed or o total of 27 wnits. Morcover if outside
tescking is inoluded Gie., after - hours rendered in other
schools), a total of 27 units maximum overall should still be
observed .

162 ‘pat-time i
in o particular school may be given 8 maximum teaching
Toad of 9 units, subjeot to govemment spproval



158 The curiolas reqizementsforthe dogtorl progans in
mmagement are similadly structured -
foundation, specialty and integrative courses. ms is
reflected in Annex IX that prescribes 12 post-masteral
courses.

Section 2. As e rule , curricular subjects, especially
those in the ionsl area, should be offered as three (3)-unit courses
equivalent 10 o mirimum of 54 conact hour. However, schools may
innovate as to contact vs. distance education delivery formt

201 In the case of graduate level offerings, two (2)-unit
courses may be delineated to accommodate the variety of
subject matter cantent to be covered.

Section21. A copy of the proposed curriculum of each program
end each new ml]or or field of concentration including the course

descriptions adopted shall be submitted 10 the CHED Regional Office
cmmacinod o reforence puxpoes.
ARTICLE VI
INST! AND P

Section22.  Sohools at ell imes should maintsin o high standard
of instruction. A system of supervision should be instituted and

mpetence.

221 Deans / Deportment Chairperson of business and
‘manegement schools are responsible for he st of
high teaching standasds, They vill be able to do a oreditable
job on this if seleotive admission at the third year level,
when more and more professional oriented courses are

tsken by i, i ininited. Leveling of the knomledge

base of students after their for are
completed is a requisite to dzhvety nfhsghmdm:lof
instruction.

22 that

stadent is given credit unless he/she has proven hisher
knowledge, skills and competencies therein.

*Graduate Mansgement Education:

223 Deans/ Directors of Graduste Management schools must

exercise prudent supervision of their faculty to ettain and
maintain tigh sandacds of insrucion. Wi the wend

must be taken o level the knowledge base of sdeats
through pre-graduate school arieatation treining.
7:4 nu also better to prune the beginning class of non-

mu-lau: (i.c., selective retention policy) and
e o o problems later on .

225 Geaduste Menagement schools chould not rely on &
ooy clltion of textboks nd casebonks but shold
provide a collection of vertical file materiels

2.6 Awnn:nqumha\nve examination shall be taken by
all doctorel students

optional for mesteral mensgement programs):



(The required total number of wnits for the CPA
65 utin the

Iaw)

General education courses make up some 40% of the
subjects while 60% oanstitute the professional courses. The
Iatter in tum consist of 30% business edministration and
30% accounting courses.

* Business Education:
194 The minimum curiculer requirements for the Bachelor
of Science in Business Administration (BSBA) with its
jors as specified in Amnex IV is 132 units
(exolnd.mg Physical Education, etc.).

General education courses meke up about 40% of the
courses while 60% are for professionsl courses.

* Customs Administration Education:

195 The minimum ouricular m;\mmzms for the Bachelor

of Science in Customs tion (BSCA) s specified
in Amnex V is 132 units (exchuding Physical Education
eto).

General education make up about 40% while professional
ourses acoount for 60% of the courses. The latter, in tum,

coonomics foundation
conmses(33%), snd customs administration and T
subjects( 27%).

* Secretarial Education:

tarial Adnumm-n
Annex V1is 132 units (excluding Physical Education, etc.).

19.61 The minimum curricular degree requirements for
. N xtration aud the

ke is shown in Annex VIL.
* Graduate Manngement Education:

19.7 ‘The cumicular requirements for the masteral de

usually offered in two (2-) umit subjeots. Schools ere

only. i ity and

bring about their cross-disciplinary exposue.

19.71 Mesteral ymylms mmsmau are terminal
courses open to all filds, It is

intended to truin its graduates to ..w\memnlgmn
‘positions in due time.

19.72 Masteral business management students with the
appropriste undergraduate. proparation may be allowed
1o forgo at most four (4) preparatory courses so that the
effective minimum for them is 18 courses.




282 Quantity refers to the number of holdings and reference
‘materials which should be in proportion to the enrollment
and responsive to the needs of the students.

“Undergraduate Accounting/ Management Programs:

283 Undergraduate programs in Business and Menagement

ion are expected to have & toal enrollment of at

least 500 students end therefore its library facilities must

contain enough volumes for courses in both general

education and professional courses. (See Annex X on the
Interpretative Notes that apply to start-up programs)

* Graduate Management Progras

284 The graduate schoo] library should contain appropriate

reading and reference materils in proportion 1o its
enrollment.

285  Each curricular offering shall have the appropriste and
ing Lbrary support in terms of books in
proportion to the required number of vohumes.

286 I

, the library i
a substntial number of eppropriste professional
publications, such us journals, bibliogruphies, annuals,
monographs, serials and boundbooks issues of reputable
professional end cultural magazines of foreign and local
publications. As an indicative guideline there shall be at
least three professional joumals per one hundred students
for every discipline,

Section 29, The Library of a wniversity and its various calleges
should be adequately staffed with professionally trained personael without
losing sight of the objective that adequate end well-planed Ebrary

iies have to b dve of i ic programs. The

291 A school should have a full-time professionsl librerian
who has a major in library science in the undergreduate
course, preferably a licensed hibrarian and & master’s degres
holder. A full time Hbrarian may service several units,
‘branches and extension programs.

292 Intemms of enrolbment, there should be more professional
Bbrarians es the  size of the school increases. Non-
professional and/or clerical assistants must also be provided.

293 There shoud be o Lbrary system using wniversally
scoepted classification  schemes such gs the Dewey
Decimal or the USS, Library of Congress system supported
with card catal & computer-ba
‘The open shelf system on books is encouraged.

Section30.  The librery collection of a business &nd management
school and it allied fields must be relevant and sdequate to support the

foular needs of its programs. It must be current, balanced as to
business and management books and perodicals; end contein Filipniana

‘materials,

301 Schools with sufficient CD materials and adequate
INTERNET fucilities will be assumed to have substantially
complied with minimun Hbrary requirements,



227 The scope of the comprehensive examinations should be
the totality of the whole program of the student.

228 The basic course, field of concentration, and cognates
should be o ntegrted thatallthe coures take end pised
by the student should be

Seconas,  Accessto and CD materials as well as the
RNET should be provided not only to faculty members but to
stadents as well, whenever feasible.

Section26. _ Class Stze:  Maximum clus s'uis 50 students for

one examination.

29 A e candidates ined
in the Office of the Bem mdmb:nnmm s Office.

Section23. Course syllsbi: Al schools showld have
‘prepared course syllabi and these should be made available to students at
the beginning of each tem.

Section 24, ional Resource:
course should have a prescribed textbook which. slw\lld 1o seected on the
‘basis of acoeptable criteris, preferebly by an independent textbook board
or committee, The intelligent use of other instructional ids and resources
should be encowreged.

241 Prescrbed undergraduate textbooks may be ohanged
every three (3) years but not later than five (5) years.

242 The different professional essocietions should be tapped
by business and mansgement schools to recommend titles
for textbooks which are of fuirly recent edition and which
reflect current trends in._business education, as well as other
instructional materials that are up-to-date in methods of
presentation and in content, and which do not violate the
e of of the Philippines end preferably written by Filipino

Iaboratory classes,
maximum class size i 15 students.  However, me Class sze may be

incrensed for lecture classes depending upon size of the room and its
‘acoustios.

Section27. Candidacy: Advancement to candidacy towards

camingthe maste's o doctoal degge shllbe detemined by & commitce
purpose under the Dean’s The

shall evaluate end certify the qlla\ﬂyol‘perfum\mn e sadent n the

graduste work based on his performance in examinations, temn pepe,

and pessingd Wrtten comprehensive examination.
ARTICLE VIIT
“LIBRARY

Section28.  Universities and colleges offering business and.

lated programs ;hmun bave Ty eouecs relevant end adequate in
Qualty and quantity, helpfol in serving the necds of soholanip ead
research, and pmyem\!e\y devtlmu and growing in accordance with
institutional development plans.

281 Quhlyrel‘mtomohﬁmuhumhmdqmof

erge represenative of suthority in the vesious

d:smpl.ms. extent of collections depending upon- e 5ldof
concentration.



Seetion31. The Library should be well-housed, conveniently
located, end open at reasonable hours for student and faculty use.

ARTICLE IX
PHYSICAL FACILITIES

Seetlon 32. Co\lng;s and universities offe
‘mansgement ‘provide adequate phyncll o Bt otk
ommen, (A s tpe tpe ofthess fncihncs should be submitted to CHED and

Section33. Space. All institutions shovld meintain & cempus in
acoordance with an adequate and well planned space to produce the
‘needed quality of its graduates.

331 Per CHED Memo Order No. 48, 5. 1996, dated August
15, 1996, “Updated Standards & Guidelines for the Grant
and/or retention of University Status vis-a-vis HEIS™, &
university status ill be grented to an HEls only if it has
vt (5 batares of Iaad fo s campus,thzee (3 of which
‘must be contiguous.

* Customs Administration Edueation:

332 Preferably, masifime institutions offering the Customs
‘Administration course should have under its ontrol
adequate facilites for the practical application of maritime
astivities (e, ports, shipping facilites).

0 Eol T ad Onthe-Job-Treining (OJT) Fociliies:
Euch institution should provide programs for educational
ﬁdd tips end onethejobiraining in  Customs

Adsministrason. The Dean should see to’t that Seld s and

. These are intended to
develop professional customs broker's skl in the students
by exposing them to the systematic application of scientific
Kknowledge to ectual life situations.

* Secretarial Education:
33.4 Typing Classes

There must be an adequate number of manval and electric
typewsiters in good working condition as well as computers
for & school’s enrollment. The students must have all the
needed typing and shorthand books and supplies.

As these classes are skills based, standards set by users of
its graduates and. practitioners such as PAS members must
‘be hurdled.

33.5 Simulation Room

‘These must be adequate mackines (ghotocopy / duplicating /

and cquipment (fling cabinets / telephones /
intercom / calculator, €ic) fo expose students to the
‘practical espects of a leasming sitution.

The best set-up s if the simulation requirement is substituted
or sugnented by s OFT emengement. This usually

increases the chance of students getting employment in the
office providing OJT es well.



336 Shorthand Classroom

‘The needed equipment are: Visual aids / Stopwatch / Tape
recorder.

Section 3d.  School buildings should have adequate rooms and

‘open spaces that are welllighted and well venslated, The site and. building

must be owned by the sohool to project 10 the community its intended

pemanency. Sufficient equipment nd supplies to support instruction and
e services should be provided.

Section35.  Laboratory facilities with the necessary fumi
and cquipment should be adequate to meet requirements for both g:!\zn.l
education and professional subject.

Section36. Support Services  (These are shared facilifies
‘with other units of a university) N

361 Health Services: There should be adequate and
medical end dental clnio for students, staff and

-

362 Student, Personnel and Placement Services: There
should be an enditorium for conferences, conventions and
seminers, edequate recreational facilitis; and counseling
and gradaate placement servioes. These servioes may also
be out-somroed.

ARTICLEX
AND UNIT

Section 37, Adumision to College. Evzry student :may: the

“umiversity, up
xequirements and repultions as expressed in intod 1 publications m/or

for the benefit of the applicant. Except in cases of academic delinquency
and violation of disciplinary regulation, the student who qualifies for
enroliment in presumed to be allowed to stay for the entire period he is
expested to complete his course, without prejudice to i right to trensfer
10 other schools within the presoribed period.

ml\gw)\nnhsnlluwedmrcuxvc the right to recommend
to the student whatever progrem is deemed sppropriste for fheir
qualificetions end best inlinations based on the results of a qualifying/
entrance examination.

With the promulgation of E.O. No, 330, equivalency oredits for
non-formal courses/ work experience should be grented vpon aimiscon
Sohools may establsh maximun allowable equivalen

validated credits
total units required for the course to e presribed residence
requirement.

Section 38. The school s given the privlege to require standasd
ndmission requirements as reflected in their menual of regolation for
students.

Section 39. The
of 8 graduate mmmmlmpm‘w:ummﬂnm
‘policies end rules shall determine the requirements in the admission of
shudents to graduste work, subjeat t6 the following conditions:




391 Asarule, only those stadents who in the judgment of an
ad hoe admissions committee can profit from gradute work
and ae able to pursue successfilly prescribed requirements
for graduation of the program, shall be admitted.

392 Specifically, the admissions commites shall:

and

~ Assess andlor decide on Engh:h pmﬁn:ncy of forcign
students.

~ Evaluate and/or decide on trenseripts of records of foreign

students, anc
- Perform such other functions as the Dean may deem
necessary.

393 For admission into the master’s program only those
students who graduated in the baccalaureste degree
program with at least en average rating of 85%, or B, or 2 in
the entire course shall be considered eligble.

3931  However, by way of exception, students with &
lower general aversge than the prescribed admission
qualifications may initially be admitted to the non-
degree program and after satisfactorily compliance with
preseribed admission criteria may formally be admitied
to the degree program upon recommendation of the
admissions committee and approval of the Dean.

3932 Sohools mey require the GMAT or its equivalent if
they strive to be comparble to HEIs in globally
‘competitive countries.

394 For admission into the doctoral program, only those
students who are holders of & master’s degree, and whose
weighted average in the mester's program is st least 175
should be considered eligible. In exceptional cases, en
ndergraduste can be admitted streight into the doctoral
program.

3941 By wny of exception also, studens i lower

e capacit ndertake
s, hey may fommaly be odmited o the doctorsl
program upon the recommendation of the edmissions
committee and epprovel by the Deen.

395 Ifthe Shden eseives an INC. Clncompletz™for zon-
complisnce with some requirements of the cowrse in &
graduste program, e shoutd net be given any eredn l‘m’ it

Temoves
one temm rom the date it was obained. The incomplete
grode not removed within one tr/semester shall be
automatically dropped and no eredit shall be given.

Section 40.  Residence Requirement:  As & general rule, no
degree can be conferred upon &  student unless he has taken the last
curriculum year of the undergreduste progrem in the institution which is to
confer the degree.

* Graduste Management Education:

401 The residence requirement for gradustion of the
masteral or the doctoral degrees, excluding the wnits for



thesis or dissertation, shall be at least two consecutive
trifsemesters or the equivalent of six (6) courses and four (4)
courses for the masterel and dootoral degrees, respectively.

The student should be enrolled in thesis or dissertation

writing during the same trisemester when the oral defense
takes place.

402 Transfer from one graduate school to another is
discouraged.  However, in exceptional” cases where a
transfer is unavoidable, allthe academic units eamed by the
student from the school last attended, excluding thesis or
dissertation units, may be accepted by the school to which
e seeks transfer subject to the following conditions:

402.1 The subjects taken in the school last attended exe
‘cubstantially the sime in content in the graduste
cursiculum of the school he is secking transfer to;

4022 The residence requirement shall have been complied
with; end

402.3 Approval of the Dean upon the recommendation of
the Admissions Committee

4031 In highly meritorious cases, upon recommendation
‘of the Dean, credits camed for subjects taken beyond &
‘mexinmum period prescribed herein may be validated for
the purpose of llowing a student to graduate from his
program.
Section 41, Prerequisite Subjects:  No student should be
pemmitted to take eny cubject untll he hes safisfuctosly passed the
prerequisite subjects.

Section42.  An undergreduate student shall be allowed to carry
only the regular semestrel load of 18 to 24 units (excluding Theology, P.E.,
ROTC, ete).

Section 43, Existing masteral s in including
the Moster in Public Administration, should shift to the new non-thesis
terminal degree format as long és & minimum of 18 courses is complicd
‘with.

ARTICLE XU

Section 4. The institution should underteke research end
operate with o competent and qualified research staff. A competent
r

doctoral degree within which to
thesis or dissertation, provided that the meximum period to
complete the masters] end doctoral degree progrems do not
oxoced five (5) years and seven (7) years, respeotively.

judged by the scholasly output of their work-

Sectiond5. Team seseaxch may be undertaken by two or more



Section 46,  The administration should encourage and support
seseasch among its students and faculty and to promote utiization of
Tesearch findings for improvement of teaching methodology, education and
‘menagement. Publication of these fesearch work should be undertaken in
anin-house joumel or other academic joumals.

Graduate Management Education:

461 All institutions of higher leaming with graduste progrems
should have a department of esearch. =

462 Each graduate management program should publish at
‘Jeast annually o jonmal containing primerily the results of
studics end researches of its faculty, outstanding end
scholarly papers or projects in each discipline, and abstracts

by each school or in” cooperation with other graduate
programs in the region.

463 Exchange of copics of rescarch joumnals by and among
P ‘programs and with foreig ) 4

ARTICLE XII
STANDARD OF PERFORMANCE FOR THE GRADUATE

Section47.  Gradustes of business and menagement progrems
dhould posscs the professionl attibutes and kmowledge of & beginning
professional person.  Such. attributes and knowledge are found in &
graduate who has scquired:

411 The necessary conceptual philosophical and theoreticel
foundations for a profession.

472 A knowledge of the basic principles, practices end
‘methodologies of a profession.

473 The personsl end educational skills, attitudes,
competencies, velues, end behavioral smibutes of @
professional.

ARTICLE XTI
THESIS/DISSERTATION (For Graduate Level Education)

Section48. The thesis or dissertation or the equivalent research
work should contribute substantially end purposively to the existing fand of
knowledge, preferably in conformity with institutional goals, thrusts and
objeatives, and should manifest the student’s competence in rescarch.

Sectiond9.  For schools whose authorization is probetionary,

care must be exercised on team research 1o be by two or
that the itic

axe met:

49.1 The research design lends itself effectively to systematic
and scholadly delimitation end delineation of research tasks;
and

492 Proper coordination, orgenizational structue, subject
designation end delimitation of areas with specific aims
contributing to the general objectives, shall be defined and
implemented.

Section 50. A thesis / dissertation committee, chaired by the
Dean o his representative shall be responsible for approving the research
design and maintain the high quality of thesis or the equivalent thereof or



o0 i institations with dif . .
should be a thesis or dissertation committee for each discipline or field of
concentration.

Section s §1. Esch graduate school should offer & dissertation
seminar, end el doctoral students should present in suid seminar &
preliminary version of one’s work before submission of a thesis or
Sisertation propossl.

on 2. Each raduste mansgement schook may edopt any
scceptable fm-: for thesis or dissertation writing, provided _that
consistency with the objesti e e design of the thesis or dissertation is
achieved and maintained.

Section $3.  Each graduating _student
gissertaton should be assigned an advises who shll be chosen on the e basis
of s expertise in his own. o discipline ant 8 working knowledge of rescarch
‘methodology and rescarch design.

Section &4, One bound copy of the thesis or dissertation shall be
seat to the HERO concemed for the order and / or record purposes
‘and another capy to the National Library.

ARTICLI
ORAL EXAMINATION (For Grldnlle Level Education)
Section 5. The oral examinations for the defense of theses,
diserasion o thel ol uivelent shall e scheduled by the Dean only after
the student shall have:

§5.1 Completed all his academio ocaurse-work;

552 Suo mue:fnny passed the written comprehensive

553 Bmogmﬁedhymeudvu«umhunmmmforom
defense end recommended by his dissertation commiltee.

Section 56. neordzmmmmfwmhmﬂdﬂ:s\\n\lb:
conducted by & panel of at least three members who shall have doctorel
degrees, t0 of whor may come from outside the college / institution
concemed.

56.1 The chairman and members of the panel should be chosen.
on the bass of thei expertise and auea of specalizaton,
‘upon recommendation of the thesis committee and spproval
of the Dean.

62 Graduate mensgement schools are encouraged to invite

ans and foculty members of other graduste schools

(mmgnnmtaxow)md/m industry experts to sit
25 members of the panel in oral examinations.

563

0 it in subseay 2 cxaminsions o

i wheaever thre is cvidence of non-complance gy

Section §7. The final rating for the oral examination of cach
candidate shell be decided by & mejority vote e ‘panel members.



ARTICLEXV
REPEALING AND EFFECTIVITY CLAUSES

Section 88, The oveniding conoétn of these policies, broad
fles and general guideines is the achievement, of igh qualty i
‘accounting , business, cﬂﬂ.ﬂm! M‘ﬂm nmhlﬂl ndmwumnnn

‘emphasis.
thdmmmemﬂmﬂﬂﬁmhn‘lhmmm«dy

Depe
mxmmmumm@m (e, performance of
gldnm)unmtﬁdmuhcvd s

Section 59. Repeal. all administrative issuance Which
e conry o o mmmmmthlxwaﬂhepmisignlhm-phmhy

Sectlon 60. N“ Programs. These polcies end standards shall
apply immedintely to ‘ncoessitating issuance of pemmits 1o
operate ﬁxcamp.uvm(cv) 1598-1999.

SO ORDERED.

24, 4998

SGD. ANGEL c. ALCALA |
Chatrman

£GD. MONAD. VALISNO £GD. KATE C. BOTENGAN
Commissioner Commissioner

S6D. ESTERA. GARCIA £6D. ROBERTO N. PADUA
Cor

* Seetion 1. Exlsting Programs. Existi  Permit
Statas) programs should oonform herein_effeotive CY_ 1998-1999.
However, the reaaming of the degree Progma, ic, BS Finanoial

Management, BS Offioe Management, €to by all
Nl ey business and management omves soonest. Fusthermore,
ctudents in their seoond; hird, o foucth years have the option to finish and
complete th old cumioular requirements.

mmisstoner Commissioner
4 in the Perpetual Index
undnﬂu!nllmmb]ect:
AMENDMENT POLICY
dy -giate 'PROGRAM, SCHOOL
CURRICULUM



Annex

CHED
Technieal Panel for Business and Management Education
Inatiytions] or Program Amnmm Report
¢ of School)
(Name of Institution or Program Prnwed for Quality Monitoring)

RECOMMENDED FORMAT -

The obmm of the.

assessment rtpm:smd:monmul:vbudlc
jon has thought out the

ements and

e
@msoﬂmmnm\wﬂwmngﬂefmﬂwmpom
elemefits .

1. EXECUTIVE SUMMARY .

. NEED ASSESSMENT: This is en evaluation of the requirements of
‘the area, qammunity,
service of en institution. should discuss the specifio
needs end intended Venetis of the msmmm or program o the
identified group. The following areas are

o Torget Beneficiares: 1dentfy the primary beneficisics of
the insttution or Prog Who shall be served b the
institution or progeam? Wl\ywd.\'mybmeﬁﬂ

+  Estimated Requi ; Estimate the
of groduntes or trinees that the beneficiary group would
sequire,

pofesion o conmnums that shall require the .

Annex1
continued

+ Cromh Foecast: Asses ihe development of the beneficiary
group and forecast the growth in their requirements for
gradustes end trainees.

. SERVICE GAP ASSESSMENT: This is an evaluation of the existing

‘instioaions and services that axe supplying the needs of the beneficiary
msniﬂamﬁadmdesmmdﬁme The evaluation covers
O entfication of these institutions, their cepasities and their growth,

« Existing Insiutions; Identify instituions that exe curteatly
or potentilly capable of serving the target beneficiasies
What ere their strengths end weaknesses?

«  Growh and Development Asscssmest: ~Evalusie the
‘potentisl growth of existing instiraions. In
Service sre they hkely to develop? Ave there other
institutions that are gearing wp to serve the identified
‘beneficiaries?

. Evllunnunofmnu\lmdl-‘onunmpr Evaluate the need

[mndl nlpms

served by existing end forthcoming institutions?  Explain
Why that gap is kely to persistin the future, that s, it is not
a temporary one.



Annex T
continued

4. PROPOSED msrmmmw_ OR PROGRAM DESIGN: This is a

‘meet the gaps identified in the previous section. One of the centrol basis of
quaiy moritring s demensruon by the proporent (i ffrs were

Annex 1
continued

conduct he roposed s program. The emphasis st on  sting of
d what sources
are yequired to generate those outputs. This pmpﬂsed approsch
emphasizes thar wfmofmzumbd:mnnn should not be on the
‘but on whether the
ymwnmum-ﬂmxdnabwtm:mnpmsmaxmquedbym

emerted to design the natvuion or grogram to mest the idenified gaps
‘needs of the
Aceas for enable an institution to ¢
«  Servioe t and Features of the Institution or

What cepabilities are being sct up that s waique to the
instirution or progeam in order o ¥ the roquivemts of the
‘beneficisry groups?

«  Organization of the Institution or Progrum. How bas the
institution re-organized its existing resomrces — time
schedule, physical facilities and manpower -- in order fo
ensure the cffectiveness of the proposed new institution or
program?

« Mission, Objectives and Goals of the Institution or Program.
A statement of the goals and objectives of the instifution or
‘program that reflect the service concept and needs of the
beneficiary groups.

5. FORECAST OF RESOURCE REQUIREMENTS. This is an

‘roups. [tis this clasit in results expected of it that will

edjust s resources in the furure ead
‘meetthe changing needs of the beneficiaries relative o other competing
institutions. The following areas are to be covered:

«  ldentificetion of the Resowce Requirements of the
Instuion o Progrun. Stating with th sevice deign s2d
the goels end targets of the institition or program, the
‘proponent should identify the minimum levels of resources
that should be available in order to pussue its service
ativities.

+  Inventory of Key Resouroes. A listing of resources that re
in place and to be aoquired.

+  Sources of Funding for the Resources to be Acquired. The
proponent’s plan for eoquiring the resources should be
specified a5 to emount and cerminty.



Annex T
continaed

«  Faoulty Resources. A description and profile of the faculty
that will servi institmtion or program. A

PLAN. i
rmmmﬁuymgmmmmmmmpxw It includes.
rh:fn\hwrng

mﬂe of lmplmaman Schedule of offerings and

sohm.
. Waﬁln-d: Tnsel sumber of olasses snd students per

. Fmﬂsyl.uds Number of faculty members and their

Physioal Fecilities

nvemdnpavaﬂnﬁ'




Annex T

Faculty Rank

1

PROFESSOR
5. Eamed doctorel degree in ieldof teaching
b. Teaching Competence - Outstanding

. Expenzn== - cight (8) or more years related 1 teaching of a highly
specialized natre.

&

Effeciency - evidence of successful work in position held past and
preseat.

e Productive scholsshipresearch publication.
1. Goodmorsl charater
ASSOCIATE PROFESSOR

o Atleast amester’s degree in eppropriate ficld of specialization o its
equivalent; doctoral degree prefered.

b, Seven (7) octen (10) eses of teching/field experience.
< Goodmera charucter

Q. Teaching competence - very safifactory

e Efficiency - evidence of successful work ia position held, past end

1. Productive scholership

ApnexTL
continued

ASSISTANT PROFESSOR

o, Atlsstamastersdegre n eppropriie field of specialization of its
cquivalent;doctoral degres prefie

L4

Five (5)to seven (7) years of eaching/field xpericace
<. Goodmorelcharacier

&

Teacking competence - very saisfactory

e Efficiency - evidence of succussful work i position held, pest and
£, Productive scholership
INSTRUCTOR

. Master's egree ispreferred.

b. Experience - at least one yeas in teaching/field expericace or related
work

< Good moral character



Asnex 11
CHED
Technical Pancl For Business & Management Education
Minimum Curricular Requirements
Bachelor of Science in Accountancy
L General Education Units
A. Humanities Cluster... - 21
(*English Langusge or Communication
Arts (6) / Filipino Language (6)/

‘Homanities Subjeots e.g. lterature,
axt, philosophy, etc. (9)

B. Mathematics (6); Natural Science (6)
and Information Technology @) Cluster .. 15

C. Social Sciences Cluster
(Psychology / Sociology / Anthropology /
Philippine History and Culture / Asian /

‘Westem Civilization/ Economios end
‘Taxation et0.)

Sub-Total

I Others
A Life and Works of Rizal .

T Accountancy

A Accounting Preparation Cluster..
(Acoounting / Computer / Finanoe /
‘Statistios / Mansgement Business
Law/ Marketing)

Annex I
continued

CHED

Technical Panel For Business & Mansgement Education
Minimum Curricular Requirements
Bachelor of Science in Accountancy

3

B
Pmmm\ummmlvnh;yaz
Entreprencurship)
€. Msjor Field Cluster. 45
(A\ldmng,mmnnngnmymd
“Accounting Systems, eto.)
D. Free Electives .. 3
E)

Sub-Total ...
IV. Others (Physical Eduoation, ROTC, eto) —

+ Eagish language scd to'be 12 wnits; henoe, fretained, wil yield 57
onits of GE courses end Rizal as per former specification



Annex IV . Amealv
CHED continned
Technical Panel For Business & Management Education
inimum Curricular Requirements CHED
Technical Panel For Business & Management Education

Mafor in Finance/Management Accnnmﬂng Minimum Curricular Requirements
L General Education Units Major in Finance/Mansgement Accounting
A. Humanities Chuster.. 21
(*Eng ‘o Communication B. Business Foundation Cluster . 33
Arts (6) / Filipino Lenguage (6)/ Accounting (12), Management (3),
‘Humanities Subjects e.g. iterature, Marketing @), Finance @), Bu.nnss Law (6),
axt, philosophy, eto. (9) Texation (3), Business Policy (3),
B. Mathematios (6); Natural Science (6) C. Msjor Field Cluster 21
and Information Teuhnnlogyp) Cluster ... 15
D. Professional Electives 9
€. Social Sciences Cluster 12
(Psychology / Sociology / Anthropology / E. Free Electives..
Philippine and Culture / Asian /
‘Western Civilization / Economics Sob-Total 8
and Taxation eto,)
— IV. Others  (Physical Edacation, ROTC, eto)) —
Sub-Total 48
GrandTotal . 132
IL  Others ===
A. Life and Works of Rizal . 3
* English language used to be 12 units; hence, if retained, will yield
WL Business Administration 57 units of GE courses and Rizal es per former specification
A. Business Preparation Cl 12
Eoonomios (3), anmm Stntistios (J).
Operations Research (3), Busin

Software Appliations (3, ter



Annex V

CHED
Technical Plnd For Business & Management Education
imum Curricular Requirements
Bachelor af Science in Custams Adenistraton

General Education Units
A, Humanities Cluster. ca
(*English Langusge or Communication
Axts (6)/ Filipino Language (6) /
Humenities Subjects e.g. iteratuze,
axt philosophy, etc.

B. Mnrhcmlm (6); Natun Science (6)
formation Technology (3) Cluster.

C. Social Sciences Cluster .. .
eyohology / Socology/ Anthzoplogy 1
‘History

e tadon
‘Economics end Taxation etc.)
Sub-Total 4
Others
A, Life and Works of Rizal 3
Customs Administration
A. Customs Ad.nnnmnon "

Preparation Cot
(Accounting/ o Compiie)

Annex V
continued

CHED
Technical Panel For Business & Management Education
Minimum Curricular Requirements
‘Bachelor of Science in Customs Administration

b

B. Foundation Cluster. 4
(Accounting / Economics / Law
T\nnaanmmnﬂ/Mmm:nl)

C. Teiffand Customs
Administration . 2

Sub-Total 81
Others (Phyvicsl Eduation, ROTC, eto)) —
Grand Total 13
English to'be 12 wnits; hence, if reteined, will yield 57

unifs of GE courses and Rizal as per former specification
Oncthe-job truining (OIT) should be an integral pert of the
currioutum.



Annex VI

Annex VI .
continued
CHED CHED
Technical Panel For Business & Mansgement Education Technical Panel For Business & Management Education
inimum Curriculer Requirement Minimum Curricular Requirements
Bachelor of Secretarist Admintstration Bachelor of Secretarial Adminlstration
I General Education Unity
IV.  Education or other Buginess Subjects ... 135
A, Humerities Cluster 21
*Communication Arts/Langusges () / V. Others (Physioal Education, ROTC, etc)) e
Filipino language (6) / Humenities subjeots (9)
Grand Tots] Units. 132
B. Mathematios . 15 —
Mathematios () /Natural Sci
Information Technology @)
€. Social Sciences Cluster.. 12
Sub-total 48 * English language used to be 12 it hence, i setined, will yield
57 wnits of GE courses and Rizal as per former specification
. Life and Works of Rizal 3
IIL  Secretarial Administration
A Preparatory Seoretarial Courses 30
/ Shorthand / Personality
Development /. ‘Accounting
B. Computers /Office Provedures Offios 36
Management / Prac

Sub-Total




L.

Annex VTU

CHED
Tectmical Pane For Business ‘& Management Education
mum Curricular Requirements
A:mehu in Secretarial Administration
or Associate in Cowpulcr Secretarial

General Edueation _ Units
A. Communication Arts/Language: 15
B.- Mathematios .- 3

3

C. Social Sciences ...

Sub-total
Preparatory Courses

A. Personality Development /
Public Relations / Values.

B. Business Management/Accounting....

Sub-Total ...

Secretarial

21

A Shorthand/Typing.

Annex VIL
continued
CHED
Technical p-nu For Business & Management Education
um Curricular Requirements
Anuehu in Secretarial Administration
‘or Associate in Computer Secretarial

B. Computer Courses.
(Word Processing / Spreadsheet / E-mail)

Sub-total 30
IV.  Others (Physical Education, ROTC, ete).  ---=====

Grand Total Units. e T8




Annex VIIT : Annex IX

. CHED : CHED
Technical hn-l For Businen & M‘n-‘uem Education ‘Technical Panel For Business & Management Education
ta

. "B, Msjor Fieid Chuster ... s
Analysis I MIS)”. c 1
e
S
. nto 24 13 36 posh

- ..chioe of the school and its tuition fee structure. -

. 130 66 uzi
of tht school and its tuition fee struoture.



AmnexX
Interpretative Notes
L. Guidelins For Start-up Schools

minimum geidelines in the body of this Manual are
atl An i

“The indicative
‘meant for schools with

of y /p fan
plied xtical mas, ..  minimum level that ensures s iablty.
i haveto wed t-up school:

Alypinl\mmlhﬁmpmofnewbnn’nemlmohhlveﬁﬂhuﬂ
P e it e and

ensollment of not more-than 500 students. In cases of schools
| ieotng only the-fst two cumiculsc yesr, 8 starting collection of
2,500 is considered adequate.

b) than 500 students
Volume per No.of
‘Student Volumes
501 -1,000 10 . 10,000
1,001 -3,000 5 8- 24,000
3,001-5000 1 - 6 30,000
5,001 - above . 5

P At least five (5) peroent of the total book callection, should be in

wmpﬁmepiommmm;mmmmm
its collections. wﬁd&%mm-qlﬂwmewudﬂduﬂ
o o e e HERO in evelusting an epplication. For examgle, & standard of

& At least forty-five (45) percent of the Bodk ocllection should be

u(lﬂ)vnhmﬂofﬁhuywﬂeeﬁmpzmﬂmuwmdmmbcm professional books.
wmmwmhum-upmﬂAwemmmm
S P iny ] miootu is 4  library support.
ppind by year 4 of operation. Bvery 1ld be provi i gh L
0 the required nambes of volumes. The mumbe of tides must be
ceading room capacity standasd of 15% of enrollment is ‘supportive of the ourrioular programs.

considered high for @ staxt-up operation.

AR the Hbrary for a comps

‘business school (nnn—amadild) are as follows:

8 A ‘Pasio collection of 5,000 well-selected relevant books is decmed
wdequate to support the Gurcioular needs of & college Within &n

§ The library sesouroes should, inchude 'in sadition. to_ backs, &
substantial number of sppropriate professional publicstions, such &
; ambes o cusl poblicetions. wiob 3
Raguzines in vasied quantity. Also pamphlets, documents,
‘ewspapers and non-brok matedials in & verial Sl system with &
subjectindex.




@ Atlessttwenty (20 pescent of he total book collection should be o Juier 15 30
" o (pultished duing the Iast 6ve yea)-
R . - e Seniors n
£ *There- should be abJeast- ong, %) smbeeription 19 & professianal
egaing-as peodical sagportive.of oach of the major fekds of  Tou! 30 E] 5 EC
. .t - o - - 2. Number of
Notwithstanding these fequirements; INTERNET faclliies csa be Classrooms 13 23 3 4
mmp-ﬁmymhm“mwnuwmm
Sicquately supportive of scadeno prograTS: © ! 3. Other Space
. - Regsm2) 250 300 500 500
Developmental Standards
- o PR 4. Number of
- i i dards for we ‘Faculty 4 5 7 9
w-mﬁy—WMofmm.m ‘period for development
@uﬂnnhwfu-rw-ymgdnww' be 8, few key a Rllime 2 3 4 4

gtudy that shows that these

Sohed: s
e pmeri indards oan bo mes o 3008l . Mastemal Degree
Holden -

1 2 3 4
1. Projected Undegraduate Basoliment: . :
. 5. Library Collection S -
Year_of Operatlon » GE.Tles 150 250 500 700
b. Professional 50 100 20
Namber ofStadents Year1  Year? Year3 Yeard -
6. AtmimpgtiveTesm 2 3 4 . 4
| Freshman .3 6 80 100 . d

: ) - . . u-m-mmmhm»mmmwvuur
“Bophomores e 80 60 s opegaions should bave s Permt withleesn, A school that qualifies is
@mmwnanuycm-lma\aommwefwm



eppliceble for a school with an in business education
edding & te program on @ parttine evening bass, Hence it o be
assumed to heve the space and other facilities as well as th
st Thusunphnﬂ]m\lstbepvznmﬂle quality u'lullltyioh:
IL Guidelines For Schools with Small Enroliment. -
More importantly, indicative and developmental guidelines for
o mpa P o

progn
formuleted.

Anem;whodﬂm!hlsnolbumlﬂ:mmchl\\unnmm\nn

iod should be directed by the HERO

comoeshed t @fliate tself into & network system confining its offerings into
the first two yérs of m program.

Monltaring Standards for Small Undergraduats Programs
We recommend s regular vmwmm 8 every other yﬂx) of
‘Program CHED

5** that
nguﬁm&ewnmdvnh’hybymwl)mhymTum

(RQAT). A scbod sfter 4 yours of apecuion must show contmous
improvement. mmngnmmmwmammm mmhnmem
it should
mtmkyquhﬁum(e,,ﬂmhymmbmhudmm
e teaching at

/Amcumoements couse per
e e exaination of it audied foancia satements is 20w in
order.

Also, tie school mast subit o formal development plan and review
such periodically.

e fthe RQAT should
focus on the very prevalent “bulging pipeline” problem of these schools (see
Memo of the TPBIE to CHED on this dated 08 October 1996).
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Totermyative Notes

PACSB Recommended Curriculum
Bachelor of Science in Accountancy

© CIeRAL EDUCATION
A, Humanities Cluster
English 182
Filipino 182
Literature, Humenities, Logic
1. MethematicsSoience Cluster,
College Algebra/Math of Investments
‘Netural Science 182
Introduction to IT Conoepts
€. Social Seience Cluster
Phil. History & Goverment
Sociol
Paychology
Economios w/ Taxation
B, Life and Works of Rizal

Sub Total

Annes X.1

11 BUSENESS 4" XMINISTZMION
A. Busines:s PrepuzinGuster

Eceonomics2
B\&'mmSﬁ—'

Opesrations!
Busciness ounAppﬁm'm
B. Businesss Foundsmuster

Acwounting 128

(Compen Acctg. Systems)
Fimance aun,-l Finance )
Organization)

Taxzation ]
C. Major Field of Compatration Cluster
Finizncisl Ascomsing 1

‘Finzancial Accousing 2
Fininncial Accousing 3
ccounting

‘Comarolle




*Advanced Accounting |

<Advanced Accourting2

*Auditing of a Computerized
Accounting

132 units

|

Interpretative Notes
 PACSD Racomiiended Curriculum

istration

Bachel
‘Major in Finance | Management Accountlng _ .
(Lending To: Bachelor of Sclence In Acebubtaricy)

1. GENERAL EDUCATION

Collegé h
‘Neturel Soience 1&2 %
Introduction to ITCoricepts

Psyohology
Economics w/ Taxation. .

D Lifeand Worksof Rizal 3usits .. ..
SwTom 51 usits




Business Law 3
Taxation2 .

we

SUGGESTED SUBJECTS for ofher MAIORS (21 i)

BusinessMonsgement ~ Marketirg

Human, B:hnvm\l(mmorpumhm Consumer Motivation
Sales Mt &

Advertising Brand Management

‘Management

. Information Systems
Inuml!wnlle‘kM
Precticum




RATION

en Cluster 12 units
3 units.
tios 3 units
search 3 units
suter Applications . 3unis
e 33 units
&3
- Acetg, Systems) 12 units
\gerial Finance 1) 3 units
(Business ization) 3 units
7 3units
3units
182 Gunits
3 units
* Chuster 21 units
Management Acoounting

3% Financial Accounting
3 Financial Accounting 2
Accounting 1

Cost.
Controllership

wuww
3

Menagement Management
. 3 fon S5 3
y ) >
(Feasibility/Practioum) 3
‘Special Topics 3
4D, Professional Electives 9uaits
4. Free Eleotives units
suggested English IV (Business English), eto.
81 units
in Fine & 9 uits for
3 tmits of Free inthe
‘prescribed major subjects.
I0. OTHERS
Physicel Education. -
ROTC -
Grand Total 132 units
—
Note: i i
Finanial Acoounting 3
Autiing Prolems 12 6
Advanced Aocounting 6
Anmngnymmud Accum Systems 3



Outtins for Video Seript
1) Weatfcation of e schoot
. &n:choﬂlclmﬁmm

~region/ province

 business address
2) Facade / Main lobby
3) Administrative offices
4) Corridors / Classrooms
5) Libowy
6 Compote rooms / Typig rooms ot Iborstores
7) Gymaasion
8) Clioic
9) Confort rooms / Uity rooms
10) Toal cempos wea/ Quudrengle
11) Foculty Room
12) Canteen

13) Denmitory Faciliies

Annex X1

« Please make sure that presentation should not exceed 1§ minutes.





