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Republic of the Philippines
OFFICE OF THE PRESIDENT
COMMISSION ON HIGHER EDUCATION.

CHED MEMORANDUM ORDER (CMO)
‘No.__ 50
Series 2008
SUBIECT o POLICIES :AN]) STANDARDS FOR BACHELOR OF

SCIENCE IN ACCOUNTING TECHNOLOGY (BSAcT)
X - _-_-__-____-_-_-___._________-_-_-_-__________--__,---_; ............. X

In accordance with the pertinent provisions of Republic Act (RA) No. 7722, otherwise
known as the "Higher Education Act of 1994, and by virtue of CEB Resolution No.
Series of 2008 and for the purpose of locally adopting the International Education Standards
in Accounting Education as prescribed by the International Federation of Accountants with
the end view of keeping standards in‘accbuniiﬂg ecducation in the country comparable with
the requirements of the global workplace. the following rules and guidelines are hereby
adopted and promulgated by the Commission: : ' ' ‘

¥

ARTICLE L
INTRODUCTION .

Section 1. Accountancy is a prolesston that plays an impaortant rale in all societies. As
the world moves toward clohal market economies, and with investments and
operalions crossing borders to an ever greater extent, professional
accountants need a broad global outlook to understand the context in which
businegsses and other organizations operate.

Section 2. Rapid change has been the main characteristic ol the environment in which
_ professional accountants wark. Pressures for change are coming from many
sources including  globalization,  nformation  and  communication
technologies, and the expansiton af stakeholder groups, including regulators
and oversight boards. Professional accountants are now expected to serve the
needs not only of investars and creditors but afso the information needs of
many other users of financial and non-financial inFormation.

One of the secondary products ol globalization is the business process
outsourcing (BPQ) industry (both domeste and foreign), which has been
cited as one of the fastest growing industries of the world.  While customer
-, care call_centers currently form the largest part of the BPO, researchers say
" that financial and accounting services is becoming as highly lucrative in the
'BPO industry, and this falls under the practice of accountancy.
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Section 3.

Section 4.

Section 5,

Section 6.

Section 7.

Section 8.

Section 9.

S B

Among the finance and accounting functions which are being outsourced
are: accountaing and bookkeeping. account maimntenance, accounts receivable
collection, accounts payable administration. pavroll  processing, assel
management. financial  analysis and auditing.  management consuliing.
inventory control and purchasing. expense and revenue reporting. financial
reporting. tax reporting and other finance-related services such as financial
leasing. credit card administration. factoring and stock brokering. as well as
for logistics management and cargo shipment management. Some of these
functions however. may falt under sub-professional services and may not
necessarily be rendered by Certified Public Accountants but by record
keepers or accounting technicians,

The trend worldwide is 1o 'have separate education requirements for those
going inte professional level accountancy work and those who will work in
sub-professional or vocational type of accounting work. The latter, called
accounting techmaeans, are the skilled support stalf working in accounting
and finance. They generally maintain svstematic records of business
(ransactions, verity and record them. use computers to calculate, prepare and
process financial records.

The foregoing trends lead (o the need to design o program for accounting
echnicians which could supply the needs of BPO for Finance and accounting
services.  This is the Bachelor ol Science in Accounting Technology
(3SAcT) Program. a non-board program,

Students who satsfactority complete the tvo-curricular vear requirement
will earn the Certificate for Accounting Technology. Students who complete
the four curricular years will earn the Bachelor of Accounting Technology
(BSAcT) degree.

Should the student. later in lite, decide and qualify for the program for CPA
professionals, another year will be added to earn the BSA degree.

ARTICLE T
AUTHORITY TO OPERATE

All private higher educaton institutions (PHELs) intending to offer the
Bachelor of Science in Accounting Technology (BSACT) program must first
secure proper authority from the Commission in accordance with the existing
policies.

State universities and colleges (SUCs). and local colleges and universities
should likewise strictly adhere to the provisions in these policies.

The minimum curricutar requirements for Bachelor of Science in Accounting
Technology (BSAcT) are herein preserihed lor all schools duly recognized
or authorized by the government o operate the program including state
universities and colleges. and focal colleges and universities.
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Section 10.

Section 1.

Section 2.

Section 13.

Section 14,

Section 15.

A

ARTICLE 1H
PROGRAM SPECIFICATIONS

The ladderized degree program described herein shall be called Bachelor of
Science in Accounting Technology (BSAcT). After completion of the second
vear. Certificate of Accounting Technology may be given by the Higher
Education Institwion equivalent o National Competency 11 (NC 1) of the
Technical Ecbucational Skills and Development Authority (TESDA).

The BSACT program may be offered in a separate School of Accountancy or
in a Department of Accountancy in the Colleges or Schools of Business.

The objectives ol a the BSACT pragram are to:
o equip students with spectlic skills for entry into the BPO industry
and accounting prolession: and
o prepare the students for evenual entry into the regular degree
program of the Bachelor of Science in Accountancy (BSA).

The BSAcT program should provide a foundation of knowledge, skills, and
values. ethics and attitudes that enable students to continue to learn and adapt
to change throughout their lives. These capabilities will enable accountants
to identify problems. know where o find ths knowledge and kinow how to
apply it in an ethical manner to achicve appropriate solutions. The balance
of these elements may vary but what is required is 1o develop the knowledge
base and strong skills in order to produce competent accountants with
appropriate values, ethics and attiudes.

Preparing students for the Certified Accounting Technician (CAT) licensure
examinations and for emplovment in private establishment and public sector
(covernment agencies) are subsidiary objectives which should judiciousty
blend with the primary goal of preparing students for a successtul long-term
accounting carcer. Thus, the BSAcCT graduate should be qualified to take
and pass the CAT licensure examinations. and to obtain employment as an
entry-tevel accountant.  With proper orientation and supervision, he should
be able to cope with the problems he will face upon in the workplace.

After completion of the program. the graduates can pursue a career in
accountancy and related professions. Specific jobs vary widely among the
four major fields of accountancy: public practice. commerce and industry,
covernment and education.

Specific sample appartaniads are the following:

Entrv Level Jobs

«  Financial Statement Preparers

s Financial Accounting and Reportng Staft
e Management Accounting StafT

e Tax Accounting Seall

o Internal Audic Staft



Section 16.

Section 17.

Fifancidl Analyse == ¢ &9
Buduet Analvst

Credit Analvst

Cost Accountant

Middle Level Positions

Comptroller

Senior information Systems Internal Auditor

Sentor Fraud Examiner

Senior Forensic Internal Auditor

Financial Services Manager (Commerce & Industry and
Government Sectors)

Advanced positions

L J

Chiel Financial Ofticer
Chief Information Qfficer
Vice President for Finance/CFO (for GOCC's)

ARTICLE 1V
COMPETENCY STANDARDS

The core competencies for accountants identify the knowledge, skill and
values considered necessary to perform effecuvely in today’s rapidly
changing environment.

.

Knowtedee that the BSACT vraduate should passess include:

General knowledee - Gamming  an understanding  of  the
ditferent cultures 1n the world and developmg an international
perspective.  Traits  that will make owr Filipino CPAs
prominent tn the global marketplace such as competency in
the English tancuage (the  lingua  [ranca ol  business),
adaptability to foreign business practices, level of trainability
and good capabilities in dealing with foreign partners.

Organizational and business knowledge - Broad base of
knowledge concerning macro-environmental, economic and
mdustry issucs. business process structures, functions and

practices. Includes core knowledge in arcas such as
economics.  quanttative methods and  business  statistics,
organization  behavior.  marketing  and  operations

management. international  business. ethics and  corporate
governance.

Information technology (I knowledee — This mcludes not
onlv heing conversant with FI concepts for business systems
but sound kihowledge an tnternal control in computer-based
svstems. development standards and practices for business
svstems, management ol the adoption, implementation and
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use of I'T. evaluation of " ¢omputer business svstems. and
managing the security of intormation.

d. Accounting and finance knowledge — This includes core
knowledge related (o accounting and related areas in privale
and government sctting and must include proficiency in the
international accounting/financial reporting standards, cost
management  and  the  latest  concepls  in- management
accounting. recent (ax laws and business and commercial
laws. [t also includes knowledge of corporate finance and the
Philippine  capital markets, professional ethics and
environmental accounting and reporting.

Secuon 18, Skills that the BSAcT graduate should posses include:

b.

Intellectual — This set of skills includes the ability to carry out
abstract logical thinking and fearn the process of critical thinking. Tt
also includes creative thinking or the generation of new ideas;
visualization or “sectng things in the mind’s eve™ and reasoning
skills ar the discavery of @ rule or principle underlyving the
relatonship hetween two ar more abjects and applving it when
solving a problem. Hence. the BSAcCT graduate must demonstrate
the following skills:

o Analvsis — Ability to review, interpret, cvaluate financial data
and systems/ operational data/ controls in order to form
conclusions  and/or  make recommendations on  validity/
usefulness/  correctness/  compliance  within  established
policies, procedures. guidelines. agreements and/or legislation.

o Problem solving — Discerning the true nature of a situation and
evaluation ol applicable principles and (echniques. Innovative
thinking. reliable evaluation of information. openness to
constructive change and consideration of future contingencies
and developments,

o Swrategic/Critical Thinking ~ Linking data, knowledge and
insight together from different sources and disciplines (o make
informed  decisions. Considering the "big pieture” when
making decisions, as well as potential threats to the vision,
strategy. abjectives and culture of the organization.

Interpersonal — This involves developing the ability of the BSAcT
araduate to work m groups and being a team plaver. [t includes the
skills to partictpaic as member of a team and contributing to group
effort: teaching others new skills: working to  satisfv clients’
expectattons:  negotiation  skills and  working  with  diversity or
working well with men and women from diverse backgrounds.
Hence, the BSACT graduate mwust demonstrate attributes such as
heing:



s A team plaver .

¢ Persuasive, confident and diplomatic

¢ Discreet, open minded and patient

« Capable for hard work and able to respond well to pressure

¢. Communication - This relers 1o active listening skills and the ability
to communicate effectively one’s points of view, both orally and in
writing, at all organizational levels; being able to justity one’s
position, deliver impressive presentations and o persuade and
convince others.  The BSAcT graduate should demonstrate skills
such as the abtlity o:

o Explain verbally  and/or in writing  financial/  statistical/
administrative matters/ policies/ procedures/ regulatory matters/
audit results at a level appropriate to the audience.

¢ Ask clear. concise and relevant questions o obtain _desired
information o perform a task.

» Negotiate effectively,

Section 19.  Values that the BSAcT graduate should posses include:

a. Professional ethics - Since the objectives of the accountancy
profession are to work in accordance with the highest standards of
professionaltsm. to attain the higher level of performance and
gencrally (o meet the public interest. the need for BSAcT graduates
(@ conform to the cthical standards of the profession become vital,
These include:

e Integrity - Avoiding actual or apparent conflicts of interest and
advise all appropriate parties of any potential conflict; refraining
from engaging in any activity that would prejudice their ability to
carry out their duties ethically, =

¢ Objectivity and independence - Communicating  information
fatrly and  objectively:  and  disclosing  fullv all  relevant
information that could reasonably be expected to influence an
intended users understanding of the reports, comments and
recommendations presented.

e Professional  compelence and  due  care - Mamtaiing  an
appropriate  level ol professional  competence by ongoing
development  of  knowledee and  skills;  performing  one’s
professianal duties in accordance with relevant laws, regutations
and techmical standards: preparing objective and complete reports
and recommendations after appropnate analysis of relevant and
reliable information.-

¢  Confidentiality - Relraining  from  disclosing  confidential
information acquired in the course of their work, except when
authorized. unless legally obligated to do so; informing staff as
appropriate regarding the confidentiality of information acquired
in the course of their work and monttor their activities to assure
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b.

Section 20. The

the maintenance of that confidentiality: and refraining from using
or appearing to use confidential information acquired in the
course of their work for unethical or illegal advantage either
personally or through third parties.

e Professional behavior - Discharging  one’s  professional
responsibilities with competence and diligence and performing
one’s services 10 the best of a member's ability with concern for
the best imterest of those for whom the services are performed and
consistent with the profession's responsibility 1o the public:
obligation of sell-discipline above and bevond the requirements
of laws and regulations: and  unswerving commitment (o
honorable behavior. even at the sacrifice of personal advantage

Moral values - Bevond ctlucal rules. there is a need for the BSACT

graduate to be able to discern between what is morally right or
Wrong. '

ARTICLE ¥
ADMINISTRATION

BSAcT  program  shall  be administered by a  full-time

. . | - N ~ . .
Dean/Chaiv/Director’. as the case may be. with the following appropriate
quatiftcations:

a.

b.

C.

Registered Professional Accountant in the Philippines with current
PRC Identification Cards:

Teaching experience of al feast fve (3} vears in the tertiary level, and
preferably. two (2} vears of adminisirative experience; and

Holder of at Teast a master’s degree in business. accountancy, or
business education.

Section 21, The Dean/Chair/Directar. as the case may he. of the BSAcT program shall
have the following functions:

d.

d.

d.

o

£ 13

Administer the accountancy program;

Influence the selection. retention. compensation. and promotion of
faculty:

Support and monitor the contnuimg professional development of
faculty members:

Establish academc standards for admission. retention, advancement,
and graduation of students:

Develop. submit, and administer, within preseribed guidehines, the
budget of the accounting program:

Ensure adherence to established standards of instruction:

[nitate curriculum development programs:

[mplement faculty development programs;

' Titles may vary depending on how the Accountancy School is structured. such that if it is a separate College,
the head is a Dean: if a Department within the College of Business Administration (or Commerce). then the
head is either a Chaivmun o o 1Jirector,



Secuion 22.

Section 23.

h. Continuously assess and evaluate the accounting program vis-a-vis
the performance of graduates: and

i Promote Tinkages and networking with other schools, professional
organizations. and business and industry,

ARTICLE VI
FACULTY

The faculty should possess the educational qualifications, professional
experience. classroom teaching ability. computer literacy, scholarly research
productivity, and other attribules essential for the successful conduct of a
professional accounting program.

a. All faculty teaching accounting and managerial finance courses
should be:
e Registered Professional  Accountants in the Philippines with
currett PRC Identuheanon Cards: and '
o [Holders of a master’s degree in business, accountancy, or
business education.

Provided that any faculty member without a master’s degree shall be
provided a period not exceeding five (5) vears from the date of the
issuance ol this CMO ta earn the appropriate master’s degree.

b.  All taculty members handling other CPA Board-related courses (e.g.,
Taxation and Business Law) should be dulv licensed professionals.

The number of faculty members with appropriate qualifications should be
meet the requirements of the prolessional accounting program.

a. A full-tme faculty member s one whose total working day s
devoted 1o the school. who has no other remunerative employvment
elsewhere during regular working hours, who is paid on a regular
monthly basis or its equivalent, and who has the requisite academic
qualifications.

b. A full-load faculty member is one whose major remunerative
emplovment i1s teaching. who carries a regular teaching load in the
school and wiho has no teaching assignments in other schools. Full-
toad faculty should preferably be paid on a monthly basis or its
equivalent.

c. A part-time faculty member 1s one with no regular teaching load and
one who mav teach or not depending on his availability and the need
for his services. A part-time faculty may teach up to nine (9) units
per term or semester. Flowever, part-time faculty emploved fult-time
elsewhere may carry a teaching  load of not more than nine (9) units
in all the schools i which he/she aches.
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d. CPAs who are emploved in governiment and private institutions who
serve as part time faculty must secure permit from the emplover and
may be eiven a maximum teaching load of nine (9) units provided
they will render services after office hours.

e. AU least thirty percent {(30%) of the professional subjects in the
program(s) should be handled by full-ume/futl-load faculty members.
provided that these must be at least three (3} full-time CPA faculty.

Section 24, The primary consideration in assigning teaching loads should be the facuhty
member’s capabitity to adequately fullill his academic, administrative, and
professional responsibilities.

a. Faculty should not be assigned (o teach more than three or
occasionally. four different courses in any onc term. Neither should
there be (oo much variely in the courses assigned in any one vear.

b. Deloading from regular teaching may be allowed for administrative,
rescarch. or professional  assignments  without reduction in
compensation,

Section 25. A svstem of ranking and evaluating laculty members should be instituted and
implemented by the school.

a. The faculty showld he assigned academic ranks in accordance with
suitable ranking criteria. The usually recognized. ranks of collegiate
faculty members are: nstructors. assistant prolessors. associale
professors, and professors.

b. As a general rule. a new member of the faculty begins as an
nstruetor and is subsequently promated, i deserving. A new faculty
member may immediately be appomted to any of the higher ranks 1f
warranted by lus/her qualifications.

c. Faculty competence and  performance should be periodically
evaluated using appropriate evaluation mstruments to promote the
professional erowth of individual faculty and provide a basis for
advancement and salary adjustments.

d. After due process. laculty members who do not meet minimum
standards of competence and performance, or who are found guilty of
unprofessional conduct or of violating school regulations should be
separated from service.

Section 26.  There should be a formal development program to encourage and help
facully members keep up with new knowledge and techniques i their field,
improve their teaching skills and course materials. and continue their
professional growth.

The faculty development program should include provisions for, among
others: '

a. Adequate and qualified supervision of faculty:

b.  Scholarships. sabbancal leaves. and research grants;
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Section 27.

Section 28.

Section 29.

Section 30.

c. Financial support for active membership in professional
organizations, and attendance al continuing professional
education (CPE) programs such as seminars, workshops. and
conferences:

d. In-service training courses:

e. Periodic faculty meeting; and

f. Participation in faculty commiuees.

In the end. the faculty should possess the educational qualifications,
professional experience. classraom teaching ability. scholarty productivity,
and other attributes essential 1or (he successiul conduct of the accounting
program.

As part of their professional development, accounting faculty should take it
upon themselves to comply with the continuing protfessional education (CPE)
requirements of the profession. Attenduance at in-service training programs on
official time shall he encouraged and records of such attendance shall be
filed at the office of the dean/chairman/director, as the case may be.

ARTICLE VI
CURRICULUM

The curttculum Tor the BSACT Program puts emphasis on an accounting study
that is long and tensive enough to permit students to gain the knowledge
required for competent accountants.  Such professional accounting education
consists ol

a. accounting. finance and related knowledge:
b. organizational and business knowledge; and
c. information technology knowledge and competencies.

The technical knowledge component  complements  the non-technical
knowledge. and the intellectual. personal. interpersonal, communication, and

organizational and management skitls developed in General Education.

The curriculum has the following components:

Minimum
Prescribed Units
General Education . 31
Busimess Education 42
I'T Education 9
Accounting and [Finance 60
Sub-total 168
PE/NSTP o 4
Total 182

General Educarion. A hroad general education can significantly contribute to
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the acquisition of professional skills. This component of the curriculum focuses
on the development of non-professional knowledge. intellectual skills, personal
skills, interpersonal and communication skills. A good foundation of general
education. although not an end in itself. is one way of helping students become
broad-minded individuals who think and communicate effectively and who have
the basis for conducting inquiry. carrying out logical thinking and undertaking
critical analysis. This foundation will enable students to make decisions in the
larger context of sociely. o exercise good judgment and professional
compelence. o mnteract with diverse groups of people. to think globally, and to
begin the process of professional growth. The acquisition of these skills is more
important than the way in which thev are tearned.

The General Education far the BSAcCT curniculum shall follow the General
Education and legislated courses preseribed by CHED Memorandum No. 04,
series of 1997 (GLC-B: 31 unis) including six (6) addivonal units of General
Education courses for the BSAcT Program and which form part of the
Accounung & Finance Education Component of the curriculum.

Units
1. Humanities Cluster 21
Communication Skills, Part | 3-
Communmication Skills. Part 11 3
Sining ng Pakikipagtalastasan 3
Pagbasa/Pagsulat sa Tha’t hang
Disiplina 3
Philippine Literature 3
Introduction 1o Phitogophy with Logic
' & Critcal Thinking 3
Art. Man. and Saciety 3
2. Math/Science Cluster 13
College Algehra 3
Mathematics of Investment 3
Physical Science 3
Biological Science 3
Fundamentals of Computer Software
and Applications 3
3, Soctal Sciences Cluster 12
Phitippine History with Politics and
Governance 3
: Saciciy and Cuatture with Family
Planning 3
General Psyvchology 3
Introduction to Economics
With Land Reform and Taxation 3
4, Lile and Waorks af Rizal 3
Sub-total _ 51
11



Section 31.

Section 32.

Business Education.  This component of the curriculum equips the students
with knowledge of the environment in which emplovers and clients operate. It
also provides the context for the application in which accountants work. A
broad knowledge of business. government and not-for-profit organizations is
essential for accountants. Business Education has two parts: Basic Business
Core and Business Education Core.

A. Basic Business Core

1. Management 6
Principles of Management and Qrganization 3
Human Behavior in Organization 3

2. Marketing 3
Principles of Marketing 3

3. Accounting 6
Fundamentals o Accountng. Part | 6

4. Business Cammunication 3
Technical Writing: Business 3

5. Finance 3
Basic Finance 3

6. Informanon Technalogy ' 3
Fundamentals of Programming and Database
Theory and Applications 3

Sub-total _24

B. Business Education Core

. Accounting )
Fundamentals ol Accounting. Part 1 6

2. Business Law 3
Law on Obligations and Contracts 3

3 Taxation 3
Income Taxation 3

4. Economics 3
Microeconamic Theory and Praclice 3

4, Management - 3
Good Governance and Social Responsibility 3

Sub-total ' 18

information Technology Education.  Information technology has transformed
the role of the accountants. The accountant not only uses information systems
and exercises 1T controls skills bur also plavs an important role as part of a team
i the evaluation. design and management of svstems.  The T education
component of the curviculum includes the following subject areas and
competences: () general knowledge of ' (b)) T control knowledge: (¢) 1T
control competences. (dy 1 user competences: and (¢) one of, or a mixture of,
the competences of. the rales of manager. evaluator or designer of information
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systems.

I'T Concepts and Svstems Analvsis and Design
Development

Accounting Information Svstems

Advanced Computer Application for Accountants
Sub-total

(]

(95

-
J

_9

Section 33.  Accounting and Finance Education. This component of the curriculum provides
the students with core technical foundation essential to a successful career as
accountants. 1t further develops and integrates the knowledge, skills and
values, ethics and atuwdes which they obtained from the other components of
theé curriculum. It gives students the necessary theoretical and technical
accounting knowledge and intellectual skilts. including an understanding of

values and ethics.

1. Additional General Education and
Business Education Courses

Business Stattstics

Quantitative Techniques in Business
Macroeconomic Theory and Practice
Production and Operations Management
Business Policy and Strategy

2. Business Law & Taxation
Law on Business Orgamizations
ales. Agency. Labor and Other

Commercial Laws

Business and Transler Taxes

3. Financial Management

4, Financial Accounting Theory and

Practice

Financial Accounting & Reporting, Part |
Financial Accounting & Reporting, Paet 1
Financial Accounting & Reporting, Part 11

3. Cost Accounting & Cost Management

0. Management Accounting

7. Advanced Accounting

Advanced Financial Accounting

& Reporting |
Accounting tor Governmental.
Nat-for-Proli Entities & Specialized
Industries

LS I P I I T Y B

|b) (9]

6
6

-
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S. Auditing : 6
Internal Auditing 6

9 Internship or Accounting Thesis 3
Sub-total 60

The suggested description of each course including list of {opics and
reference malterials is in Annex A, A sample program of study {or the
minimum units is also shown in Annex 3 and Annex C. Schools of
accountancy may use this sumple and modily it according (o their needs
provided that the minimum requirements as specified in this Article are
met. They may also add other courses that would enrich the program.
Anmnex C shows the flowchart showing course sequence and their pre-
requisites.

Section 34. In implementing the mimmum  cuencular  standards.  certain - important
implications should be kept i mind. These are:

a. The standards are itended to be flexible rather than restrictive.
They provide a general framewaork within which each institution
should design and develop a curriculum in the context of institutional
strength. priorities. and commitment.

b. The standards are the minimum required of schools authorized by
CHLED 1w offer the B.S. Accounting Technology (BSAcT). Higher
standards are  expected 0 be implemented by schools  with
deregulated status and those designated as Centers of Excellence
(COEY and Centers of  Development {COD) in Accountancy
L=ducation.

¢. Schools of Accountancy are encouraged to undergo accreditation
preferably within five (5) vears afler recognition,

d. Curriculum development ts a dvonamic and continuing process.
Accounting  education should not onlv keep pace with current
realitics bul should anticipate changes that may take place in
business and the accounting profession.  The school should make
provision  for periodic  re-examination and research o avoid
curriculum obsolescence. preferably once every two Lo three years.

e. Curriculum conteni should be caretullv selected so that the available
tme and resources are eltectively utitized and only the appropriate
and pertinent subject arcas are meluded.

. Correlation and mtegration of the different courses of study are

essential 10 an effective educational program as well as to optimal
student achievement. '

14



Section 35.

Section 36.

Section 37.

Section 38.

Section 39..

Section 41.

Finally, the qualitative rather than the quantitative factors of
education should he emphasized. The excellence of teaching, quality
of students. broadening effect of the wotal curriculum, along with the
development of integrity, professional attitudes, and a continuing
desire o learn are more important than course labels, unit
requirements. or subject graupings.

2

-

General education components of the curriculum are preferably taken in the
first two vears of the curriculum. Accounting and other CPA Board-related
courses, when taken for the first time. shall be offered only during the regular
term. No crass enrollment is allowed for accounting and Board-related subjects,
except among schools with consortinm arrangements,

The curniculum for BSACT program should be consistent with the school’s
philosophy., mission and vision stalement.

“a. The curncular requirement for BSAcCT should follow the minimum
number af units prescrtbed by herein.

b. The school is free o enhance and to [ollow different patterns and
modalities based on the needs of its clientele.

c. As a general rule, subjects should be offered as a three (3) unit courses
equivalent o a muimmum of 18 contact hours per unit.

All schools should have prepared course svllabi.  These should be made
available (o students at the beginning of each term. Teaching methodologies,
grading systems, texthooks and references should be clearly stated in the svllabi.

All undergraduate courses should have preseribed texthooks, which should be

selected on the basis of acceptable criteria. preferably by an independent

textbook board or conmmittee. The mtellicent use ol other instructional aids and

resources should be encournged.  Practice sets should be required for
N

Fundamentals of Accounting |, Cost Accounting. Information Technology.

Maximum class size for undergraduate courses should be fifty (50).

ARTICLE X
LIBRARY
t
Universities and colleges offering the accountancy program should have library
resources that are relevant and adequate in terms of quality and quantity; helpful
in serving the needs of scholarship and research; and progressively developing
and growing in accordance with the institutional developmental plans.

Librarv Personnel

A. Qualifications of Mead Librarian:
1. Rewstered Librarian:



2. At least a masters degreé:
3. Appropriate or relevant professtonal training

B. Number of library stalT
L. At least one lull tme professional librarian for every 500
students
2. Aratio of | librarian to 2 staft/clerk

Librarv Collection

A, Basic Collection
. 3.000 volumes for start-up school (30% of the holdings
should be distinct titles)

2. A total of not less than 5.000 volumes after two vears of
operation (30% al the holdings should be distinet titles)
3. Basic  collections  should  include:  General References,

Culwwral. Filipiniana. Hwnanities, Social Science, Science
and Technology and General Education courses should have
at least five (3) Gtles per course

B. Professional Holdings
I AL least five (3) utles per professional course published
within five (3) vears. Haoldings shall include books based on
the most recent accounting. auditing standards and tax laws.

C. Periadical Collection
1. In addition to reference books, the library shall maintain a
regular annual subscription o at least two (2) international
and ane (1) local appropriate professional publications such
as lournals and Bibhographies. The school is encouraged to
subscribe (o Magazines. Newspapers. Monographs and other
periadicals.

D. Library Space
1. The library should accommodale at least fifteen (153%)
percent of the tofal enrolment at anv one time

E. Non-Print Materjals
I. The lbrary should be able to provide non-print materials
such as CDRoms. Internel Access. etc.  However, these
should not be used as substitute for the required_number of
hook holdings.

Section 42, There should be a universally accepled libwary classification system with card
catalogues or a computer-based system. The open-shelfl svstem is encouraged.

Section'43.  The library should be conveniently tocated and open at reasonable hours for use
of faculty and students.



Section 44.

ARTICLE VIII
INSTRUCTIONAL STANDARDS

Lducators delivering professional accounting education programs need to
respond 1o the changing needs of the iternanonal accountancy profession as
well as individual accountants. Hence, their teaching methods should focus on
providing students with the wols for selt=directed lfeaming after they become
accountants. Educators are fiee to adopt the methods that work best in their
particular cultures. However. they mav need (o be tramed and encouraged to
use a broad range of learner-centered teaching methods that include:

a. Using case stwdies. projects and other means (o stmulate work
situations:

b. Working i groups:

¢. Adapting mstructional methods and materials to the ever-changing
environment in which the accountant works;

d. Pursuing a curriculum that encourages sell learning so that students
learn to learn on their own andd carry out this skill with them after
becoming accountants:

¢. Using technology and c-leaming:

. Encouraging students 10 be active participants in the learning
process:

(4]

Using measurement and evaluation methads that reflect the changing
knowledge, skills, and values. ethics. and attitudes vequired of
accountants:

h. Integrating knowledge, skills, values, ethics and attitudes across
topics and disciplines to address many-sided and complex situations
tvpical of professional demands; '

i. Emphasizing problem identification and problem-solving which
encourages identifving  relevant information, making logical
assessments and communicating clear conclusions;

1. LExploring rescarch findings; and

k. Stimulating students o develop protessional  skepticism  and

professional judgment.

q

Education programs need 1o include reflection when students are required to
consider an expericnce. what weatt well, what did not work and what approach
should be taken in the future 1y similar circumstances.

The school must also provide for computer laboratories required for hands on
training of the students. The laboratory foor space should be at least 2.0 square
meters per student. For the computer laboratory, there should be no more than
two (2) students per terminal or workstation. At least one of the laboratories
should be a multi-user or a networked svstem. Likewise, one printer is required
per fifieen (13) computers. Computers should also be provided for the use of
the faculiv.

Thé required computer hardware and soltware should be able to respond to the
objectives of the subjects in the curriculum. They should conform to generally
accepted industry standurds and be capable of providing training in the micro,

17
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Section 45.

Sectlion 46.

Section 47.

Section 48.

Section 49.

Section 30.

mid-range or main-frame environments, At least twenty percent (20%) of the
equipment should have been manufactured within the last three (3) years.

-

Delivering all of these teaching methods in a purely academic environment is
not the only solution. [ntegration of education and practical experience can
bring benelits by drawing on wark-based examples to enable students to apply
knowledge. A well-designed program of on-the-job training can deliver many
of the required experiences.  Supervisors. mentors and others involved in
practical experience may need o be taned in the most effective way of
planning practical experience.

Other learning methods include:

. Working n groups and in-office environments;

b. integration of professional knowledge, professional skills, and
professional values. ethics and attitudes across topics and practice tn
problem solving: and

¢. Reflection and post-implementation work reviews as a means of
learning.

Class size should preferably nol exceed forty (40) students.  If an exception
caiinot be avoided for lecture classes in professional accounting or CPA Board-
related courses, the number mav be increased to no more than fifty (50) students
depending on the size of room and its acoustics.

ARTICLE IX
ADMISSION AND RETENTION STANDARDS

The standards of admission o, and retention in the BSAcT program, should be
sutficiently rigorous and demanding to meet the needs of the profession and
merit the respect of the public.

Universities and calleges offering the BSAc¢T program should adopt a selective
admission policy. Applicants for admission should be screened on the basis of
their college entrance examinations. high school class standing/grade point
average, interviews, and other appropriate means.

Equivalency credits Tor non-formal cowrsesiwark experience shoulkd be granted
upon admission.  Schoots mav establish maximum  allowable equivalency
credits and/or validated credits. but these must not exceed seventy-five (73%)
per cent of the wital units required to meet the preseribed residence requirement
tor the course.

Admission 0 the BSACT program should be restricted to students who can
demonstrate a high probability of success in the study of accounting through
satisfactory academic performance. & qualifving examination, an interview,
and/or ather appropriate means.  The school is given the privilege 0 require
standard admission requirements 1o the program as reflected in its manual of
regulations for students. '

18
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Section 31.

Section 52.

Sechion 53.

i

As part of the admission requirements to the BSACT Program, students should
meet an English language requirement o be set by the College/Department. An
English Proficiency test shall therefore be viven to all applicants and those who
fail to meet the grade requirement will need to undergo an English Bridging
Program (e.g. English 0).

English 0 is a course that bridges the cap between the freshmen’s previous
English language qualifications and those conditionally accepted in the
Accountancy Program. The course provides a cultural context for developing
language skills, content knowledge and autonomous learning. Classes focus on
academic skills and preparation for the reading, writing. speaking and listening,
note-taking and research that the students will be undertaking in the program.

The program is a 40-hour program taken during the first currtculunt vear of the
program preferably during the summer prior enrolling in the Program. If the
student successtully completes this program. he is admitted to the Accountancy
Program.

Students should bhe allowed to continue in the BSAcT program only by
maintaining a satisfaclory srade level as stated in the school retention policy.
To ensure that grades are a fair measure of academic performance, the following
measures should be taken:

a. Final departmental examinations of sufficient length and complexity
should be required in all accounting. managerial finance, and preferably,
in all business core subjects.

b, All examinations should be properly supervised and proctoved.
¢. Grading should be based on a detinite and uniform policy specifying the
weights for periodic guizzes. formal examinations, recitations, and other
factors used i determining tinal grades.
“d. The integrity of final grades should be protected.
As a general rule. no BSAc¢T degree can be conferred upon a student unless he
has taken the last curriculum vear of the program in the institution which is to
confer the degree.
No student should he permitied to take anv course until he has satisfactorily
passed the prerequisite courses, Annex C is a flowchart showing the courses and

their pre-requisites. .

A student shall be allowed o carry onlv the recular semestral load of the school
as allowed by CHIED.

19



Section 54.

Section 55.

Section 50.

ARTICLE X
RESEARCH

Schools of Accountancy  should undertake research and operate with a
commpetent and qualilied rescarch stafT which may be shared with other units in
the College or Umiversity. The competence of the research statf may be judged
by the scholarly output of their work.

Team rescarch may be undertaken by two or more faculty members, with or
without the assistance of students who are enrolled in similar or allied
disciplines. Faculty members who are assigned 1o do rescarch work should be
deemed to have rendered teaching. Honoraria and other incentives may be
provided.

The admunistration should encourage and support research among its students
and faculty and promeote utilization of research tindings tor improvement ot
teaching methodology. education. and accounting practices.  Publication of
research work should be undertaken i an in-house journal or other academic
Journals.

ARTICLE XI

LINKAGES WITH OTHER SCHOOLS, BUSINESS ESTABLISHMENTS, PUBLIC
SECTOR (GOVERNMENT AGENCIES) AND ACCOUNTING PRACTITIONERS

Seclion 57.

Section 58.

Section 59.

Schools of Accountancy are encouraged to form themselves into a network or o
20 into a consortium arrangement to be able (o share available resources.

Schools oft Accountancy are also encouraged 1o establish linkage or networking
with business establishments, public sector (government agencies) and
accounting practitioners (0 expose their students (o the practical applications of
business and accounttancy knowledue (o real-life sitvations. These may be m the
form of field visits by swdents o business establishments or accounting
firms/offices. and informative lectures on current accounting trends and 1ssues
by leading practiioners. Likewise. Schools of Accountancy should get business
establishments and accounting practitioners involved in curriculum matters
since as prospective employees. they are the intended users of the output of the
accounting program

ARTICLE XTI
STANDARDS OF PERFORMANCE FOR GRADUATES
Graduates of the BSAcT program should possess the attributes and knowledge
of an entry-level accounting technician. Such attributes and knowledge are

found in a graduate whao has acquired:

a. The necessary coneeptual. philosaphical. and theoreticat foundations
of the profession:

b. Knowledge ol the hasic principles, practices, and methodologies of

the profession: and
20,



Section 60.

Section 61.

Section 54.

Section 53.

Section 30.

c. The professtonal and educational skills, attitudes, competencies,
values, and belavioral attributes of the professional accountant.

Graduates of the BSAcT program should be capable of passing the CAT
licensure examinations.

Fhis standard should not be interpreted as favoring academic programs narrowly
designed o coach candidates for such examination.

Graduates of the professional accounting school or program should be capable
of working effectively as entry level accounting technicians and should have the
capacity for growth to positions’of increased responsibility.

The total effectiveness of a school or program should be evaluated in terms of
the success of its graduates i obtaining emploviment and in advancing in their
career as protessional accountants.

ARTICLE XHI
REPEALING CLAUSE

All other issuances incongistent with this Memorandumy Order are hereby
repealed or modified accordingly,

ARTICLE X1V
EFFECTIVITY

These minimum curricular standards shall take effect in School Year 2009-2010,

This CMO shall take efiect filteen (15 days after its publication in the
Official Gazetlle or in a newspaper of general circulation and shall remain
in force until otherwise revoked or superseded.

For strict compliance.
i

Issued this 18th dav of November, 2008:zan City

For the Commission,

EMMANUEL Y. ANGELES PhD.
Chairman
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c. The professional and educational skills, attitudes, competencies,
values, and behavioral attributes of the professional accountant.

Section 60.  Griduates of the BSAcT program should be capable of passing the CAT
- licensure examinations.

This standard should not be interpreted as favoring academic programs narrowly
designed to coach candidates for such examination.
i
Section 61.  Graduates of the professional accounting school or program should be capable
of working effectively as entry level accounting technicians and should have the
capacity for growth to positions of increased responsibility.

The total effectiveness of a school or program should be evaluated in terms of

the success of its graduates in obtaining employment and in advancing in thetr
carcer as professional accountants.

ARTICLE X1
REPEALING CLAUSE

Section 54.  All other issuances inconsistent with this Memorandum Order are hereby

repealed or modified accordingly.
ARTICLE XIV
EFFECTIVITY
Section 55.  These minimum curricular standards shall take effect in School Year 2009-2010.
Section 56.  This CMO shall take effect fificen (15) days afier its publication in the

Official Gazete or in a newspaper of general circulation and shall remain

in force until otherwise revoked or superseded.

For strict compliance.

Issuied this 18th day of November, 2008)yez0n City

! For the Commission,

EMMANUEL Y. ANGELES

| WChairman *Z -
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ANNEX A-SUGGESTED COURSE DESCRIPTIONS, COURSE QUTLINE
AND REFERENCES

General Education Courses

Course Tifle: _ Communication Skills, Part 1
Credit: * Three (3) units
Prerequisite: - None

Course Description
This is a study and practice of the principles of correct writing and the clear and logical
presentation of ideas. The course focuses on developing the students” writing skills
through the introduction of the different types of expository writing and other forms of

| discourse. i

I3

Course Qutline:

1. Orientation diagnostic test/sclf-assessment -
i
2. Introduction to process approach (o writing
2.1. Generating a topic
2:2. Identifying purpose, audience, and tone
'
3. Qutlining and overview of the essay (Grammar [ocus: parallelism)
1

3.1. Essay Wwriting elements: thesis statement. supporting details. introductory and
concluding statements

2. Parts of the essay: the thesis, the paragraph. the sentence

L2

LS

.3. Basics of essay writing: identifying theses, properly structuring paragraphs

[P5]

4. Using vivid language
3.5. Persuasive essays: arguments. verbs. clauses

3.6. Personal essays, personal style
i

!

4. Review of paragraph writing

4.1. Elemenis of a paragraph (topic sentence. supporting details. concluding statement
| . - R .
and coliesive devices)
4.2. Scoring a 555 Paragraph

5. Overview of expository types
!

5.1. Personal narrative




_.:I-‘w 7 ,—ﬁI -

10.

1.

i . e
5.2. Argument and persuasive writing’

5.3. Rhetorical analysis
. ! .

|
!
i
Narration i
6.1. Basic istructures of narrative form
0.2. Story .:versus discourse
6.3. Proair{etic versus hermenecutic codes of narvative
6.4. Nar.ra[i'ive and expressive writing
| .
Description

7.1. Descriptive writing: wriling  coherent  sentences (subject/verh/pronoun/noun
agreement/eliminating sentence shifts)

7.2. Descriptive paragraph

7.3. Descriptive and narrative writing
!

Deﬁnition!

8.1. Three|

|
8.2. Choosing a definition

steps to effective definition

8.3. Thesis statement of a definition essay

8.4. How to write an effective definition essay
: !

|
Analysis I

9.1. Type}s of causes

9.2. Findiing a topic to write about

9.3. Typical ways of organizing an analysis essay

. | o .
9.4. Tips for writing causal analysis essays
i

Problem-Solution

10.1. Basi¢ features of problem-solution essays (well defined problem. a proposed
solution, a convincing argument, a reasonable (one, J

10.2. Howjto write an effective problem and solution essay
Classification and division

11.1. Cilassiﬂcation structure

11.2. Division structure

11.3. Selecting topics Tor classification and division essays

|
I
1
!
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1

12.

14.

ot . - . . e . f
11.4. How to write effective classification and diviston essays

Comparison-contrast
!

12.1. Comparison versus contrast

12.2. C'Illooéing a topic for a comparison-contrast essay
12.3. {Brainstorming '

12.4. .Developing a thésis ‘

12: 5. Organizing the comparison/contrast essay

12.6. How to write effective comparison/contrast essays

. Cause and ;effect

. . '
13.1.  Writing cause and effect documented ¢ssay -

13.2. Using books, articles. interviews. newspapers, on-line websites and
| . . o~ . - n . i
specialized encyclopedias to find information regarding the causes and effects
of a tapic

Process exptanation

14.1. Writing process essays

. f N .

14.2. Writinig an operations manual

14.3. Writing product installation manual

15. Informative essay

15.1. Writing an informative essay

15.2. Using, citing, and documenting sources
.f
f
i .
i
!
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Course Title: Communication Skills, Part 11
Credit: ' Three (3) units
Prerequisite: + Communication Skilis. Pact [

Course Description

The course is designed to develop the students™ oral communication skills for effective
personal, group, and public communication in the various disciplines.

Course Outlihe:

1.

2

L2

|
Perceptloq and human communication
1.1 Verbal and non-verbal communication
1.2 Lingtilistic models of meaning

1.3 Cominunication and cognition
|

|
Coping wi:th nervousness and speech anxiety
2.1 What ;irou can do about nervousness or stavefright
2.2 Speech anxiety: how you got it, relaxation training and systematic desensitization

I
. U -
Practical speech activities

3.1 ‘Self-;cisonﬁdence

3.2 Effe&tivelistening

3.3 Effeétive questioning

3.4 Dcaléng with difficult people

3.5 Persﬁasion ,

Formal sp:eech activities

4.1 Extel:n poraneous speech
42 Oral ;rcpor't' or presentation
43 Panel discussion

4.4 Impromptu

4.5 TInterpretative reading
Preparing a speech

5.1 Writing

25




5.2 Revision
1

H
'

Formal presentation
6.1 Basics of presentation _
6.2 Three ;main'types of presentations: narrative, informative. and informative
6.5 Using visual support when presenting
|
i
Argumentation or debate
7.l Listening, understanding and responding to those you disagree with
72 Constl%ucting clear, powerful, and complex arguments, both orally and in wrtting
7.3 Assessing the quality of arguments, both your ewn and others’
7.4 Evaluéting information you find in your reseatrch. especially on the Web
7.5 Engaging in debate, vigorously and civilly |
7.6 Designing debate formats that will fairly and efficiently achieve vour purposes

7.7 How té develop self-confidence as an arguer

26




Course Title: Sining ng Pakikipagtalastasan
Credit: | Three (3) units.

! o
Prerequisite: None

)
i

Course Description

]

Sumasaklaw ang kursong ito sa paglinang ng mga kasanayan sa komunikasyong pasalita
at pasulat. L11u1angm ang apat na makrong kasanayan sa pakikinig, pagsasalita, paghasa
at Pagsulat salpamamagitan ng iba’t ibang texto a nd kontexto.

|
Course Outll‘nc

i

‘1. Pagkilala saisa’t isa

1.1 Oryentasyon sa Pambansang kalagayan ng bansa na nakaangkla sa usapin ng
-wika at edukasyon .
I

1.2 Wikz;mg Filipino - Kahulugan at kaugnayan sa pambansang kamalayan

1.3 Panimulang gabay sa ispeling at angkop na gamit ng salita

2. Komu11ikénsyo.n
2.1 Proseso
2.2 De_piltlisyon
2.3 Kahalagahan
24 Apatina perspektiba
2.5 Berbal at di Berbal
2.6 Spea!;ﬁing avort kay Del Hymes
2.7 Elem:;ento ng masining na pagpapahayag

!
b
Paklklﬂlgl

L)

i
3.1 Kahu‘{!ugan at kahalagahan

3.2 Karaniwang sangkap
|
Mga i
r

3.4 Mgabagay na maaaring maging hadlang

! i
3.5 Mga paraan upang mapabuti

4. Pagsasalita
4.1 Oral .
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]

6. Pagsulat

4.2 Salaw‘iikain, kawikaan, sawikain at kasabthan

43 Pagtatalumpati

i

5. Pagbasa l

S Ut
5.2 Mga dapat bigyang-pansin
5.3 Mga siuliraning nabubuo
5.4 Mga palatandaan
5.5 Mga cfapat isaalang-alang
5.6 Pagbabasa ng tula '
!
i
6.1 Panunfmimg pampelikula/pantelebisyon
6.2 Pags@lat ng suring-basa
6.3 Komfjosisyon

6. 4 Pagsulat ng tiham pangkaibigan at liham pangkalakal
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Course Title: Pagbasa/Pagsulat sa Iba’t Ibang Disiplina
Credit: : Three (3) units
Prerequisite: ‘ Sining ng Pakikipagtalastasan

i

Coursc Description

Ang kursong!ito ay magbibigay pokus sa pagbasa at pagsusulat bilang instrumento si
pagkatuto. ltillturo sa kursong ito ang mga estratehiya sa pagbasa ng iba’t thang genre ng
mga tekstong; nakasulat. Lilinangin din ang mga kasanayan sa pagunawa talo ng ang
. n | . N .- .
kritikal na pagunawa, gayun din ang kasanayan sa pagsulat ng iba’t ibang sulating
] - o f =) = = =

akademiko. |
i
J
: !
Course Outhlne

i |
- . 1 -
1. Wika bilang midyum ng kaalaman

1.1 Konsepto
|
1.2 Kahulugan '
{ :
1.3 Mga katangian
1
|
1.4 Kahalagahan
S ! . i
2. Lohikal na organisasyon ng mga textong binabasa
2.1 Mga halimbawa
2.2 Pagsmisuri sa organisasyon
2.3 Pagkilala sa estilong pangwika
t

Mga kasanayan sa pagbasa |

)

i
3.1 Pagpztlpalawak ng Vokabularyo
3.2 Mga kasanayan sa pagunawa

3.3 Mga kasanavang paaral

4. Mga kasanayan sa pagsulat

4.1 Pagsulét ng iba’t ibang texto
4.2 Pagsulat na malikhain
4.3 PagSLiIlat ng mga kritikal na pagpapahayag

f
5. Pananalilésik

5.1 Layunin
!
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5.2 Prose;so

.53 Pangaingalap at paglalabad ng datos

5.4 Paggdwa ng bibliograp:
|
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.| Course Title:

Credit:

Prerequisite:

Course Desc

! ~ Philippine Litcrature

Three (3) units
Communication Skills, Part [f

‘iption

This course isr a study of the literary forms or genres as exemplified by selected literary
texts from various regions of the Philippines written at different periods in Philippine

literary history.

Course Ot]tli

1. Orientatio

ne

n to course

" 1.1 The disciplines of history and literature

1.2 Philippine historical periods and landmark texts

2. Pre-colonial period

2.1. Ridd]
2.1.1.
2.1.2.
2.1.3.

es & proverbs, short poems, folk songs
Filipino riddles, proverbs, short poems (e.¢. tanaga. ambahan. etc)
Imagety and versification of precolonial short poems

Common subjects and themes

2.2. Myths { “aswang™, “nuno sa punso”, “manananggal”}

2.3. Legends (Maria Makiling. Maragtas, Legend of the Sky)

2.4. Epics

24.1
24.72.
2.4.5.

3. Spanish period

Epic’s images and themes versus those of the short poems
Folk poetic tradition (hermetic and didactic)

Sample epics: Mindanao epic (Darangan): llocano epic (Lam-ang)

4.1 Religious poetry — pasyon

4.2 Religious drama in Spanish colonial period

4.3 Propaganda movement and revolutionary lilerature

4. American
4.1. Taga

period & influences

og poetry from the American colonial period ta contemporary times

4.2. Balagtasismo vs. Modernismo

43, Phi.]i||:n_gine poetry in English
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i

4.4,

Philippine fiction in Filipino and English
i .

Modern triends (1945-°70s)

5.1.
5.2.

5.3.
5.4.
5.5.
5.6.
5.7.
5.8.
5.9.

Westernization of post-war Filipino writers
+

Manuel Arguilla’s How My Brother Leon Brought Home a Wife and Other |

Stori?s

Carl_()is Bulosan’s America is in the Heart

N. V M. Gonzales® Seven Hills Away

Franczisco Arcellena’s Divide by Two

Bieu\:fenido Santos® You Lovely People

G-reg_cljrio Brillantes® Distance to Andromeda and Other Short Stovies
Javellana's Without Seeing the Dawn

Francisco Sionil Jose's monumental Rosales saga

More conf_temporar.\' (*80s to present)

6.1.
6.2.
6.3.

6.3

_6
6.3.3.
6.3

Literéture under the Republic

The L\?Aarcos years: literature of protest

Literéture after EDSA

i Writings by Filipino women

i Gay and lesbian literature
Moslem 'Fi]ipino literature

|
P
E Komiks as Filiptno literature
i
L
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Course Tltle

Introduction to Philosophy with Logic & Critical

Thinking
Credit: Three (3) units
Prerequisite: None

e e R e [ ———

i
Course Description

l
This course deals with the various elements and methods essential in the development of

critical thmkmg. Tt hones the students’ reasoning skills and capacity to question. and
presents them! a wide range of logical frameworks with which to effectively analyze and
evaluate ”uouments ahd truth claims, to discover and overcome prejudices and bases, to
constluct sttong and logical arguments, and to make rcasonable and intelligent decisions.
g
Course Outline
l

L. Intloductlon
1.1. What is Phllosophv‘?
1.2. N'lele and importance of critical thinking
1.3. Chal&CtCtH[lCR of a critical thinker
2. Deﬁnitioni- of basic terms
2.1. ldea, proposmon and argument
2.2. Pu.mne and conclusion '
2.3. Recognizing arguments
2.4, Truth-! logic and soundness
:
|

Language:

(S ]

3.1. Ambiguity and vagueness

e

2. Verbel}l disputes

L2

3. Kinds of definition

4, Rulesgofdcﬁnili()n

(% )

c Lot ,
3.5. Uses of language

4, Deductive reasoning
4 1. Deductive arguments

42. Kinds and properties of propositions

4.3. Categorical syllogisms
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i . .
4.4. Rules for categorical syllogisms
4.5. I-lypoztlwtical syilogisms
4.6. Rules for hyphothetical syllogisms

Inductive reasoning

5.1. Inductive arguments

5.2. Generalization
. o .
5.3. Hyphbthesis testing
i
5.4. Analagical argument

i
|
Fallacies |

6.1 Natw!e of fallacy

!
6.2. Fallacies of ambiguity

0.3. Fallacies of relevance

34




'

l . | .

Course Title:

Art, Man and Society

|
|

Credit: i Three (3) units

i

Prerequisite:, None

|

Course Descniiption

This course ié a general study of art and design. their various forms and structures,
personal and cultural fiinctions, and the roles of artists in society. It also includes basic
theory.and practice in art production, aesthétics, arl criticism and art history in relation to
daily life, cultgm: careers and other learning areas

|

Course Outlihc

L.

Lo

Aesthctics;

1.1 Art a;1d humanities
1.2 Na’tuf-e of art

1.3 Art Elfi'ld beauty

. 1.4 Artand experiences

1.5 Perception and awareness
Art theory and criticism
2.1 At forms: visual, auditory and performing ar(s
22 Lang?uage of art: elements and principles of design
2.3 Subjéct, medium, technique
2.4 Style(i.c.. Impressionism, Abstract. Cubism, Realism and Surrealism)
2.5 Meaning, content, and function of art
2.6 Syntl?esis
’
Art Production '
3.1 Two-dimensional and three dimensional art
3.2 Crafts
Art histor_\'f
4.1 Axt, éociety and culture
4.2 Roles of artists in cultural progress

4.3 _Prehi?storic art, ancient river civilizations
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4.4 Artof ancient Greece and Rome
4.5 Medieval ages and Renaissance

4.6 Synthesis
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Course Title:
1 Credit:

Prerequisite:

|
L
T
i

Course Description

This 15 a cou

College Algebra
Three (3) units

None

ise in General Mathematics for First Year Sludcnis which deals wath the
Fundamentals Principles of College Algebra.

Topics include Lincar Equations.

Inequalities, QU"ldlatIC Equations. Functions, Systems of Linear Equations in two or three
variables, Matrices and Determinants and Sequences and Scncq A review on the
operations of Polynomlal Fractions and Radicals 1s also mcludcd

Course Outlinc:

[¥ 5]

|
|

Solution of linear equations
1.1. One-s‘tep equations

1.2. Multi:-step equations
1.3. No sc{iution

1.4, All x ?e.quations'
t

|

Systems of lincar equations
2.1. Solving by graphing

2.2. Substitution

235, Elimination/addition

2.4. Gaus qmn elimination
l
. I .
Matrices and determinants

3.1 Matri[ce.s and systems of equations -

3.2, Operations with matrices

3.3. The inverse of a square mairix

3.4. The determinant of a square matrix

3.5. Application of matrices and determinants

4. Word problems involving linear equations

4.1. Wordi problems

4.2. Word problems with cost (chart sctup)
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. . . .

10.

11.

12,

"12.1 Functions and their graphs: symmetry

. N
Linear inequalities
5.1. Solving linear inequalitics in one variable
5.2. Solving linear inequalilies in two variables

5.3. Solviiig systems of two linear inequalities in two variables graphically

Polynomials

6.1. Addition of polynomiais

6.2. Subtraction of polynomials
6.3. Multiplication of polynomials

o X
6.4. Division of polynomials

(Operations on fractions
7.1. Simplifying fractions

7.2. Complex fractions
Radicals
8.1. Operating radicals

8.2, Rationalizing radtcals

Quadratic|equations

9.1. Solving quadratic equations

9.2. Finding the quadratic-equations given the roots.

Word problems leading to quadratic equations

Sequences and series

11.1. Applying formulas of sequences and series to word problems
11.2. Increasing and decreasing sequences
11.3. Convergence and divergence

11.4, Infinite series

Functions and graphs

12.2 Drawing graphs of functions
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Course Title:
Credit:

Prerequisite:!
!

Mathematics of [nvestment

Three (3) units

;
|
i
|
I
|

College Algebra

Course Descriiption

This course covers the basic mathematical tools and operations mel in investments
problems. [l‘deals with theories, applications and mathematical aspects of interests,
discount, present value, annuities, amortization and perpetuities.

Course Qutline

l.

2

Interest and discounts

1.1. Compzutation of simple interest and discount

1.2. Calculating time between dates.

1.3. Solving the present value and the amount 0f money mvested.

!
1.4. Discounting promissory note
j

|
Compouné interest
2.1 So‘lvi?g problems involving compound mterest.
2.2, Comﬁa_utation of nominal rate and effective rate.
2.3. Comﬁ}zu"ing different varieties of compound interest.

2.4. Writing and solving an equation of values.

Simple annuities

3 M « -y K AR . - A i "

3.1. Solvihg the present value and amount of the vartous types of annuities.

3.2. Calculating unknown rate, time. and periodic payment.

Amortization and sinking fund

4.1. Computation of interest and outstanding principal in any amortization payment.

4.72. Com.;iautation of interest and the growth in fund in the formation of a sinking
fund.

4.3. Constructing and analyzing sinking fund and amortization schedules.

4 4. Retiring a debt using the sinking fund method

Depreciation

i
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Insurance

5.1, App[%/ing effectively the methods of depreciation.

S U : .
5.2. Construction and analyzing depreciation schedules.

Income ar

\d taxation

0.1. Computation of income tax based on various types of income.

Stock and: Bo.nds

7.1. Applying the 1nterest formula i computing returns from the purchase of stocks

and b

onds.

8.1. Computation of present value and premium of various types of insurance.

|
8.2. Ident

fying the most appropriate insurance for the protection ol lite and property.
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‘Course Title: - Physical Science
Credit: ‘ Three (3) units
Prerequisitt‘::g'.' "~ None

Course Description

This course js.designed for students with limited background and/or aptitude in the
Natural Scierlces. Lt focuses on basic ideas of modern physics, the chemical nature ol our
physical enw'mnmem geological forces that build and shape the eacth’s s surface, and the
origin and fate of the universe.

Course Qutline:

2

(8]

Introduction

I.1. Nature and pervasive role of physical science in society

1.2. Classical physics v/s modern physics

[.3. Alc le'-:my v/s chemistry

The Special Theory of Relativity (A. Einstern)

2.1 Postulates of relativity cons{ancy of the laws of physics and the speed of light
2.2 Timedilation

2.3 Length contraction

2.4 Equivalency of mass and energy: E=tie

2.5 Relatmsuc effects: twin paradox. Doppler Effcct (Red-Shift)

Nature ofjlight
3.1 Electlom'wnetlc waves and the electromagnetic spectrum (EMS)
3.2 P'utlc!e = properties of waves (Light)

3.3 Pl‘OpulllGS of particles (electron}, De Broglie Wave & [Heisenberg’s Uncertainty
Principle

Atomic structure and atomic spectra
4.1 Rutherferds’ nuclear atom

4.2 Bohrjatom: energy levels & speclia

4.3 Quantum numbers
4.4 Radioactivity & nuclear reactions

-
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i
Composil;ion and interaction of matter

ty T LY .
5.1 Eartl’s natural non-renewable resources: the periodic table of elements and their

N
periodic efements
5.2 Cheniical bonds and molecule formation
5.3 Toxic chemicals and hazardous wastes

5.4 Physical bonding and change of phase

Forces that build and shape the earth

6.1 Eartllfs internal structure: crust, mantle and core

6.2 Plate; tectonics |

6.3 Dias;trophism: volcanism, earthquakes. (tsunamis)

6.4 Eros?ion & weathering: acid rain and chemical weathering
|

Cbmwloéy: the origin and the fate of the universe

7.1 The ['Big Bang”

7.2 The expansion of the universe and relativity

Special topics and environmental issues

8.1 Biogeochemical cveles: C, O. N, P
l

8.2 Rencwable form of energy

8.3 Foss:il fuels

8.4 Climate change & impacts on health. agriculiure. biodiversity.
I

adaptation measures
8.5 Photochemical smog and industrial smog '
8.6 Acid rain: (sources, causes and impacts on plants and animals)
8.7 CI'Cs and stratospheric ozone depletion
8.8 Toxic chemicals and hazardous wastes
8.9 Alloys and industrial metals
3.10 :Ener.lgy transfet in the atmosphere: GHG & GHE
8.11 Light and its application
8.12 Synthetic polymer
8.13 Heavy metals in the environment

8.14 Persistent organic pollutant (POPSs)

mitigation und

S _,_2:., e e e

! o
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Course Title! Biological Science ?
!
Credit: Three (3) units '
Prerequisite: None }
t
Course Description ;

This course d‘eals with basic concepts and currént developments in cell biology. plant and
animal anatomy and physiology, and ecology. Discussion of relevant biological and

environmental issues/problems will be highlighted in this course.

Course Outline

1.

(8]

Biology- ?h_e study of life
I.1. The scientific process
1.2. The characteristics of life

1.3. The cf[assiﬁcation of living things

Cell: stmclsture and function
2;1 Biot:ech nology

2.2 [ssuies and concerns
23 Scie'fntiﬁc inquiry

t .
Plant anatemy and phystology

3.1 Body organization and function
3.2 Plant responses to environmental stimuli
33 Rolt;: of plants in maintaining balanced ecosystem

34 Sci(-::ntiﬁcinquiry
i
Human alilatomy and phvsiology
4.1 Introduction to the human body
4.2 Chemical, cellular and tissue levels of erganizations
4.3 The integumentary system
4.4 The s[:‘:eletal system
4.5 Musc g_[l.ar and nervous tissues
4.5 Spinal cord and spinal nerves

4.6 Brain;and cranial nerves

F— o = =
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4.7 The nicr\'ous system

4.8 Senso!ry, motor and integrative systems

4.9 The special senses :

o
4.10 Othe;r systems

Ecology: basic biological concepts

5.1 Basic biological concepts

5.2 Basic|biolegical chemistry

53 Basic}cellular physiology

5.4 Basic evolutionary concepts and the origin of life
5.5 Basic{taxonomy and diversity of living organisms

5.6 Basiclecological relationships among species

Biodiversizty and its importance

6.1 History of life on earth

6.2 Evolut!ion and impact of humans
6.3 Over-exploitation of the oceans

6.4 Over-éxploitation and its impact
]

. 6.5 Catalolging, mapping and protecting diversity

6.6 Endangered species protection and recovery
1 . .

6.7 Endarigered terrestrial habitats

6.8 Endangered aquatic habitats

6.9 Human population growth and its impact

A m e -
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Course Title! : Fundamentals of Computer Softwarc and Applications
Credit: Three (3) units
Prerequisite: None i

|

Course Description

!
This course deals with the fundamentals of computer system. data processing concepts,

development ]of computmo device leading to the networking principles, "basic web page
development using MS Word, E-mail and Internet application, up to the complexity of
using different window-based application programs from the latest \rmsmn of MS Office
programs sucl? as Word, Excel, and Powerpoint.

Course 0utliine ' ’

1. Orientation and introduction
1.1 Com‘poncuts of the computer system
1.2 Devellopment of computing devices !

1.3 Classification of computers

1.4 Number systems

— o r——

1.5 Dataiprocessing}concept and method

l
2. Networking ' :
2.1 Whal!is.LAN?
22 Topo?logies of LAN ' : '
2.3 Whatis GWAN? !

(W3]

Windows Pirogrzun

! . . .
3.1 Understanding Windows environment

e T

3.2 Explc%ring Windows

~

3.3 Creating and renaming folders and files

4. Internet
4.1  Understanding websites
4.2  “Surfing” the Internet

4.3  Using, different secarch engines and downloading of text and graphics

5. Electronic mail
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6.1 Sending and receiving e-mail

62 File|attachments

Word processing

6.1 Runlning the program

6.2 Using wizards and help

6.3 Understanding the opening screen
6.4 Usin}g toolbars and objects/icons

6.5 OQpening and saving documents/files
6.6 Formatting of documents

6.7 Using and editing WordArt

' - «
6.8 Inserting pictures and craphics

6.9 Bullgs and numbering

6.10 Crea?ting tables
6.11 Mail&-merging
6.12 Appllication for basic webpage design
Electroni c! spreadsheet

7.1 Runining‘the program

7.2 U.ndlerstanding the opeming screen
7.3 Using help

7.4 Using toollbars

7.5 Opening and saving workhooks/tiles
7.6 Fornllatting sheets

7.7  Creating and modifving charts

78 Datalbase manipulation

7.9 Sortlmg records

7.10 .Data!’ subtotals

7.11 Dattall auto-filter

Computer presentation

8.1 Running the pi'ograu*_l

§.2  Understanding the opening screen
8.3 Choosing autolayout and using help

8.4 Using tootbars and object/icons

S p—

JE

IR N

a—

- ——— T

L

46




A

@

8.3 Op(‘ening and saving slides/files

8.6 Fommatuing slides

9. Recapitulation

L e W

e —

e
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5. The American Era Filipino

!
!
|
!
|
|
.
I

Course Description

This course is a study of the economic, social, political, and cultural development of the
Philippines. . Emphasizes the relevant and recurring tssues in Phlhppme history and

studies the' serious problems that confront the country
‘Course Outline:

1. Introduction
|.1. Objectives
1.2. Impartance
1.3. Definition of concepts (history, culture and nationalism)

1.4, Issuefs in Philippine history

2. Pre-co'loniia! Philippines
2.1, The setting
i
2.2. Belofe the conquest

2.3. lf,ally. customs and practices

l
|
1
|

(]

The Spanish colonial period

3.1 Spanilsh colonization

2. Structure of the government of Spain introduced to the Philippines

3.3. Different economic systems/institutions

3.4. Educational transformation

4. Reform and revolution

4.1 Causes of Spanish resistance
4.2 Development of nationalism
4.3 Campaign for reforms

4.4 Bomfacro and the K'ltipumn

4.5 \f[alolos republic

N

1

5

Course Title: Philippine History with Politics and Governance
Credit: Three (3) units
Prerequnsnt ; None

a
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5.1. Bates treaty

5.2. Religious schism
5.3. Era of American colonialism
5.4. Colonial politics

5.5. Independence mission

5.6. Transition to independence

Japanese occupation
6.1. Japanese structure of goverament
6.2. Japanese officials

6.3. Human rights violation

T
R

6.4. Possitive and negative influences of the Japancse occupation

. Martial Law Era

7.1. Constitutional basis
7.2. Shift on the policies

7.3. Programs instituted by Marcos

EDSA revolution
8.1. EDSA 1
8.2. EDSA 2
8.3. EDSA 3

Synthesis
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VAN REhse Tile:

TO VARIOUS POINTS WITHIN LUZON ISLAND

Credit;
From ueggﬁl&ity to. Rates

Three (3} units

Aprgrerequisite: - - None

Albpy

Aurpfaqresinbescription

Bathan

Socicty and Culture with Family Planning

BatoMigis course is primarily intended (o provide students with an overview on Saciology as a
Bengugkntific study. This course will emphasize the nature, scope, basic cancepts. theoretical
BuldgBlmulations and method of sociology. Focus will be given on to analysis of current

Ca
Ca

Hocos

Caias%
arines
CaJnarines Sur

an
ciol

it ‘ ]
Ilocof:ﬂﬂﬁée Qutlinc:

Sur

Isabdia Sociological foundation
* Kalinga APRYRBLe and scope of sociology

(S

1.2 Nature and role of group behavior

1.3 Culture and behavior

1.4 Socialization, conformity and deviance
1.5 Social processes

1.6 Philippine values

ﬁ{%ﬁ%‘ phenomena in the Philippines today.

1.7 Communication, social movements aud collective behavior

Social stratification

21 Social class

2.2 Age. sex, gender and ethnicity

[nstitutional behavior
3.1 Institutions
3.2 The family and responsible parenthood

3.3 Religion and society

Communities and population growth

4.1 The rural and urbah community

4.2 Population growthjand distribution

_ 4.3 Family planning

4.3.1 Social. economic, health arid human rights rationale for family planning
foly R I o

4.3.2 Tdentifying and mcasuring populations in need of famiiy planning services
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4.3.3 Social, cultural, political. religious and ethical barriers
4.3.4 Contraceptive methods and their programmatic requirements

4.3.5 Information, education and communication strategics

5. Social change and globalization
5.1 Social change as a multi-causal process

5.2 Theoretical perspectives. key sources, factors, causal patterns and consequences
of social change

5.3 Formations of modernity: social processes, political. economic. soctal and
cultural

' 5.4 Emergent social forces radicalty re-shaping modern society
5.5 Globalization
5.5.1 What is globalization
5.5.2 Advocates and critics of giobalization
5.5.3 Geographic perspective
5.5.4 Human-environment interaction
'5.5.5 Environment
5.5.6 Population and settlement
5.5.7 Cultural coherence and diversity

3.5.8 Geographical fragmentation and unity

6. Synthesis
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Course Title: General Psychology
Credit: Three (3) units
Prerequisite: ' None

Course Description:

This course gives an overview on the study of the basic principles underlying human
behavior, cognition and effect, It aims to provide the student with a general overview of
the field of psychology and focuses on the different perspectives in analyzing human
development, namely; biological, behavioral, cognitive. humanistic. psychoanalytic and
socio-cultural with emphasis on the scientific approach to understanding human behavior
and mental processes.

Course Outline ,

1. Nature and scope of psychology
1.1. Newopsychology and the nervous system
1.2. Basics of psychology ‘
1.2.1. Perception
1.2.2. Emotion
1.2.3. Motivation
1.2.4. Sexuality
1.2.5. Learning

I.2.6. Memory

2. Different perspectives in analvzing human development

2.1. Biological

2.2. Behavioral ;
2.3. Cognitive

2.4, Humanistic

2.5. Psychoanalytic

2.6. Socio-cultural

Biological perspective

(WS )

3.1. Interrelationship of the biological aspect and behavior

3.2. Summary of recent studies in the biological field related to human behavior
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4. Cognitive perspective .
4.1. Perception and perceptual learning
4.1.1. Sensation vs. perception
4.1.2. Detecting energy vs. delecting meaning
4.2. Structuralists, functionalists, Helmholtz. Gestalt views

4.3. Associative learning vs cognitive learning

5. Behavioral perspective
5.1. Learning

5.2. Punishment

6. Stress and coping
6.1. Stress, coping and health

6.2. Psychological disorders

7. Emotions
6.1 James-Lange theory
6.2 Cannon-Bard theory

6.3 Seven families of emotion: fear. anger, sadness. cagerness. happiness and
boredom families

8. Special Topics
8.1. Social psvchology

8.2. Abnormal psychology
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Course Title: " Introduction with Economics with Land Reform and
Taxation
Credit: Three (3) units
| Prerequisite: None

Course Dcescription

This course seeks to provide students with a thorough understanding of the workings of
the economy. It also aims to give an appreciation of basic economic concepis that are
covered iix Microeconomics, Macroeconomics, & International Econemics essential 10
both business & non-business majors. Topics include. among others, houschold behavior
& consumer choice, firm theory, income distribution & poverty. and globalization &
international trade.

Course_Outlin'e

1. Scope and method of economics

The Economic problem:

38

2.1. Scarcity and choice
2.2. Demand supply

2.3. Market equilibrium

3. The price system and elasticity

3.1. Household behavior aind consumer choice

4. The production process
4.1. Short run costs
4.2. Long run costs

4.3, Qutput decisions -

5. Monopoly
5.1. Profit maximzation by a monopolist
5.2. Mall'k-up pﬁcing of a monopoly
5.3. Effects of taxes on monopoly
5.4. Loss of efficiency in a monopoly
5.5. C()mparison with a competitive market

5.6. Price discrimination
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10.

* Monopolistic campetition

6.1. Oligopoly

6.2. How mohopolistic competition differs from monopoly and perfect competition in
the short-run and long-run

Income distribution and poverty

7.1 Measures of income distribution .
7.2 Chahges in income distribution

7.3 How to use income distribulion measures in economic analysis

7.4 Poverty indices

7.5 Poverty alleviation

[ntroduction to macroeconomics
8.1 Measuring national output and national income

8.2 Macro problems: unemployment and inflation, aggregate expenditures and
equilibrium output, govemment and fiscal policy

Debates‘in acroeconomics
9.1 Keynesian economics
9.2 Monetarism and new classical economics

9.3 Supply side economics

Globalization and international trade

10.1 Economic gains of international trade

10.2 Potential benefits of globalization

10.3 Economiic, political and social problems associated with globalization
10.4 Various international trade <}l'ganizatidh and their evolving functions

10.5 Economic integration

11. Land refoim

L1 1. Aspects of agrarian reform: economic, political, socio-cultural. religious, moral

11.2. Models of implementing agrarian reform:

11.2.1. Revolutionary framework

11.2.2. Authoritarian mode

11.2.3. Democratic process
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11.3. Salient features of CARP

12. Qverview of taxation

12.1. The philosophy and genesis of taxation and the relationship bu»wau
government stewardship of national resources and taxation

12.2.  Types of taxes

12.5. Structure and procedures of the national, regional and local taxation authority
12.4. Duties and powers of taxaticn authorities and the nation’s legal system

12.5.  Assessments, due dates, interest on overdue amounts, and refunds of amounts

paid
12.6.  Sources of tax information: statutes, case laws. regulations and other sources

12.7. Resaolution of tax disputes
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Course Title: ‘ Life and Works of Rizal
Credit: Theee (3) units
Prerequisite: None

Coursc Description

This course studies the life and works of Jose P. Rizal and their infiuence and relevance
in contemporary Philippines society. It aims to deepen and to strengthen the student’s
sense of nationalism by making her fully realize her worth as a Filipino.

Course Qutline

1.

(O8]

Introduction to the course

1.1 Student’s understanding of Rizal .
1.2 The Rizal Bill

1.3 Conceéptual approaches of the couise

Historical context of Rizal

2.1 The terrifying and inspiring nature of 1§72 in Philippines history

Death and re-birth of Rizal

3.1 Auto/Biographical criticism

3.2 Finding the heroic in the obscurity of one’s life

Death and Execution of Rizal '
4.1 The Gomburza execution

4.2 The Rizal execution

The Birth of the Nation and the Allegory of Farewell

5.1 The creative function of death and martyrdom

5.2 The heroic nature of herotsm

Rizal and the Liberal Foundation of Nationhoad

6.1 Liberal ideology and naticnhood

© 6.2 Elements of liberalism

The gendered nature of liberalism
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7.1 The locatton of representation of the civic man/woman
8. Rizal heterosexual orientation
8.1 Rizal and his women

8.2 Rizal and his wife

9. Rizal and his homao-social tendency
9:1 Rizal’s manhood

9.2 Rizal’s other men

10. Fascinations and alienation: Rizal's ravels abroad
10.1 Rizal’s understanding of the Philippines

10.2 Rizal’s privileging of white/western culture

L1. The abject and the erotic: Rizal’s depiction of the nation’s social predicament
I1.1 Character analysis of the Noli Me Tangere

11.2 Character analysis of the El Filibusterismo

12. The muted maternal voice of the nation
12.1 Rizal’s view of Spain

12.2 Rizal’s view of the Philippines

13. Reform or reform violence and Rizal's approach to revolution and the Catholic

Church
13.1 Rizal’s view on the use of force to change colonial order
13.2 Rizal’s ambivalence on Filipino’s capacity for self rule

13.3 Rizal's view on secularism and Nationhood
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Business Education Courses

Course Title: Principles of Management and Organization
Credit: : Three (3) units
Prerequisite: Naone

Course Description

This is an introductory course in management for business and accountancy students who
‘need to grasp the big picture of management concepts, processes, and techniques as

how effective managers orchesirate human resources and their own energies to contribute
to an organization's successful achievement of its mission and bottom-line goals.

Course Qutline

1, Structure, function and objectives of different types of organizations

1.I Nature and functioning of commercial organizations, including sole
proprietorships, partnerships and companies (corporations)

1.2 Non-commercial organizations, including public sector arganizations, clubs
and socteties '

1.3 Key personnel and their roles. responsibilities and relationships in
organizations and the ways in which organizations may be structured

1.4 Ways in which organizations may be structured
1.5 Functions within organizations

1.0 Strategy, aims, objectives. values, policies and conflicts which arganizations
may have, and the ways in which these are developing

1.7 Different forms which organizations may take in relation to the functions of
administration, finance and personnel.

2. The role, functions and styles of management

2.1 Nature, purpose, scope and interrelations of functions carried out by
management in relation o resources. costs. operations and performance,
namely:

1. Setting objectives (long and short-term, strategic and operational,
corporate and personal)

ii. Planning to mect objectives
ni. Implementing objectives

tv. Monitoring, evaluating performance and checking performance against

practiced today m business, industry, and government. The students gain a solid grasp of |-

objectives and plans
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2.2 Managerial roles and activities. skills and competencies. and management
models

2.2 Essential managerial functions
2.2.1 Planning
2.2.2 Organizing
2.2.3 Motivating
2.2.4 Directing
2.2.5 Controlling
2.2.6 Leading

2.3 Nature of general management and the changing nature of managerial work:
trends and 1ssues in management.

L)

Management of the working environment

3.1  Organizational structure, forms and culture

3.2 Motivation, employment contract. diversily, negotiation. communication,
teadership and teamwork '

3.3 Interrelationship of organizational elements in maintaining a functioning
organization

3.4  Monitoring, interpreting and applying best practices .

3.3 National legislation which affects the working environment

3.5.1 The role and purpose of health. safety and security
requirements, procedures and guidelines
3.52 Roles and responsibtlities of persons for managing and
wnproving the working environment
4. Management practices
4.1 The manager and decision-making process

4.2 Managers and communication in organization: effective communication in
organizations; forms, stvles and tvpes of communication in organizations

4.3 Negotiation techniques and skills development

4.4 Promoting new ideas to others (o gain their support

4.5 Management integrity

4.6 The role of the accountant in the management team in providing information
and assisting in the analysis, interpretation and forecasting of business
operations

4.7 Managing high performance system
4.8 Quality management

4.9 Organizational change
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5. Basic concepts in human resources management:

5.1 The role of management in relation to an organization’s human resources and
the relationship of management style to organizational structure

5.2 Cultural differences and compensation and performance evaluation

5.3 The purpose and forms of personnel ‘specifications in the recruitment of
personnel

5.4 Methods of identifying competencies and other attributes required

3.5 Specifying personnel requirements '

5.6 Evaluating and determining the benefits and costs of new or additional
personne]

5.7 ldentifying and determining suitable methods of recruitment
5.8 Selection methods and their use

5.9 Methods of motivating and supporting personnel

3.10 Staff appraisals and the assessment of comﬁetenee

5.11 Warning and dismissing personnel: legal and organizational policies and
procedures’ the rale of internal and external specialists in the process

5.12 The role of employee groups in promoting the welfare of personnel

5.13 National legislation which affects recruitment, seiection. emplovment and
dismissal of personnel

5.14 The management of organizational and personal changes
5.15 Concepts and principles of human resources development

5.15.1 The role which individual and wam development can play in
growth and development

W

-15.2 The different concepts and models of competence

Ln

15.3 Methods of encouraging and supporting individuals and teams to
grow and develop

L

.15.4 The effect of internal and external factors on development

International management: managing across horders and cultures

6.1 Evolution of international business, including how managerial actions have an
impact on global strategies

6.2 Unique risks and opportunities in international business
6.3 Socio-cultural forces that determine the “playing Feld™ of international !
business '

.0.4 Role of culture in cross-cultural communication and negotiation

6.5 How culture affects the management functions of planning, lcading,
organizing, motivating. and controlling

6.6 International HRM issues '
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6.6.1  Globalization and human resource strategy
6.6.2 Dealing with intercultural difterences
6.6.3 Selecting employees for foreign assignments
6.6.4 Training and development expatriate employees
6.6.5 Evaluation and compensation of employees in international
assignments '
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Course Title: Human Behavior in Organization
Credit: Three (3) units
Prerequisite: Principles of Management and Organization

Course Description

This course provides a broad introduction to the structure and function of arganizations
and the behavior of people in them, focusing on public and nonprofit organizations. The
primary purpose of the coufse is to equip students with an understanding of
organizational concepts and practical techniques for managing effectively in challenging
environments. Topics discussed include organizational behavior, rational and natural
organizations, open systems and organizational environment, personal assessment of
managerial skills, leadership, emplovee empowcrment, motivation, diversity, managing
conflict, negotiation, communication, leadership and working in ¢roups and teams,
managing change, and managing stress.

Course Qutline:

1. What 1s organizational behavior? '
1.1 Definition

1.2 Contributions of other social sciences: industrial psyvchology.
sociology, anthropology, political science

2. Teams

2.1 Definition; reasons for joining teams; selection  criteria,
goals/objective

2.2 Norms and roles: deviance. conformity. dysfunctional behaviors,
social loafing

2.3 Group processes:  communication, responsibilitv.  accountability,
respect, evaluation :

2.4 Decision making: consensus, cooperation, constructive conlflict,
groupthink

3. Individual behavior in the organization
3.1 Theories of human behavior — a psychological approach

3.2 Characteristics of achievers (D.C. McClelland); the human side of
enterprise (D. McGregor); employing the whole man (P. Drucker)

4. Motivation

4.1 A needs approach (Maslow)
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4.2 Acquired needs (McClelland): Thematic Apperception Test (TAT)
4.3 Two-factor theory (Herzberg)
4.4 Equity of rewards in the workplace

4.5 Expectancy, instrumentality and valence

5. Leadership
5.1 Trait theories
5.2 Ohio State studies
5.3 Variations of this approach
5.4 Situational variables
5.5 The Blanchard model
3.6 The Vroom model '
5.7 Fiedler’s theory

5.8 Path-goal theory of leadership (House & Miichell)

6. Organization power and politics

6.l Power defined

0.2 Sources of power

0.3 Power as a function of dependence
6.4 Political behavior in the organization
6.5 Coalition formatioﬁ

6.6 Control of information

6.7 Patters of political behavior in organizations (Farrell & Petersen)

7. Organizational conflict

8.

7.1 Confliet defined

7.2 Benefits of conflict

7.3 Dysfunctional nature of organizational contlict
7.4 Interpersonal approach to conflict management

7.5 Structural approach to conflict management

Interpersonal and organizational communication

8.1 A model of communtcation: encading and decoding. feedback and
noise during transmission

8.2 Using the appropriate communications medium

8.3 Barriers to effective communication: language. semantics, filtering,
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cultural differences, perception

9. Organizational culture
9.1 Organizational culture defined
9.2 Organizational subcultures: stories, rites, rituals, ceremonies

9.3 Culture and the new employee — communicating the culture
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Course Title: Principles of Marketing

Credit: Three (3) units
Prerequisite: = . Principles of Management and Organization

Course Description

This course introduces students to the nature of marketing, the fundamentals of marketing
strategy and marketing environment. It explores global competition. ethical and moval
marketing behaviors, the business environment under which marketing operates and the
role of technology in a changing world. It investigates the marketing of goods and
services by commercial organizations as well as the marketing of ideas by not-for-profit
firms. Major topics discussed are: nature of marketing. nature of distribution. promotion
and advertising. pricing. impact of the global economy on marketing and special topics
such as strategies for new products and the product life cycle (PLC). marketing of high
quality services and integrated marketing communications.

Course Qutline:

1. Nature of marketing
1.1 Purpose and functions
1.2 Fundamentals of marketing strategy
1.3 The different roles which marketing plays in the economy
1.4 The business environment under which marketing operates
1.5 The ethical and moral markeling behaviors

1.6 Analyzing market needs and identifying marketing opportunities and
how to improve the services offered

1.7 Obtaining competitive advanitages: market segmentation. targeting and
positioning strategies

1.8 The marketing of goods and services and ideas by businesses as well
as by not-for-profit firms

1.9 Consumer behavior: Decision-making processes and socio-cultural
forces

2. Nature of distribution
2.1 Retailing
2.2 Wholesaling .
2.3 Physical distribution management
2.4 Nature of marketing channels decisions
2.4.] Managing the disteibution management sysicm

2.:4.2 Managing dealer culture
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3. Promotion and advertising

3.1 Advertising

2
[\
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4. Pricing
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.1.1 Basic theories of advertising
1.2 Communication goal/ objectives
.1.3 Budget setting -
1.4 Creative strategy

.1.5 Media management

.1.6 Media selection

ales promoﬁo.n

2.1 Effects and assessment

.2.2 Regulation

" Public relations

various canfexts for public relations

framework

4.1 Introduction to pricing concepls

4.2 Pricing strategies and concepts

5. Impact of the global economy on marketing

S

Lho LA
[

(WP

5.4.
5.5

5.6 The microenvironment in an era of global competition

5.7

3.1 Definition

3.2 Public relations distinguished from other management: activities
of public relations — what PR people do

3.3 Identifving an organization’s key publics ar target audiences;

4 Solving public relations problems within an ethical and legal

Global marketing: what is globalization?: protectionism:  global
organizations; multinationat markets

Culture a major influence on marketing variables

Relationships

countries

The role of transnational corporations in economic development

Relationships with host countries

Global information systems and marketing research

hetween transnational corporations and developing

5.8 Emerging role of the [nternet and the role of technology in marketing

5.9 Transfer pricing:

5.9.1 Economic issues in intercompany transfer

5.9.2 Appropriate transfer pricing methods
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5.9.3 Issues assoclated with manufactures. distvibutors and resellers
5.9.4 Current practice among MNCs and trends

5.9.5 Detecting unfair transter pricing strategies

6. Developing the marketing mix

6.1 Product and services strategy
6.2 New product development and product life eyele straregies

6.3 Integrating marketing mix tools to achieve effective nnplementation of
plans

6.4  Selecting an appropriate coordinated marketing mix incorporating
appropriate stakeholder relationships for a particular marketing
context

6.5 Setting and justifying budgets for marketin ¢ plans and mix decisions

* 7. Special topics in marketing

7.1 Strategies for new products and the product life cvele (PLCY
7.2 Marketing of hizh quality services
7.3 Integrated marketing communications strategy

7.4 Developirig marketing oppottunities and strategies: marketing research
and information systems; consumer markets and consumer buyer
behavior

7.5 Market seomentation, tareeting and positioning  for competitive
B o o) o =
advantage

7.6 Personal selling and sales management

7.7 Direct and online marketing: the new marketing model
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Course Title: Fundamentals of Accounting, Part }
Credit: Six (6) units
Prerequisite: None

Course Description

This course provides an introduction (o accounting, within the context of husiness and
business decisions. Students obtain basic understanding of the principles and concepts of
accounting as well as their applicability and relevance in the national context and leam
how to use various types of accounting information found mn financial statements and
annual reports. Emphasis 1s placed on understanding the reasons underlying basic
accounting concepts and providing students with an adequate background on the
recording, classification, and summarization functions of accounting to enable them to
appreciate the varied uses of accounting data.

Coursc Qutline:

1. Introduction to accounting
‘ I.1 = Definition, purpose, nature, functions, scope and objectives ol accounting

1.2 Different branches of accounting (financial. managerial, etc)
1.3 The classical notion of stewacdship

1.4 Users of.accounting mformation (internal vs. external users}

1.5 Double entry bookkeeping

1.6 History of accounting:

1.6.1 The Florentine vs. the Venetian approach to reporting
1.6.2 Savory and the Napoleonic Commercial Code

1.6.3 The industrial revolution and the share-issuing company
1.6.4 The arrival of income taxation and the conflict with

financial accounting

1.6.5 Schmalenbach and the ¢harts of accounts
1.6.6 The rise of the group of companies and the need for

consolidated accounts
1.6.7 Internationalization of markets and reporting
1.7 Accounting variations among countries
1.7.1 Why practices differ from one country to another even
though (he same set of basic principles is tellowed

1.7.2 The linkage of tax laws and accounting principles
requirements for enterprises in certain countries

1.7.3 Differences in the degree of development of the capital
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1.8

2.1
2.2
2.3

markets in countries and their effect on the deveiopment and
use of generatly accepted inteenational principles of
accounting

Basic professional values and ethics
1.8.1 Reputation
1.8.2 I;ntegrity and due care
1.8.3 Competence
1.8.4 Objectivity
1.8.5 Client relations and confidentiality
1.8.6 Reporting breaches of conduct
1.8.7 Unlawful activities
1.8.8 Fees and remuneration
1.8.9 Publicity-and advertising
1.8.10 Disciplinary procedures

Forms of business arganization and their aclivities (e.g..- financing,
. . .
investing and operating)

Accounting concepts and principles

The basic financial statements of business organizations

Relationships among the financial statements

Definition, classification arid examples of assets, liabilities, capital or
owners’ equity, income, and expenses

The accounting profession: carecr opporiunities

Specialized accounting fields (public accounting. private accounting.
government accounting. accounting education)

_Introduction to accounting informaiton system

Features of an effective information system
Overview of an accounting information system

The three stages of data processing: A comparison of computerized
and manual accounting sysient

Analyzing and summarizing business transactions

31
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Definition of business transactions and source documents
Summary of business activitics (financing, investing, operating
The accounting equattion

Analyzing and accounting for business transactions

Presentation of results of routine tansactions by preparing the Basic
Income statement. Owners” equity statement, Balance sheet, and




Statement of cash flows)

3.6 Relationship among the financial statements

Recording transactions of a service company (sole proprictorship)

4.1 Double-entry accounting and accounting systems: Florentine vs. Venetian
approach to reporting. Savory and Napoleonic Commercial Code, and
Schmalenback

42  The accountand T-account
43  Rules of debit and credit
4.4  Chart of accounts and normal balances of an account

4.5 Recording in two-column journal (initial investment by owner, changes i
assets, liabilities and capital, changes in income and expenses, with-
diawals of owner) :

4.6  Posting to the ledger

4.7  Preparing the trial balance

Measuring business income

3.1 Accrual-basis accounting vs. Cash-basis accounting
52 Accounting pertod |

5.3  Revenue principle

5.4 Matcliling principle

wh
L 4)

Time-period concept
5.6 ° Overview of the adjusting process

5.7 Adjustments for prepayments (deferrals). accruals, uncollectible accounts
receivable, depreciation of property, plant and equipmenl

5.8  Preparation of the adjusted trial balance and financial statements

iLh
0O

Use of accounting information for decision making

Completing the accounting cycle ,

6.1 Qverview of the accounting cycle

6.2 Preparing an accounting worksheet

6.3  Using the worksheet

6.4  Preparing financial statements from the worksheet [income staiciment.
owner’s equity statement, balance sheet, cash flaw stalement (simple
cash receipts & disbursements statement}]

6.5 Tournalizing and posting adjusting entries
6.6 Journalizing and posting closing entries

6.7 Preparing the post-closing {rial balance
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6.8

Preparing the reversing entries

Recording merchandising business transactions

7.1

7.5
7.6
7.7
7.8

Merchandising operations (Nature and operating cycle of a merchandising
business. business documents)

Recording merchandising business transactions in a two-column general
journal (sales revenue. sales returns and allowances. sales discounts.
purchases of merchandise. purchases returns and allowances. purchase
discounts, transportation costs}

fnventory systems (perpetual and periadic inventory proceduies)

Determination of merchandise inventory, costs of good sold and gross
margin '

Worksheet preparation
Adjusting and closing process for a merchandising business
Financial statements of a merchandising business

Use of accounting information in decision making

Recording transactions in special journals

8.1
8.2

Nature and use of control accounts and subsidiary fedaers

Types of special journals (sales journal. purchases journal. cash receipls
journal, cash disbursements journal)

Recording of financing, investing and operating transactions in the spectal
journals and general journal

Manufacturing opcrations

9.1
9.2

93

94

Nature of manufacturing business
Transactions refated to the manufacturing process
Elements of manufacturing costs

Preparation of financial statements of 2 manufacturing enterprise {balance
sheet, income statement, statement of cost of goods manulactured and
sold)




Course Title: Technical ~ Writing:  Business  and  Accounting
" Applications

Credit: Three (3) units

Prerequisite: Communication Skitls, Part 11

Course Description

The Sarbanes-Oxley Act of 2002/Section 404, and technological and gulobal business

developments, have had a significant impact on the field of accounting. in particular,
accountants are now compelled to take greater responsibility for communication with
clients and the public, and there is a clear shift toward more disclosure and transparency.
with an accompanying demand for stronger writing and speaking skills than in the past.
Although accountants may view themselves as “numbers” people, they will be required to
engage in a variety of writing tasks on the job, and companies increasingly expect writing
mastery before graduation. .In this cowse, students learn how write accounting and
auditing reports efficiently, sclf-cdit their own work confidently, offer competent
feedback to their peers, master a number of document requirements and structures and
write strategically for a vaviety of audiences.

Course Qutline:

t. Technical communication
1.1 Introduction to technical communication
1.2 Understanding ethical and legal considerations
1.3 The writing process: pre-writing, drafling. revising and editing

1.4 Writing cotlaboratively

2. The technical writing process

2.1 Preparing to write: analyze vou audience; determine the purpose of
-your document: gather ideas and [acts; brainstorming; researching your
topic; establish your scope; identify the appropriate imformation type:
determine appropriate medium

2.2 Organizing vour information: create an outline: decide how to oreanize i

information

2.3 Writing the draft: paragraphs. paragraph  length: lopic  sentence:
paragraph unily and coherence: consistency of tense: writing an
opening; writing a ¢losing

2.4 Revising: teadabifity: revision checklist

3. Plain language
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- 4, The audience question

5. Writing effective letters

6. Writing memos

.1 What is plain language?

[ ]

.2

.2 What is not plain language?

3 Why use plain language?

o

4 How to develop documentation 1n plain English |

o2

3.5 Principles of plain language: readability, organizing inf“ormation.l
designing an effective document

4.1 What is an audience?

4.2 Types of audiences

4.3 Captive vs. non-captive audiences

4 4 Experts. technicians, executives, and non-specialist audiences
4.5 Primary, secondary and tertiary audiences

4.6 Real or intended audience

4.7 Write for your audience: meeting audience’s needs: audience analysts;
creating an audience profiie

5.1 Determine the purpose of your letter
3.2 Determine the audience of your letter
3.3 Keeping vour letter short

5.4 Writing with the YOU atiitude

5.5 Organizing your writing

5.6 Choosing an appropriate stvie

5.7 Choosing the appropriate punctuation stvle

L

8 Writing so vour reader cannot possibly misunderstand
5.9 Objectionable expressions to avoid

5.10 Format of a letter; return address, date, inside address, salutation,
body, complimentary closing, typed signature

5.11 Writing sample letters: letter of request. letter of claim. leter of
persuasion

6.1 Types of memos: procedures and non-confidential information;
requesting  information: reply (o information:  confirmation  of
information: announcing activities or publicizing policies

6.2 Parts of a memo: heading. subject line. opening. bodv. closing
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6.3 Memo format

6.4 Strategies for writing memaos

6.5 Characteristics of successful memos

6.6 Language |

6.7 Writing style and tone :
6.8 Cautions

6.9 Headings and lists

6.10  Tips for email memos

7. Writing proposals

7.1 Effective proposal writing,
7.2 Goal of a proposal

7.3 Types of propasals: unsolicited. solicited, Request for Proposal (RFP)

- 7.4 Informal versus formal proposal

7.5 Format of an informal proposal: introduction. background. problem.
purpose. proposal plan and schedule. staffing. budget. closing/
authorization

7.6 Format of a formal proposal: Copy of RFP., letter ol transmittal,
executive summary, title page, table of contents (TOC). list of figures.
introduction. background, problem and purpose, propesal plan and
schedule, staffing, budget, closing/authorization, appendix

7.7 Other formatting considerations: headings, lists, tables, graphs and
charts, '

7.8 Proposal submission

8. Writing value-added audit reports

$.1 Types ol audit reports

8.2 How an audit report works

8.3 Special reparts: how the introduction sets the stage for findings. how
the finding forms the Toundation of the audit repart, how o use |
advance organizers to build report. how (o revise for the reader, how to
use sentence structure to ncrease clarity

9. Writing project reports

9.1 Planning the report to reap resulls
9.2 Acknowledging vour reporting roles
9.3 Recognizing your readers

9.4 Oreanizing and presenting vour Aindings
= R =
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9.5 How to create impact for your reports

10. Oral presentations: Powerpoint preseatations
10.1  Rules in using visual aids

10.2  How to make effective presentations

Technology Requirements

Because the exchange of information and documents in this class wilt be almost entirely
electronic, familiarity with certain technologies is crucial for participation and success in
the cowrse. The following are thus required:

¢ Mac OS System

o Microsoft Office (Word and PowerPoint)

e Netscape Communicator and Intetnet Explorer
* Acrobat Reader

» Email program (including attachments)
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Course Title: ‘Basic Finance

Credit:

Three (3) units

Prerequisite: None

Course Description

This course is a study of the functions of business finance. Jt covers basic financial
principles such as money, banking and interest rates. Also discussed in detail are the
Philippine financial system, time value of money, risk and return. basic concepts in
international business and glabal finance, and the use of accounting information for
financial decision-making. The main. purpose of the course is to provide students with
the basic financial background necessary to understand the corporale segment of the

cconomy.

Course Qutline:

1. Maney, banking and interest rates

1.1 The nature of money o }
1.2 Financial intermediaries

1.3 Money creation

t.4 Demand for money

1.5 How interest rates are determined.

1.6 Fiscal policies, interest rates and investiment

1.7 Commercial banking operations: management, profitabibity. market
! _ A
structure and reaulations

2. The Philippine financial system

2.1 Basic building blocks of a financial system
2.2 Financial decisions of household and corporations
2.3 Roles of financial markets

2.4 The Bangke Sentral ng Pilipinas and its role in depasit expansion and
money supply

2.5 Effect of monetary policy on the financial system. institutions, and

"markets

2.6 Non-bank financial institutions: characteristies. role in the financial
system; institutional and markel issues. and regulations

2.7 Contemporary issues affecting financial institutions

2.8 Money, capital, mortgage. futures and options markels and struments
and relationship to linancial institution management
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Time value of money

3.1 Mechanics of compounding

-~

3.2 How money grows over time when it is invested

3.3 Determination of the future or present value of a sum when there are
non-annual compounding periods :

3.4 The relationship between compounding and bringing back to the present
3.5 Ordinary annuity and calculation of its compound or future value

3.6 Calculation of annual percentage vield of effective annual rate of return
and How it differs from the nominal or stated interest rates

3.7 Difference between an ordinary annuity and an annuity due and
determine the future and present value of an annuity due

4, Risk and return

4.1 Concepts of risk and required reurrﬂ
4.2 Quantifying risk and return

4.3 Portfolio theorw

4.4 Capital asset pricing model

4.5 Emphasis on co-varance

5. Basic concepts in international business

5.1 The importance of integnational environments
5.2 The globalization of markets

5.3 The development of multinatienal and transnational cerperations

6. Glabal finance

6.1-The task of the international {inancial manager
6.2 What are the global financial markets

6.3 Role of global financing, investing and operating activities and their
impact on business and trade

6.4 Financing with international bonds

6.5 Integrated global financing decisions

7. Accounting information used for financial decision making

7.1 Understanding the four key financial slatements

7.2 Cash flows: emphasis on cash flow; determination and preparation of
cash flow statements

7.3 Basic financial statement analysis




Course Title: Fundamentals of Programming and Database Theory and
Applications

Credit: Three (3) units

Prerequisite: Fundamentals of Computer Software and Applications

Course Description

This is an introductory course on programming and will teach the student basic
| programiming skills.  Topics include: fundamentals of programming methodology.
software lifecycle, requirements and specifications, ' software design, design
methodologies, verification and testing. The course also introduces the student (o
database management systems. It focuses on fundamentals/entity relationships and data
flow diagrams, access database fundamentals, random on-line access, shared data (use of
common data structures) and system fexibility. cfficient and reliable starage, and the |
relational data base management svstem (RDBMS).

Course Qutline

1. Introduction to computers and C++
1.1 Problem solving process
1.2 C++ programming

1.3 Basic structure of a C++ program

1o

Control structures
2.1 If-then stateiments

2.2 While loops

Functions

LS

3.6 How 10 build programs with functions
-

3.7 Data and functions

3.8 Library functions

e

Arrays
4.1 One-dimensional arrays
4.2 Multi-dimensional arrays

4.3 Amrays as list

4.4 Sorting
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5. Pointers and strings

6. Classes and data abstraction

7.

8. Stream input/output

Inheritance

" 8.1 What is meant by input and output streams

4.5 Searching

5.1 Pointer basics
5.2 Poi.nter arithmetic

5.3 Pointers, dynamic memaory allocation. linked list and other pointer
applications

5.4 String functions
5.5 Using a string class
5.6 Converting strings to numeric data (ypes

5.7 Advanced features of the string class

6.7 C++ concepts of encapsulation and data hiding
6.8 How classes can be defined and declared
6.9 How member functions are defined in a class

6.10 How CH+ uses the access control specillers public. private, and
protected

6.11 Scoping rules used in a C++ class

6.12 How C++ classes use static members

6.13 Coding a program thal implements a simple time object in CH+
6.14 Coding a constructor and a destructor prograim

6.13 Using inheritance and derived classes

6.16 Difference between single inheritance and multiple inheritance and
identifying the major programming considerations that concern muluiple
classes

4. Difference between single inheritance and multiple inheritance and
identifying the major programming considerations that concern multiple
classes

L

Advantages of inheritance

8.2 Describe various classes available in the Java input/outpui package

8.3 Writing applications that use the classes in the Tava i/o to perform input
and output of various types of simple data and objects to file streams

]
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9. Exception handling
9.1 Purpose of exception handling .
9.2 Syntax and mechanics of exception handling mechanism
9.2 Throwing exceptions
9.4 Handling exceptions
9.5 Exce_Ption specilications :

9.6 Designing exception types

10. The database warchouse approach:
10.1 Introduction to databases
10.1.1 Data ndependence
10.1.2 Database architecture
10.1.3 Database system components

10.1.4 Data management syslem averview

10.1.5 Database models: hirerchical, network. relational, object-

oriented
10.2 Fundamentals/entity relationships and data flow diagrams
10.5 Access database tundamentals 7
10.4 Random on-line access
10.5 Shared data {use of common duta structures} and system flexibility
10.6 Efficient and rehable storage '

10.7 The RDBMS (Relational Data Base Management System) approach

11. The entity-relationship (ER) model
11.1 High-level conceptual data models for database design
11.2 ER model concepts
11.5 Notation of ER diagrams
11.4 Proper naming of schema constructs

11.5 Relationship types of degree higher than two

12. The relational model
12.1 Relational model concepts
12.2 Relational mode! constratnts
12.3 Update operations on relations

12.4 Defining relations




12.5 Relational integrity

13. Relational algebra and calculus

13.1 Basics of relational aluebra : fundamental operations and very basic
queries

15.2 Tuple relational calculus and domain relational calculus

14. SQL: queries, programming, triggers
14.1 Introduction to SQL
14.2 Writing SQL commands
14.3 Data manipulation
14.4 Data definition
14.5 Using querying tools
14.6 Displaying the text of a programming chiect

14.7 Introduction to triggers

15. Storing data
15.1 How to implement variables (o store data
15.2 Storing data in arrays
15.3 Designing a database schema to store data

15.4 Creating and executing queries (o store and retrieve data from a database

16. File organization and indexes

16.1File structure concepts: fields and records, search kevs and canonical
forms, sequential search and lle access and file organization

16.20rganizing files for performance: approaches to data compression. Binary
Search, sorting pracedures for handbing large fites

16.3 Simple linear indexing
16.4 Properties of indexes
16.5 Use of indexes to provide access to records by more than onc key

16.6 Concept of inverted list and self-indexing files

17. External sorting
1 7.1 Characteristics of external sorting

17.2 External mergesort

17.3 Balanced multiwav meraing
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18. Evaluation of relational operators

18.1 Relational expression
18.2 Relational operators precedence rules

18.3 Expressions using relational operators

-19. Physical database design and tuning

19.1 Physical database design
19.2 Optimizing physical design
19.3 Concept of database tuning

19.4 Tuning issues related to common underlying components of database
systems

19.5 Tuning principles

20. Security

20.1 Basic principles -- seeurity goals

20.2 Common vulnerabilities and EXPOSUIes

20.3 Prograim security '
20.4 Operating system security

20.5 Cryptology
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‘Course Title: Fundamentals of Accounting, Part Il
Credit: Six (6) units
Prerequisite: Fundamentals of Accounting. Part |

Course Description

This is a continuation of the first course in accounting. - it deals with transactions.
financial staiements. and problems peculiar to the operatfons of parmerships and
corporations as distinguished from sole proprictorships. Topics include: partnership
formation and operations including accounting for the admission of purtners, changes in
capital, and profit- and loss-sharing ratios; the canversion of an unincorporated enterprise
into a corporation; accounting for incorporated enterprises. including corporate
organizations, paid-in capital,  accumulated carnings (loss), dividends and treasury
shares. 1t will also cover the preparation of financial statements for internal and external
purposes, accounting information systems manual and computerized special journals;
understanding balance sheet, income statement, statement of cash {lows and statement of
changes in equity; financial statenments of companies in the service. manufacturing and
trading industries; and analvsis of accounting information and decision making.

Course Outline

1. Review of the accounting process
1.1 Definition and nature of accounting

1.2 The accounting cycle (Recording phase. Summartzing phase)
2. Accounti.ng for partnership transactions

2.1 Definition of partnership

2.2 Characteristics of a partnership

2.3 Advantages and disadvantages of a partnership

2.4 Classification of.parlnerships

2.3 Kinds of partners

2.6 . The partnership contract

2.7 Accounting for partnership

2.7.1  Initial investments by partners

2.7.2  Partnership operations

ra
~
"2

Sharing partmership profits and tosses (Sharing based on partners
agreement; Sharing based on capital contribution, Sharing
based on capital contribution and on service, Sharing based on
salaries and on interest)

2.7.4 Partners’ drawings
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o

7.5 Admission of a partner (Admission by purchasing a partner’s

interest, Admission by investing in the partnership, Admission

by investing in the partnership - bonus (o the old partners,

Adnmussion by investing tn the partnership — bonus to the new

partner)

I~

less than book value, Withdrawal at more than book value}

2.7.7 Deathofa partner

2.7.8 Liquidation of a partnership [Sale of non-cash assels (At a gain;
a loss; At carrying value), Payment of partnership hiabilities,

Distribution of remaining assets to partners|

2.7.9 Partnership financial statements

Accounting for corporate transactions

3.9.1 Recording by memorandum entry method and by journal entry
method of the authorized share capital

]

3.9.2  Issuance.of share capital for cash and/or other asse(s (Par value

7.6 Withdrawal of a partner (\Withdrawal at book value, Withdrawal at

At

5.1 Definition of corporation ,

3.2 Characteristics of corporation

33 Advantages and disadvantages of corporation

3.4  Classification of corporations

3.5 Steps in organizing a corporation

3.6 Articles of incorporation and by-laws of the corporation

5.7 Rights of shareholders

3.8 Share capital (Ordinary and preference shares. Par value and no-par value
shares, Autherized and unissued capital shares, [ssued and autstanding
capital shares, Cumulative and noncumulative prefterence shares,
Participating and non participating preference shares)

3.9  Accounting for share capttal ransactions

share, No-par value but with stated value. No-par value and no

stated par value)

Ll

9.3 Share subscriptions (Receipt of subscription, Collection,
Subscription defauits)

3.9.4 Share transactions subsequent o formation [Purchase of treasury

shares (cost method only), Reissue of treasury shares. Share
retirement. Conversion of preference shaves into ordinary
shares}

3.10 . Other components ol shareholders™ equity

3.10.1 Retained camings / Accumulated profit or loss (Addition of the

profit or loss for the current period. Dividends paid or declared,

Transfers (o and from reserves, Changes in accounting pohicy
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and errors)

3.10.2 Reserves [Accounting for appropriations of retained earnings
(additions/reversals). Asset revaluation surplus. Fair value
differences. Foreign currency translation diflerences]

Dividends, book value per share, and carnings per share compulation

-

L

A1

.11.3 Computation of book value per share of preference and ordinary
' shares

[ ]

Computation of basic earnings per ordinary share

[ W]

LS

Share capital transactions subsequent to formation
3.12.1 Share capital retirement

.12.2 Treasury shares

L

.12.5 Conversion of preference share into ordinary shares

el

Financial reporting and analysis

4.1

4.2

..].'1
LS

4.4

Balance sheet
4.1.1  Objective of a balance sheet

4.1.2  Balance sheet classifications { Assets (Current and Noncurrent},
Liabilities (Current and Noncurrent), Equity]

4.1.3 Information required to be presented on the face of the balance
sheet or in the notes '

4.1.4 lllustrative balance sheet
Income statement
4.2.1 Objective of an income statemient

422 information required to be presented on the face of the income
statement or in the notes '

4.2.3  Hlustrative income statement
Statement of changes i equily
4.3.1  Objective ol a statement of changes in equity

432 Information required to be presented on the tace of the statement
changes in equity or in the noles

4.3.3 Tllustrative statement of changes'in equity
Cash flow statement
44.1 Objective of a cash flow statement

442 Information required (o be presented on the face of the cash flow
statement or in the notes ‘

443 [Hustrative statement of cash Mows

1.1 Journal entries to record the declaration and payment of dividends

of

444  Appreciation uof cash controls (Bank reconciliation statement: Pelly |

.
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cash fund)

Interpreting financial statements using ratio analysis

5.1

"5.2

(%]
L

Evaluating liquidity (Current ratio; Acid-test ratio; Receivable turnover;
Inventory turnover}

Evaluating profitabitity (Rate of return an net sales; Rate of return on total

assts: Rate ol retuen on owner(s)” equity)
Evatuating tong-term solvency (Debt ratio: Times interest-carned ratio)

Evaluating cash flow adequacy (Cash flow liquidity vatio: Defensive
interval ratio)

Evaluating market ratios ( Price/earnings ratio; Dividend vield)

87




IS I B I BN M N N BN B N AW ..

‘- N -

Course Title: Law on Obligations and Contracts

Credit: Three (3) units
Prerequisite: None

Course Description

This course gives the student an understanding of the legal concepts and rules governing
the law of obligations and contracts and application of (hese concepts (o practical
problems. It involves a discussion of the nature. sources, kinds, and extinguishments of
contracts including defective contracts and other miscellaneous topics relevant to the

course,

Course Qutline

A. Obligations

'

1. General legal concepts of enforceahle richts and obligations

2. Types of laws:

2.1 Constitutional laws

-
Z

)

Administrative laws and regulations
2.5 Criminal taws

2.4 Civil laws

2.5 Fiscal laws ‘

2.6 Mercantile (commercial laws) including laws of credit

2.7 Insolvency and bankruptcy laws

Sources of obligations and their concepts

2

] Law

(W]

.2 Cotracts

(%

"

3 Quasi-contracts

(8

3.4 Delicts

3.5 Quasi-delicts

4. National legal system
4.1 The system of courts and the administration of justice

4.2 Case laws and/or legistation and regulations alfecting enterprises
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4.5 Precedents and statutory interpretations
a. Disputes and the use of experts

5. The nature, purpose, scope and key principles of national legislation. directives
and case law

Kinds of obligations in general under the Civil Code
2.1 Specific circumstances affecting obligations in general
2.2 Fortuitous events
2.5 Fraud
2.4 Negligence
2.5 Delay

2.6 Breach of contract
3. Duties of the obligor in obligation to do or not to do

4. Extingutshment of obligation with special emphasis on
4,1 Payment of debts of money |
4.2 Mercantile documents as means of payment
4.3 Special forms or modes'of payinen[ '
4.4 Remission or condonation, confusion, compensation and novation

4.5 Effect of insolvency and bankruptcy.on extinguishment ol abligation
B. Contracts
1. Concepts and classification

2. Elements and stages

-

3. General principles of the law of contracts

3.1 Formation of a contract

L2

2 Contract contents and terms. including excluston clauses

(8]

.3 Discharge of a contract

3.4 Remedies for failure to perform contract terms

4.  Freedom from contract and limitation
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Persons bound

Consent
5.1 Capacitated persons
5.2 Requisites

3.3 Vices of consent
Objects of contracts
Considerations of contracts
Formalities of contracts
Interpretation and reformation of contract
Defective contracts
10.1 Rescisstble
10.2 Voidable

10.3 Unenforceable
10.4 Void

20




| Course Title: Income Taxation
Credit: Three (3) units
Prerequisite: Fundamentals of Accounting. Part [l

an overview of the nafional tax system, and the income taxation of employees and

Course Description

- - —' . . - - - - - -~
This introductory Taxation cowse is primarily concerned with incame taxation.  The
objective is to develop a working knowledge of the basic principles and rules of the
income tax system as these apply to individuals, partnerships and corporations. It covers

unincorporated businesses and incorporated businesses. It provides the students with
knowledge of the capital gains tax, final (ax on certain passive ncome. and the year-end
tax. Including the minimum corporate income tax, the normal tax, and the improperly
accumulated profits tax of corporations and mthholdmg taxes. Tax forms are provided
for specific topics discussed.

Course Qutline

I. Principles of Taxation and its Remedies
I.1 Nature, scope. classification, and essential characteristics !
1.2 Principles of sound tax system

1.3 Limitations of the power of taxation (inherent limitations and
constitutional linitations)

| .4 Differences between taxdtion and police power
5 Differences between (axation and eminent domain
1.6 Similarities among taxation, police pewer and eminent domain
1.7 Tax evasion vs. tax avoidance
1.8 Sites/place of taxation
1.9 Double taxation (direct and indirect)

1.10 Taxes (essential characteristics, classi fication. tax vs. other charges
(toll. special assessment. license fee. debt)

b2

. Powers and Authority of the Commissioner of Internal Revenue under Section
4 to 7. Title 1 of the Tax Code '

. Authority of the Commissioner to Compronmuse Tax Payments, Abate or
Cancel Tax Liability and Refund or Credit Taxes

.2

4. Tax Remedics

4.1 Remedies of the government (State) (Definition. scope. prescriplive |
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period, Admimstrative remedies (tax lien. compronnse, levy and
distraint), Judicial actions (civil or criminal)

42 Remedies of the taxpaver (Prescriptive periods, Administrative
remedies (a) Against an  assessment (protest,  request  for
reinvestigation); (b) Request for vefund or credit of taxes (recovery of
erroneously or illegally collected taxes, forfeiture of cash refund and
tax credit) ;

4.3 Expanded jurisdiction of the Court of Tax Appeals {(limited to
jurisdiction)

5. Income Tax
5.1 Taxpayer and tax base
51.1  Individuals

a. Classification (citizens, aliens. pure compensation
come earner, mixed meame earnet)

h. Basic and personal exemptions

c. Premium payments for health and/or hospitalization
insurance

d. Tax on aliens employed by regional operating
headquarters of multinationals, offshore banking
units. petroleum service contractor or subcontractor

5.1.2  Corporations
4. Classification (domestic and loreign)
b. [ncome taxes ‘
I Regular corporate income tax

. Minimum corporate imcome tax

iii.  Optional corporate income tax

iv. Improperly accumulated earnings tax
¢. Special corporations

i. Domestic (proprictary educational
institution. non-profit hospitats, covernment
owned or controlled corporation, ete.)

ii. Resident foreign (international carviers,
offshore banking units. regional operating
headquarters  of  multinationals.  branch
profits remittances)

iii. Non-resident Foreign {lessors ol equipment,
aireraft and machinery; owners ol vessels
chartered by Philippine nationals, lessor,
distribuior  or owner of cinematographic
1ims)
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8.2

-

53

5.5

5.6

-

5.1.3  Partnerships  (general  professional  partnerships  and
business partnerships)

5.1.4  Jomt ventures {(exempt and taxable)
5.1.5 Estate and trust (exempt and taxable)
Gross income

5.2.1 Inclusions in the gross income (compensation for services,
income derived from business, trade practice of profession,
gains derived from dealings in property, interest, rents,
rovalties, dividends. annuities, prizes and winnings.
pensions, partnet’s distributive share from the net income
of the general professional partnership; other income
including  special problems such as mergers and
consolidation, transfers to controlled corporation, wash

sale) ‘
5.2.2  Exclusions from gross income
5.2.53  DPassive income subject to final tax
524 Capttal gains tax on sale of real property classilied as

capital asset and (he applicable documentary stamp tax
(including exemption from the capital gains tax)

5.2.5 Capital gains tax on sale of shares of stock not through the
local stock exchange and the applicable documentary stamp
tax ' '

5.2.6  Final income tax on fringe benefits (including exemptions}
Deductions from gross income

5.3.1 TItemized deductions

5.3.2  ltems not deductible

5.3.3  Optional standard deduction

Accounting periods (calendar vear, fiscal vear. short accounting
period)

Accounting methods (cash, accrual, installment method. deferred
payment method. [ump sum or outright method. annual or spread out
method, percentage of compiction method, networth method of
determining taxable income)

Tax return preparation and tax payments (venue and due dates)

5.6.1 Regular filing (including substituted filing of return and
electronic filing)

5.6.2  Large taxpayers and non-large taxpayers
5.6.3 Income tax credits (local and foreign)
5.64 Payment of taxes in imstalliment

. Capital pains tax

i, Tax due exceeds P2.000.00
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6.

5.7 Withholding taxes (at source, expanded or creditable withholding tax.

final withholding taxes and withholding tax on government payments)

Compliance Requirements

6.1

6.2

6.4

7.1

7.2

Administrative  requitements  (registration. issuance of receipts,
printing of receipts)

Attachments o the income tax return, including CPA certificate, per
NIRC requirement

Keeping of books of accounts and records, including report of
inventories '

Prescriptive period of books of accounts and other accounting records

7. Other Topics

Special regulations applicable w aroups of companies

Minimizing and deferring tax liabtlities

7.3 Purchases and sales ol a company’s own shares

.

7.4 Tax effects of the acquisition and sales of companies owned
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Course Title: Microeconomic Theory and Practice
Credit: Three (3) units
Prerequisite: Introduction to Economics and Policy With Land Reform

and Taxation

Course Description

This course introduces the student to the three 1;)iltars ol" economic analvsis {choice,
scarcity, and coordination) and the mathematical techniques that e¢conomists use to
represent these ideas (optimization, equilibrium, and adding-up constraints). Most of the
course is devoted to “price theory”, elasticity, price regulation and consumer choice,
which is the analysis of the role that price play in facilitating coordination in a market
economy. The last part of the course deals with situations where coordination through
prices may not result in desirable outcomes. This includes market structures: competition
and monopoly, and monopolistic competition and oligopoly.

Course Qutline

[.  Economic questions, cconomic methods and the market
1.4 Three pillars of economic analysis: choice. scarcitv and coordination 7
1.5 The function and warking parts of the nation’s cconomy
1.6 Main alternative economic svstems in the world

1.7 Economic. theories and models including: models of relationships

' between economic variables at the micro and macro ecanomic fevels;

the types of cconomic models; and mathematical and statistical
techniques used in constructing economic models

1.8 Property rights and money

1.9 Demand and changes in demand
1.10 Supply and changes in supply
1.11 Price determination

2. Elasticity, price regulation and consumer choice

o]

.1 Price elasticity of demand

2.2 Other elasticiues of demand

2.3 Elasucity of supply

2.4 Price regulation

2.5 Choices that consumers make
2.6 Utility and utlity maxinuzation
2.7 Consumer surplus

2.8 Formulas and equattons used in economics
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3.

4.

5.

2.9 Forecasting: the use of objective data and subjective judgment 1o assess
the future values of certain economic factors: and demand forecasting

Production and (he enterprise’s economic policies

9 The enterprise’s economic problems

L)

L2

.10 Elementary business finance

[

.11 Historical costs and opportunity costs as economic concepts

.12 The efficiency of enterprises

(S

.13 The enterprise’s objectives and constraints

(U5 )

.14 Short-term costs

L8]

.15 Long-term costs

L) (9]

.16 Cost minimization

|5

.17 The enterprise’s costs, technology and input prices

Market structures: competition and monopaly

4.1 The function of the markel in allocating scarce €conomic resources

42 Typesof ‘market structures

4.3 The concépt of perfect couipelilion

4.4 Profit-maximization sirategies of a competitive frm

4.5 Competitive industry in the long run

4.6 Why perfect competition is eflicient

4,7 Monopolies and why they arise

4.8 The monopolv's profil- maximization price and outpul

4.9 Price determination

4.10 Monopolies and efficiency issues

4.11 Rent-seeking and why 1t arises

4.12 Competition and monopoly at the domestic level

Market structures: monopolistic competition and oligopoly

5.1 The definition of monopolistic competition and oligopoly

5.2 Price and outpul in a monopolistically competitive industry

5.3 The efficiency of monopolistic competition

5.4 Price/profit strategies of enterprises in an oligopolistic industry

5.5 Price and output behavior of a cartel

5.6 Monopolistic competition and oligopoly at the domestic level

7 Information as an cCOnOMIC resource

5.
5.8 Market failure and government action (o overcome it
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Course Title: Good Governance and Corporate Responsibility

Credit: Three (3} units '

Prerequisites: Principles of Management and Organization and Law on Business
Organizations -

Course Description

This course is designed to inform and stimulate thinking on issues of ethics and social
responsibility encountered in business. The material covered 1s miended to prepare
students to recognize and manage ethical and social responsibility issues as they arise,
and to help them formulate their awn standards of integrity and professionalism. The
overall course objectives are to increase awareuess of the ethical dimension ot business
conduct, to contribute insight into the professional standards and responsibilities of
students in their future careers; o develop analytical skills for identifyving and resolving
ethical and social responsibility issues in business; and (0 practice decision making about
ethical and social responsibility 1ssues. '

Course Outline

1. The corperation and corporate governance

1.1 The aims and objectives of a corporation and the goals of the differam
interest groups involved

1.2 The relationship between shareholders, bondholders. bankers and
directors; the potential for confiicts of interests; the effect of the agency
theoty on concepts of governance

1.3 The concept of goal congruence and how it can be achieved

1.4 The role of non-executive directors. administrators. management buy-
outs and buy-ins. exceutive share schemes. ele. in corporate operaions

1.5 The ways and means of promoting ethical behavior within the
organization and in relation to the outside world

16 The role of the chief financial officer (CFQO), the audit committee,
internal auditor and external auditors

1.7 Discussion of corporate governance case studies in the local scene as
well as relevant cases from the international scene

2. Organizations and their structural and political environment

2.1 Demographic structures and product and tabor markets

2 9 Socio-economic eroupings: the distribution ol income and wealth
2.3 The influence of culture on organizational values, attitudes, behavior
and performance '
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2.4 Social responsibility and organizations

2.5 Ethical behavior in the enterprise

2.6 The role of the state and its impacl on organizations

2.7 Political parties and pressure groups and their influence on government

policy

3. The iinternal and external institutions of corporate governance

L

(8]

(W)

LB ]

taJ

~
2.

()

N

.1 The purpose of the corporation: for whom does the corporation exist:

shareholders, stakeholders. the community and the state

2 The internal institutions of carporate governance: directors. managers,
and shareholders

Choices within legal constraints: anti-takeover defenses; mitigation
and indemmnification of director and officer liahility: sharcholder
limitations, through classes of stock. supermajorities: contractual
matters such as management agreements. VC and other investment
agreements; voting agreements

4 The external institutions of corporate governance: regulators. markets.

auditors, and others , . »

Alternative models of corporate regulation. (e.g. disclosure model ve.

merit model)

6 Alternative models of corporate governance (e.e. Angle-American vs.
Continental European

4. Corporate social responsibility
4.

1 The concept of corparate social responsibility: what is 17 Does it
exist? Does it matter?

4.2 Ethical leadership and the psychology of decision making

3 Ethical decision making in organizations: ‘a person-situation

interactionist model

4.4 Ts the social responsibility of business (o increase its profis?

4.5 Corporate citizenship, philanthropy and social initatives: thearizing |

husiness citizenship

4.6 The competitive advantage of corporate phitanthropy

4.7 Social screening of investments

4.8 Corporate social initiatives: corporate community involvement; social

accountability and corporate ereenwashing

4.9 Corporate social responsibility in the global context: muitinationals.

and less developed countries; international business, moratity and the
common good; corruption in international business

i
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5. YAgency problem in corporate governance: accountability of managers and
stockholders

5.1 Defining and enforcing managers’ dutics

5.2 Mechanisms of stockholders accountability: voting and proxy contests;
derivative and class actions; takeovers, tender offers, and markets for
corporate control

5.3 Outside forces: regulators, government enforcement (civil and
criminal)

4 Legislative (ntroduction to Sarbanes-Oxley, foreign initiatives.)

5
5.5 Gatekeepers and access to capital: auditors: investment bankers: rating
agencies: exchanges. the {inancial press

6. Standards selting, best practices and corporate governance reform

6.1 Role of institutional investors.
6.2 Role of standard setting organizations (e.g. OECD)

6.3 Legislative initiatives and proposals. e.g. Sarbanes-Oxlev, Higgs
Report

=
=

6.4 The impact of cross listing -

6.5 The process and prospecis ol convergence of national standards

7. Corporate governance in foreign investment, privatization and the si umficance
of' insolvency regimes ,

7.1 Corporate governance and foreign investment
7.2 Corporate gaovernance and privatization

7.3 Insolvency regimes and their effect on corporate covernance
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Information Technology Education

Course Title: LT Concepts and Systems Analysis and Design
Credit: ' Three (3) units
Prerequisite: Fundamentals of Computer Sofltware

Course Description

This course 1s designed to provide Accountancy students with an overview of the
systems analysis and design concepts, methodologies, techniques, and tools.  The
course starts with a discussion of the general system concepts. management’s use of
information, IT infrastructure and rules as they pertain to accounting.-accountant’s
functions with respect to 1T, the management of 1T adoption, timplementation and use,
managing the security of information, and clectionic commerce. [t then proceeds to a
discussion of the systems development environment. svstem development life cvele,
system analysis and design techniques, svstem acquisition, development life cvele
phdses, tasks and practices and maintaining control over syslem development
processes, and accounting system design issuest

Course Outline

I. General I'T Concepts
1. IT concepts for business systems: survey of [T pertaining to accounting
functions

1.1 Geﬁeral system concepts
1.1.1 Systems theary, system objectives and types af systems
1.1.2 System architecture
1.1.3 Control and feedback in svsiems
1.1.4 The nature, types and attributes of information
1.1.5 The vole of information within business

1.2 Management’s usc of information: general overview of decision theary
1.2.1 Human information processing
1.2.2 Transaction processing typical business applications
1.2.3 The comimunication of information

1.2.4 Financial analysis, decision support, exceutive information
systems, and business intelligence

1.2.5 General ledger. budzeting and mformation svstems

2. IT infrastructure and rules as they pertan to accounting funclions
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2.1 Hardware - capabilities (PC, mid-range and mainframes, wireless. cost/
replacement cycles

2.2 Software (applications/operating systems capabilities, application software
strategy, integrated svstems, databases. nature of the [T industry and 15
contracts, software (creation and maintenance), cost/replacement cyceles

2.3 Telecom (cost. capabilities, bandwidth, wireless, providers. regulatory
environment ) ‘

2.4 Security
2.5 Privacy

3. Evolution of IS models
3.1 Manual process model
.2 Flat-file model
.3 Databasec model
3.4 REA model
3.5 ERP systems

2

8]

4. Databases and resources, events, and agents (RZA)
4.1 Elements of database environment
4.2 Databases in distributed environment
4.3 Database épplicatimﬁ on REA approach
4.4 Developing REA model

5. Enterprise resource planning and e-commerce
5.1 ERP system configurations
5.2 Data warehousing
5.3 Risks associated with ERP implementation
5.4 Network topology
5.5 Electronic data interchange {(1zDF)
5.6 Risks associated with e-commeice
5.7 Security, assurance, and trust

5.8 Implications for the accounting profession
Systems Analysis and Development

6. Introduction to systems analvsis and desiun

6.1 The System Devefopment Life Cyele (SDLC) model
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6.1.1 System design methods and tools
6.1.2 Computer-aided systems engineering,
6.2 Systems development methodologies

6.3 Project team roles and skills

7. Systems tools and documentation techniques
7.1 Data flow diagram

7.2 Flowchaiting

8. Systewns planning
8.1 Project initiation

8.2 Project management

9. Systems analysis

. 9.1 Requirements determination
10. Svstems design

11. Systems implementation and maintenance
1.1 Construction

[1.2 Installation and operations

liI.  Accountant’s functions with respect (o [T
1. Specifving tvpes and characteristics of
1.1 End user hardware
1.2 Application software
1.3 Telecommunications infrastructure
2. Interacting with IS

2.1 Group level

2.2 Individual tevel (software specitication, software acceptance lesting,

software maintenance

2.3 Interaction of accountants with I'T technical staff
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3. Accountant’s role on computet/[1/1S committees

3.1 In strategic decisions about [T such as:

3.1.1

3.1.

3.1.

b2

5]

Resource allocations
Outsourcing

Strategic use of IT

2 Data organization and access methods

3.2.1

3.2,

()
Sl
[

[ R

Data structures and life organizations
Networks and electronic data transfer
Fransaction processing in typical business applications

Production planning and scheduling. including ERP.
computer-aided design CAD and CAM

4. The management of IT adoption, implementation and use

4.1 Strategic consideration in IT development

4.1.1

4.1.
4.1.
4.1.4

[V

Planning of information svstems based on business
success Tactors and criteria

Components of long-range plans

Entegration with business objectives and success factors
Partictpation in-stralegic pfanning

4.2 Administrative Issues

4.2.1

422

lob functions. organization and [meunu relationships
of the IT depactment

Recruiting and developing information svsienss human
resources (IT service mhouqc vs. outsourced packaged
software)

4.3 Financial control over IT —budgetine and cost contral

4.4 Qperational issues

4.4.1
442
443

Developing operational priorities
Management of computer operations
Management of inter-oreanizational computing

4.5 Management of system acquisitton. development. and implementation

4.5.1
4.5.2

Development acquisition alternatives
Standards and contral: applicable © 1T development
projects

4.6 The management of system maintenance and change - standards and

control
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4.7 The management of end-user compuiing — the role of information
centres

4.8 Charge-back schemes

Suggested Software
" Microsoft Project
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Course Title: ' Accounting [nformation Systems
Credit: Three (3) units
Prerequisite: IT Concepts and Systems and Analysis and Desiun

Course Description

Accounting Information Systems (AIS) intraduces students (o the systems that
underlie bookkeeping, accounting. financial reporting, tax reporting. and auditing in
all business firms. Such systems are increasingly complex and in a continual state of
flux do to rapidly changing technologies and security risks. In this course, the
students learn about the development standards and practices for accounting
information systems and gain hands-on experience in, the use of elecironic
spreadsheet software for advanced business analysis, and to gain hands-on experience
with a commercial accounting software package.

Course Outline

1. Introduction to‘accmmiing‘ mformation systems
1.1 Review of m‘anu-ai aueounting systems
2 Traditionat AIS

1.3 "fhe role of the ALS in the value chain

i.4 Data concepts |

1.5 Business system design

Information systems within a firm .
1.4.1 The ALS and corporate strategy
1.4.2 Information technelogy and business strategy

1.4 Accountants as svstems-onented professionals, .

2. The business environment and the AIS
2.1 Business firms as svstems
2.2 Organizational structures in business finns

2.3 Operattonal svstems

3. Computer-based transaction processing

EN

3.1 Data input (On-line and off-line)

3.2 Data processing (Periodic. real-time, Direct updating. scquential
updating,  indexed  sequential.  randomization.  Alternative
processing approaches, Coding)

3.3 Data output
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4. Development standards and practices for accounting information systems
4.1 The role of information in organization design and behavior
4.1.1 Databases and database management systeis
4.1.2 System development life cvcle
4.1.3 Risks: economics. technical. operational and behavioral
4.1.4 Con.nmls
4.2 Review of system analysis and design technigues
4.2.1 Information requirements eiicite‘uion‘
4.2.2 Documentation of analvsis and requirements
4.2.3 System design |

4.3 System acquisition, development life cvele phases. tasks and
practices, and maintaining controf aver system development
processes

4.3.1 Investigation and feasibility studies

4.3.2 Requirements analysis and initial design

3. Risk exposures and the internal control structure
5.1 Types of risks . '
5.2 Computer crimes '
5.3 Control objectives

5.5.1 Risks and exposure in computer-based information
systems

3.3.2 The effect of the computer on processing controls
°5.3.3 The effect of [T on organizations and control
5.3.4 Responsibility for controls
5.3.5 Cffectiveness and efficiency of operations
5.3.6 Reliability of financial reporting
3.3.7 Compliance with applicable laws and regulations
5.3.8 Cost etfectiveness of control procedures
5.4 Internal and svstems controls
5.4.1 Frameworks for internal control
5.4.2 Specific internal control téchniques
5.4.3 Control issues
5.5 The control environment

5.5.1 Management philosophies and operating styles.
organization plans and structures. communication methods
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and control methods and their effects on system
development

5.5.2 Control over system selection. acquisition and
development

5.3.5 Control over system implementation

5.5.4 Control over system and program changes

5.0 Risk assessment

5.6.1 Risk exposures
5.6.2 Probability and consequences of loss

5.6.3 Preventive, detective and corrective strategies

'

5.7 Control activities

5.7.1 The function of accounting svstems

5.7.2 Administrative and accounting control procedures

5.7.3 Cauntrol design - control over data integrity. privacy and
security

5.7.4 Continuity of processing. disasier recoverv planning and
control '

5.7.5 Information system’ processing and operations from a
control point of view

5.7.6 Monitoring compliance with control — the role of
management users, mternal auditors and external auditors

5. General controls and application controls
5.1 Principles of a reliable system
5.2 Control classifications
5.3 General controls

5.4 Application controls

6. Managing the security of information
6.1 Control over data integrity. privacy. and security
6.2 Importance of information security

6.3 Principles of information security

6.4 Best approaches to implementing information security

6.3 Trade-off between cost of security and amount of security

7. The General ledger and (inancial reporting eyvele

7.1Financial transaction processing svstem architectures
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.9. The Expenditure cycle

1

I1.

7.2 Bénefits and ditferences of a computerized general ledoer svatem
7.3 General ledger and reporting activities

7.4 Objectives of the general ledger svsiem

7.5 Data input, dala processing. information output

7.6 General ledger risk exposures. general controls, application
controls

7.7 Web-security procedures

8. The Revenue cycle
8.1 Revenue cycle business activities
8.2 Objectives of the revenue cycle activities
8.3 Data input, data processing, information output

8.4 Revenue cycle risk exposures, general controls, and application
controls

8.5 Web-security procedures

9.1 Purchasing and cash disbursements

9.2 Fixed assets acquisifion

9.3 Expenditure cyvcle business activities

9.4 Objectives of the expenditure cvele activities
9.5 Data input, data processing, informadan output

9.6 Expenditure cycle risk exposures, general controls. and application
controls

9.7 Web-security pracedures

0. The human resources (HR} and pavroll cycle’
10.1 HR and payvcll cyele business activities
0.2 Objectives of the HR and payroll cycle activities
10.3 Data input, data processing, information oulput

10.4 HR and payroll cyele risk exposures, general controls. and
application controls

10.5 Web-security procedures

Accounting system design issues

11.1 System acquisition
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11.2 Basic flowcharting technigues/ systems

S

11.3 File processing:
11.4 Master files
1.5 Transaction files
11.6 Periadic reporting '

11.7 Problems with the traditional approach
12, Commercial software
13. Change management — behavioral issues

14. Electronic commerce
14.1 The natwre of electronic commerce
14.2 Intra-company applications

14.3 The extranet and its applications {or managing supply chains with
suppliers, vendors, and contractors

14.4 The Internet and the worldwide web '

14.5 The marketing of products and services

14.6 External cusiomers transactions. pavments and transfers

14.7 On-line banking as i1 atlects the frm’s treasury

4.8 Financial electronic data interchange (FDIY =‘

14.9 Security matters related to electronic commerce
Suggested Software

e Computerized practice set (ACCPAC or any computer software).
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D. Accountancy and Finance Education

Course Title: Business Statistics
Credit: “Three (3) units
Prerequisite: o Communication Skills, Part I

Course Description

probability theory and statistical inference necessarv (o effectively employ statistical
methods in contemporary business situations. Topics covered are: prebability concepts,
probability distributions. sampling and sampling distributions. statstical estimation,
hypothesis testing, regression. correlation, multiple regression. index numbers and time
series, statistical decision theory (probability rules and Bayes’ rules). An expected outpu
of the course is the ability to usé statistical presentation as an aid o reporting information
such as histograms, pie charts, ogives, pictograms. [requency polvgons and the Lorenz
curve.

Course Qutline:

[. Review of basic arithmetic operations with implications for accounting
.1 Arithmetic procedures. powers and roots and logarithms
1.2 Percentages and ratios

1.3 Simple and compound interest cancepts and nominal and effective interest
rates

|4 Discounted cash flows. net present values and internal rawes of return
measurements

1.5 The use of computers for arithinelic operations

2. Fundamentals of probability
21 Basic probability concepls
2.2 Basic counting rules
2.3 Probability rules

2.4 Probability distributions

3. Probability distribution

1 Bimomial distribution

|5

La

.2 Continuous probability distributions

.3 Normal probability distribution

P8

This course provides the student with the:fundamental undersianding of the concepts of
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4. Sampling and sampling distributions
4.1 Sample designs
4.2 Sample statistics
4.3 The sampling distribution of x
4.4 The t-distribution
5. Statistical estimation
5.1 Properties of estimators
5.2 Interval estimation
5.3 Sample size determination
5.4 Applications to auditing
6. Hypothesis testing
6.1 Basic concepts of hypothesis testing
6.2 Hypothesis tests on the mean
6.3 Hypothesis tests an the proportion

6.4 Interval estimation and hypothesis testing

.

7. Regression, correlation. multiple regression. index numbers and time series

7.} Simple linear regression
7.2 Correlation
7.3 Regression analysis
7.4 Multiple regression
7.5 Examination of regression assumptions
7.6 Index numbers and tume seties
7.7 Testing models
8. Statistical presentation as an aid to reporting in‘l'bt:nw[i(m
8.1 Histograms
8.2 Pie charts
8.3 Ogives
8.4 Pictograms
8.5 Frequency polygons
8.6 Lorenz curve

+

9. The use of computer o gencrate statistical presentations of data and in
generating and showing these presentations
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Course Title: Quantitative Techniques in Business
Credit: Three (3} units
Prerequisite: Business Statistics

Course Description

i

This course seeks to: enhance the student’s ability to perform the quantitative analysis
necessary, understand the usefulness and limitations of the methods. recagnize situations
where-the methods can be 'tpphcd beneficially, and be aware of the issucs involved when
utilizing the results of the analyses. Coverage is topical and includes review of basic
statistics principles, regression analysis, time-serics analysis, non-parametric statistics,
and quantitative analysis techniques such as matrices, graphic - linear inequalities,
graphical sensitivity analysis, linear programming, simulation, optimization theory,
decision analysis, and decision trees. The introduction of concepts via cases in decision-
making related to operations and strategies is preferred whenever appropriate,

Course Qutline:

. Review of basic staustical principies _
I.1 Probability concepts. addition and multiplication laws. and tree diagrams
2 Normal distribution concepts
1.3 Variance with expecled values
1.4 Expectation concepts and their applicalion to decision problems
[.5 Populations and sampies )
1.6 Frequency distributions
1.7 Measures of central location

1.8 Measure of dispersion

2. Statistical decision theorv
2.1 Probability rules and Baves™ rules

2.2 Probability decision trees

- 3. Mathematical decision models to represent the relationship among elements
relevant to a given situation and to dctum ine the effects in external and internal
conditions '

4. Matrices and linear programming
4.1 Matrices

4.2 Graphic linear inequalities
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4.3 The linear programining model
4.4 Graphical sensitivity analvsis

4.5 Use of the computer for linear. non-linear and integer progranming

5. Time series analysis
5.1 Method of eslimatiﬁg trend
1. Free hand method
i. Moving average method
i, Semi-average method
1v. Least square regression niethod
5.2 Cyclical variation
5.3 Single refation index number
L. Definition: index number
1. Importance of index numbers
54 Cmmtruction of:
1. Price relative index
ii. Quantity relative index
1. Value relative index
0. Aggregate indexes
6.1 Unweighted
6.2 Weighted
1. Laspeyres index number
il. Paasche index number
iii. Fixed weight index number
6.3 Shifting the base period
i. Percent change
i1. Rebasing
6.4 Applications '
1. Consumer price index
ii. CPI as deflator

ni. CPI as inflator
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Course Title: Macroeconomic Theory and Practice
Credit: Three (3) units
Prerequisite: Microeconomic Theory and Policy

Course Description

This course is concerned with the behavior of the economy as a whole. Macroeconomics
addresses the determination of the economy's total output of goods and services (GDP),

‘the growth of output, the determinants of the price level and the rate of inflation, the

factors that determine employment (and unemployment). the balance of pavments. and
exchange rates. The purpose of this course is (0 address macroeconomics in theory and
practice. '

Course OQutline:

1. Nattonal economic issues and measures of performance
[.1' The costs and other aspects of unemployment
1.2 Inflation and its effects
1.3 The theory of imperfect competition in the market place
1.4 Gross domestic product (GDP), nominal GDP and veal GDP
1.5 Growth and fluctuations in the nation’s economy
- 1.6 The government’s budget deficit
1.7 Measuring the national price fevel

1.8 GDP as a measure of economic performance and economic welfare

2. Expenditure decisions
2.1 Aggregate expenditure and its components
2.2 Consumption and savings decisions
2.3 The role of investments in the niational economy
2.4 Net exports
2.5 Aggregate planned expenditure and real GDP
2.6 Equilibrium expenditure
2.7 The concept of the multipher eflect
2.8 Fiscal multipliers
3. Unemployment and inflation

5.1 Aggregate demand and what determines it
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i
Aggregate supply and what determines it
Macroeconontic equilibrium

|
Wages and employment

Unemplovment

|
Expectations |
Expectations 'z;mcl macroeconomic equilibrium
Inflation ! ‘

v

6. The global environment

6.1
6.2
6.3
6.4
6.3

6.6
6.7
6.8
6.9

Y

Comparative zlidvanta ges and gains from (rade
The theory ama practice of free trade and problems of protectionism
Forei en exchahge controls and its effects and risks |

Trade restrictions |

Economic relations between developed and  developing  nations:

problems of debt and development

Single markeliagrecmcnt.s (e.g. European Union)

Regional trade agreements (e.o. NAFTA, AFTA)
}
' | e P
International trade agreements (e..g. GATS and WTO}
International iinstitul'ions like World Bank and International Maonetary
Fund . '

6.10 Exchange rate determination and alternative exchange rate regimes

6.11 Policies for national and internationa! growth and development
|

7. International business: competing in the global economy

7.1
7.2

International factors affecting business developments

The role of tansnadonal corporations in the world economy with
particular emphasis on the role of financial markets in shaping
management decisions of international firms

7.2.1  The.ever-emerging clobal economy

-‘ o bl
7.2.2 National differences in economy and culture

723 Cross-border trade and investment |

7.2.4 The?glcd)all trading and monetary svstem
5

7.2.5 For(%ign direct investment

7.2.6 Regional economic integration

, .
7.2.7  The foreign exchange market
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122 Cortelation
1.2.3 Regression analvsis
1.2.4 Mul?tip[e regression
1.2.5 lffxuirtinﬂti(;n of regression ElSSLllTl[)li'(')HR
1.2.6  Index numbers and Gme series
1.2.7 '[“estiing_ madels
1.2,8 Maitiices and linear programming
~ 1.2.9  Concept of simulation modeling
1.2.10 Generating random numbers fov arbitrary distributions\

|

Course Title: ' Production and Operations Management
: SN P
Credit: Thtee (3) units
Prerequisites: Business Statistics and Quantitative Techniques in Business

Course Dcescription

This course examines the subject of production and operations management (POM) and
discusses its importance to the overall strategy and competitiveness of a firm, In addition,
this course focuses on specific l'd;o[s used to manage and enhance a firm's operations and
production, such as facility ldyout. product design. aggregate planning. inventory
management, and forecasting. Other topics include process analvsis and selection,
operations scheduling, quality management and statistical quality conwrol and project
management.

|
Course Qutline: _ | \
}. Review of basic statistics 'Iprincip[es and quantitative technigues
1.1 Basic statistics }3I‘ili1i.‘.i}}|l’:‘.$
1.E.1 Probability concepts
1.1.2 Probability distributions
[.1.3 Slat!wisrical estimation
I.1.4 Hypothesis lesting
[.1.5 Anaili_\,‘fsis of vartance
1.1.6 Regéression analysis
1.2 Quanﬁtative 1'{-:chni€ques in business

1.2.1  Regression. carrelation. multiple regression. index number
and;time series: simple linear regression

A1 Using the Central Limut Theorem o estimate model
paraineters and test hypotheses

)
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2. Decision making under certainty/uncertainty

3.

4.

5.

6.

1.2.12 Using simulation to “optimize” &r set model parameters

[.2.13 Decision theory and decision trees

2.1 Modeling discretc alternatives by decision trees

. b
2.2 Computing Expected Monetary Value (EMV) by rolling back trees
2.3 Need fora theory lof prababilistic and quantitative analysis

2.4 Need for an esllmallon procedure to co;npu[e parameters of a decision
model

2.5 Using Bayes’ thearem 1'0'updatc heliefs

2.6 Value of in'l’ormatEUn {perfect and mperfect)
2.7 Sensitivity anal_vsizs

2.8 Incorporating risk via Expected Utility theory

2.9 Other decision rules (regret minimization, EOL)

Introduction to production and operations management

I Nature and scope']

LS

3.2 Relationship (o other management functions

1
1.5 Strategy and productivity: role of production/opérations and its link to
competition and firm’s competitive advantage

Product design and prdccsgs analysts and selection
4.1 Product design and development processes
4.2 Economic analysis§
4.5 Designing pmcl.uct for custamer and manulacluring

L. . - .
4.4 Process analysis: types of processes, manufacturing process
performance, blGEl](CV(,I'I anmalysis and manufacturing process flow design

4 5 Service process qckcuon and design: designing service cntram?auons
‘three contrasting service designs
Facility layout l
5.1 Facilities layout and assembly line balancing
5.2 Cupacity mzumgen{cn[‘ and process technology: capacily planning concepts:
capacity planning; planning scrvice capactty; lacility location
Forecasting :
6.1 Demand managemént
6.2 Time series analvsis

6.3 Causal relationship, forecasting
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6.4 Focus forecasting
6.5 Web-based forecasting.

6.6 Collaborative planning. farecasting and replenishment (CPFR})

7. Aggregate Planning |
7.1 Aggregate operations plan
7.2 Aguregate plannin:g techniques

|
7.3 Yield manufacturing

8. Invent(-)ry systems for indj’ependent demand
8.1 What is i_ndcpcncle:nt demand?
8.2 Deterministic models - continuous demand
8.3 Economic Order Quantity (EQQ)

8.4 Quantity discounts and price variations

8.5 Mula-iteins — interaction constraints, individual. joint and coordinated

8.6 Economic Batch Quantity (EBQ)

8.7 Special items: decaying, repairable, repairable and perishable

|
9. Inventory systems for dependent demand

9.1 What is dependent' demand?

9.2 Why is dependent demand necessary?

9.3 Materials Req uirciifwents Plan‘_nin o (MRP) system features
9.4 MRP information systent inputs

9.5 MRP information svstem outpuls

9.6 Lot sizing in MRP ‘s_yslems

9.7 Embedding JIT inth MRP

9.8 MRP II - Mzmuf'acii‘urin.g Resource Planning

10. Operations scheduling

10.1 Manufacturing execution systems: priority rules and techniques. shop

floor-control, personnel scheduling in service
10.2 Sequencing;: si11g|1e'|naclline and multiple machines
10.3 Stochastic static ;“t‘nal vats and stochastic dynamic analvsis
10.4 Vehicle scheduling
10.5 Assembly line batliﬂncing

e . . :
10.6 Technigues of manpower scheduting

|
|
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Software (optional):

11. Managing operations and services

ULT Determining the, work to be undertaken: time and resources needed and
their costs; contingency planning
11.2 Planning resourcies allocation
11.3 Monitoring and niminmining SEIVICes
12. Quality management 'Jliﬂ(f statistical quality control

2.1 What s quality? "Different concepts of quality
12.2 Deming, Juran, Crossby and other quality philosophers
12.3 The Malcolm Baldrige Quality Award
12.4 Customer focus
12.5 Identification and measurement of quality costs

12.6 Issues related fo products, processes, organization, leadership, and
commitment for total quality achievement

12.7 Tools and techniques used in TQM: seven tools. new seven. essential
features of QCC.iZD. Kaizen. and JI'T programs
e &

12.8 Fundamental- concepts about Quality Function Deploviment (QFD);
Components of Total Quality System (TQS) in organizations

12.9 Quality Audiling:‘ Introduction ta 1SO 9000 and 14000 standards
12.10 Quality managemcnt: focus on Six Siema

| :

12.11 Statistical methods for quality control and improvement: statistical
process control (SPC) Deming’s Magnificent Seven. implementing SPC;
an application ofSPC ronmanufacturing application of SPC

t

I3. Project management
13.1 PERT/CPM |
,

3.2 Resource leveling

=
=

13.3 Project scheduling

The class will make substanrial use of stafistical sofiware and Excel. The
following softwares are Iu éhl v recommendedl: '

‘ I
Treeplan: An Excel ::‘lcld-inii for decision trees. This comes included with the CD-
ROM for the required texthook by Evans and Olson,
Crystal Ball: A powerful Excel add-in for simulation. This also comes with the
CD-ROM in Evans and Olson.

OptQuest: An Excel add-i |n used for optimization, included within the Crystal Ball
suite.
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Course Title: Business Policy and Strategy
i
o | :
Credit: Three (3) units
Prerequisites: Production and Operations Management

Principles of Marketing

Financial Management [

Gdad Governance and Social Responsibility

!

Course Description ,
The aim of this course is to provide students with a broad overview of the basic concepts
in strategic manageimetit. Studelits are exposed to a number of trameworks and models (o
better understand and analyze the macro-environment. the industry environinent, and firm

level resources. The end goaliis for the students to be able to think strategically, as

opposed to only having a functional oriéntation, and te formulate and to implement
creative and innovative strategiciis that are conducive to the demands of the firm and the
environment in which it resides: Together with. Management Consultancy. this course
serves as an jntegrative course (¢ be taken in the last term/semester.

Course Qutline: ]

1. General business policies
1.1 Origin of pulici;ie::
1.2 Procedures Ell'l?d rules
1.3 Formulating and implementing policies
1.4 hnegl'atillgobjecti\res, stra.l'egies and policies
!
2. Strategic management: an overview
2.1 Strategic n:mmlgemem process
i
2.2 Defining l'l:u: organization’s purposce, mission and objectives
2.3 Selecting a strategy .
i
- 2.4 Model of fhﬁ; Stralegic management process

2.5 Strategic management and planning: its purpose: methods used; the
effect ol the external environment on planning: understanding and
managing risk

2.6 Distinguishing among corporate. strategic and [unctional level
strategies

2.7 Forecasting the future [or nattons, industries, argamzations and the
workfm'uF for changes, developments and oppartunities

3. Strategy formulation
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5. Strategy implementation

3.1 Identifying opportunities and threats from the external environment
as they impact on organizations
1

. H . ’ - . . - -

I. The processes by which firms choose. maintain or redirect
thetr strategic positions within ever-changing external
environments

.| lotegrate  business  functions and  identify  the
organization’s position in relation to the outside

environment

3.2 Industry and competitive anaivsis

33 Compeht‘lve advantage: its meaning in different fHational and
internati(i)nal markéts and industries '

3.4 SWOT analysts: the process by which firms choose. maintain or
redirect their strategic positions within ever-changing external

. | . . . - . . o~ e

environments; integrating business functions and identifying the
organization’s position in relation 1o the outside environment

3.5 Analyzind the nternal enviromuent and establishing long-range |
objectives | z

3.6 Identifying strategic alternatives

3.7 Global stra:tegy

4. Strategy evaluation and selection
4.1 The perfo l‘lEﬂEll'l.Ct‘ gap
4.2 Adjusting t;'he. current strategy: changing or adding new strategies
4.3 Strategy évaluation: Boston Consulting Group's Growth Share

Matrix; planning gnid: life evele approach: profit timpact of market
strategy

4.4 Qualitative (actars in the strategy
4.5 Strategic controls

I
i

5.1 Communicating strategy

5.2 Strategy and structure

5.3 Organizational leadership

5.4 Strategy an;d motivational svstems
5.5 Establishiné short-range obhjectives

5.6 Developing  functional  swategies:  marketing.  financial.
productionfoperations,  human  resource and research  and
developmient strategies

3.7 Role of accounting 1 setting and implementing management
strategy
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6. Organizations and technology

< ) [ . . . . . .
7.1 Changes. in technology and their implications for economic
efficiency and growth

7.2 Methods of production

i .
7.3 Types of products and orvanizational structure
!
| .
7. Special challenges fa¢ed by small enterprises

3. Not-for-profit and governmental organizations

6.1 The different goals of these types of organizations in comparison
with for-profit organizations

N 1
6.2 Lvaluation of programs

6.3 Measuring elTectiveness and efTicienc
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Course Title: : Law on Business Qrganizations
Credit: Three (3) units
Prerequisite: Law on Obligations and Contracis

Course Description

This course is intended to ‘gi\jc the students a broad knowledge of lecul provisions
governing business associations - fimited liabtlity company. partnership, and corporations. |
Topics include: nature of partnerships; elements and kinds of parwnership: formalities
required; rules of management. distribution of profits, and sharing of losses and liabilities:
modes of dissolution; limited partnership: nature and classes of corporations;
requirements for incorporation; powers of a corporation (expressed. wmplied. and

| incidental); Board of Directors; classes of stock: powers and obligations of stockholders;

majority and minority contro[s;‘ corporate reorganization (mergers, consolidations, and
other business combinations}, m’odes of dissolution and liqudation: and statutory books,
records, and returns required for a corporation.  Also discussed are the laws of
associations such as clubs. + |

Course Qutline:

L
1. Law on Partnership
1.1 Nature and as Histinguished from corporation
1.2 Elements and lkinds
1.3 Formalities l.'ec}]uirecl
1.4 Rules of management
1.5 Distribution of profits and losses
1.6 Sharing of losses and fiabilities
1.7 Modes of dissolution

1.8 Limited parl‘m‘:!rship
&-

2. Corpotations

2.1 Nature and clagses of corporation

)

) ) . L
.2 Requirements i[‘or arganization
2.3 Powers of a corporation

2.3.1 Expréssed 7

(o]
La

2 Implied

o

3.3 Incidental

!

i.
1
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3. The Corporation Law!

3.1 The formation of a corporation and the articles of incorporation and
by-laws i ' ‘

.2 The role of the Securities and FExchange Commission

(e

()

.3 The contractual capacity of a corporation

(8]

4 Statutory books, records and reports required for a corporation

4. The management a.nclI administration of corporations
4.1 Board of di.rc%tors
4.1.1 Qua!iﬁcatibns
4.1.2 Election and removal
4.1.3 Powers and fiduciary duties
4:1.4 Contractual capacity ol directors
4.1.5 Self—:deaiing by directors
4.16 Shargholder remedies
4.2 Corporate of’["l:cers
4.2.1 Titles and responsibilities

4272 Difi’crenccs hetween officers™ and directors™ duties and
1‘esgi:wcnwihilities '
4.2.3 Th(i‘ company secrelary: appoeintment, rofe and duties
4.5 External auditors
4.3.1 The appointment and reappointment of audirors
1
432 Remzovai., resignation and replacement of auditors
433 Duti}:s and responsibitities

b

5. Powers, duties, rights and obligations of stockholders

6. Majority and minority control

7. Capital and the financing of corporations
7.1 Share capital
7.1.1 Classes of stecks: concepts and subsriptions
7.1.2 The issuance and transfer of shares
7.1.2 ’Purcha;se‘ and redemption of shares

7.1.3 Dividends

..... - . _d
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7.1.4 Charges against capital
7.2 Loan capital
7.2.1 Borrowing powers
7.2.2 Types 'of debentures and their creation
7.2.3 Company charges for loan capital
7.2.4 Registration of loans
7.2.5 Remcciies of loan creditors
i
8. Corporate reorganization
8.1 Mergers
2 Consofidations

| . .
8.5 Other business combinations

9. Insolvency i
9.1 Procedures fol filing for insolvency under relevant laws
9.2 Rights 0fClC‘)dllOl§ and other interested pamu,

10. Modes of dissolution 1nd liquiclation

11. Forelcrn cmpmatlons

{1.1 License to do busmms (purpese of the license, requirements for
appllcaimn, tssuance of license. and consequence of doing business
without a hc\,nsc)

2 Definition ;»111|d rights of Tereign corporations
1.3 Definition ofzdoing business and its relation to forcign invesuments
11.4 Resident agent (purpose, qualifications)
11.5 Suits against foreign corporations
11.6 Suxpcnslunﬂ](‘\mcauon of license
1. 7 Withdrawal fiom business
11.8 Kinds and ElVE;lilabilil'}’ of corporate books

-

12. Laws of aSSOClaT.l()l'lS such as clubs and partnerships (o carry oul certain
activities '

12.1 Raghts and duties of'members and partners of such assaciations
b
12.2 Rights 01’[I1ir§i parties

12.3 Rules overning [inancial staements and prospecluses
|
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Course Title: - Sales, Agencey, Labor and Ocher Commercial Laws
Credit: Thiee (3) units
' '
1 1
Prerequisite: Laiv on Obligations and Contracts

Course Description

This course deals with the law oln sales covertng contracts for the sale of goods including
nature, forms, and requisites, dis[‘inguishecl from dacion en pago, cession in payment,
contract for a piece of waork, and barter; earnest money as distinguished fram option |
money; rights/obligations of \f@lhdee and vendor: remedies of unpaid seller; warranties;
sale with a right to repurchase ot conventional redemption and legal redeniption: sale on
credit; and installment sales ( per:sonal propetty — Recto law. real property — Maceda law).
It also covers the law on agencyt its nature. farm. and kinds: obligations of the avent and

‘of the principal: and modes of extinguishments.  Alse discussed are pertinent provigions

of the Labor Code and the law on credil transactions such as Joan. deposil, guarantee,
pledge, real miortgage, antichresis. and chatiel mortgage.  Other relevant laws on
commerce and trade such'Omnibus Investiment Code, Foreign lnvestmuuq Act, and Retail
Trade Liberalization Law are alsclm discussed.

1
|
Course Qutlince: i
I.  Coniract of Sales -
1.1 Nature, characteristics and kinds of sale
1.2 Elemenits, l’ornﬁs, requisites and pertection of a contract of sale
1.3 Implied and sécciﬁed. terms
1.4 Distinguished from
1.4.1  Dacion ¢n pago
1.4;.2 Cession in payvment
1.4%.3 Contract for a picce of work
1.4.4  Barter
1.5 Earnest money as distingwished from option money
1.6 The seller — hi:s rights and obligations
1.7 The buver - his rights and obligations

r -
1.8 Remedies of unpaid seller
1

1.9 Warranties (in"rclzltion to consumer laws)

1.10  Sale with'a nﬂhl (o u,pumhaxn or conventional redemption. tegal
redemption
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2.

3.

1.I1  Sale on cradit

112 Instalfment sales .

1.12.1 Pe:rsonﬂl property — Recto Law

1.12.2 Re@l property — Maceda Law
[.12.3 PD 957 / Condominium Act

1.13  Transfer of the possession of property

1.14  Performance

1.15 Remedies

Contract of Agency. Pledge and Mot(gage

2.1 Contract of agency
2.1.1 Naluire. charactertstics and kinds of contract of agency
2.1.2 Form and perfection of a contract of a::vc:nc:_\-
2.1.3 The agent — his rights and ebligations ‘
2.1.4 The principﬁl ~ his rights and oblications
215 (_}ua‘u'fanty of commission agents
214 J\/i{)dL‘S ol extinguishment

2.2 Pledge
2.2.1 Nalu*re and binding effect an third persons
222 Obliéationsﬁrights of pledaor and pledge
223 Pactiunfl COMMIissoriwm
224 ModL:s of extinguishment

2.3 Mortgage
2.3.1 Realiand chattel
2.3.2 Nature
2.3.3 Requisites

3.4 Rights and obligations of mortgagor and mortgagee

b B2
J

ted

5 Requisites to have indmg etfect on third persons

-2
.}

3.6 Made of extinguishmen

Law on credil transactions/bailment
3.1 Loan

.2 Deposit

L2

(WS

3 Guaranty

4 Pledge

|5 ]
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3.5 Mortgage (1'6:&'1] and chattel)
3.5.1 Antichresis
!
4. Othér laws/legal ESSLlés
4.4 Omnibus Ih\fe.istment Code
4.5 Foreign Invesitmeﬂts Act
4.6 Retail Trade ILiberalization Law
4.7 Product liability
4.8 Tntellectual pi‘operty
4.9 Third party rights

4.10 Personal |J['in€l't_\,’
|
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Course Title: . © Business and Transter Taxes
Credit: Three (3) units
Prerequisite: Income Taxation

Course Description

This course involves an intensive study of the business and transter tax svsiem, including
the estate tax, the gift tax, and thansfer tax. The relationship between these three donative
transfer taxes. and between the|transfer taxes and the income tax, are emphasized. The
policy underpinnings of wealth transfer taxation, and the reasons for the recent erosion in
its political support, will be exl?10!'<3<[. The Expanded Value-Added Tax and percentages
taxes are also discussed. ‘1 L

Course Qutlinc:'

1. Traosfer taxes

1.1 Estate taxes

1.1.1 Grloss estate

1.1.2  Daductions allowed (o estate (ordinary  and  special
deductions)

1.1.3  Tax credit for estate tax paid to a foreign country

[.1.4 Filing of estae tax returns, pavment of estale tax
requirenments

| . .
1.1.5  Attachments “ (o the estate tax return. including CPA
cetlificate

1.2 Donor’s tax

1.2.1  Gross aift

1.2.2 Eixcmpti(m of certain gifts and other deductions from gross
aif |

123 Taxratesm genéral and when the donee 18 a stranger

1.2.4  Filing of donor™s tax returns, payment and requirements

2. Value Added Tax

2.1 VAT-subject transactions

2.1.1 Sale of goods ar properties (actual sales. deemed sales. zero
rated sales)

2.1

]

Sale of services and lease of properties {actual sales or lease,
zero rated sales)

[N

3 Importation
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2.2 VAT exempt transactions

© 2.3 Input value added taxes

2.3.1 Passed-on VAT

232 Tran!sitional VAT input
2.312.1 Presumptive VAT input
23122 Wiihholding VAT (creditable and [inal)
2.3:2.3 Excess VAT inpui in previous return

2.4 Refund of VAT input (zero rated sales. purchase of land and capital

i

goods) !

2.5 Compliance. requirements {invoicing, returns and payment of value
added tax; power of the Commissioner (o suspend business)

Percentage Taxes

tsd

.1 Taxpayer. tax base and tax rates

3.2 Tax on persons exempt from value added tax (annual wross sales or
receipts do not exceed P330.000.04))

3.3 Tax on domestic or intermational carrier {including exempiions)

| D]

4 Tax on franchise
3.5 Overseas communications tax (including exemptions)

3.6 Tax on banks and non-bank financial intermediaries performing quasi-
banking functions '

3.7 Tax on other non-bank financial intermediaries

8 Tax on life in‘surance

a2

L]

.

9 Tax on agents of foreign insurance companies
I :

L3

10 Amusementtaxes

|93 ]

1 Tax on winttings
iy

s

12 Stock transaction lax

2

13 Retums andipavment ol percentage tax (regular filing)

.

Local direct taxes

4.1 Community; tax (computation of basic, additional and optional
community tax for individuals und corporations and the maximum amount
due)

4.2 Real estate tax

4.3 Other property taxes
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5. Additions to tax

5.1 Surcharges (late filing/pavment, wrong, venue. willful neglect, false or
fraudulent returmns)

5.2 Interests (on deficiency. on delinquency, on extended payvments)
] .
5.3 Compromise penalties. amount to be specified in the problem.

{

6. Tax planning and thé application of appropriate tax planning measures

7. The use of computers for tax planning and for the preparation of tax returns |
(electronic filing)

8.  Ethical considerations — tax avoidance and the minimization of tax liabilities
- vs. {ax evasion

‘
i
'

9. Road taxes '

10. National insurance and social security schemes — 5SS and GSIES
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Course Title: Financial Management 1
1 :

Credit: 'I"[rree (3) units

Prerequisite: Bisic Finance

'
F

Course Description

This course provides the synthesis of financial policy into a grand stratesy which
integrates organizational pur pose and goals. The focus of the course is on cwrrent thinking
regarding valuation of the Inm investment decision processes. lnancing. and dividend
policy, asset management and financial strategies and partfalio theory. This course also
covers the financial anal)-ms] (interpreting and analyzing [nancial  statements  for
indications of business performance and use of compurers for financial analysis. assessing
information weaknesses in 11 naﬁcial statements), planning. and concept of risk. It includes
the formation and use of cuuenl assets. working capital. and credit policy. Finally, the
course includes the undelqtanduw of long term financing instruments and the capital
structure.

Course Quftlinc:

1. The financial objectives of different tvpes of umanvahoux
S

1.1 The nature. purpose. and scope ol financial management

1.2 The relationship between financial management. management accounting
and financial accounting

1.3 The refationship :of financial objectives to organizational strategy and o
other organizational objectives

1.4 The nature, scope and form (long-term and short-term) of financial
objectives of business organizations

1.5 Decisions in finance
1.5.1 1 n':festmenl
1.5.2 .F‘i'l)ancing
1.5.3  Qperating
1.6 Functions of finance
1.6.1 Fil"mnce in arganizations
1.6.2 C Ind Financial Officer™s functions

The rolcs. responsibilities and  relationships o kev personnel

involved Ein and  with organizations  {shareholders.  lenders,
| .

managers, employees. customers, suppliers and government

1.7 The roles, responsibilities and relationships ol key personnef involved in
and with organizations (shamholdcn lenders. managers. employees,
customers, suppliers and government

.\
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2. The framework of financial' management

2.1 Advanced applications of macroeconomic theory as a basis for
understanding the key economic variables affecting the business
environment '

2.2 Fiscal policies: their nature and the effectiveness of (iscal policy

2.3 Money and interest rates, the role of money in the economy, and the
supply and demand for money

2.4 Monetary policies: attitudes to monetary policies and their problems

2.5 Supply-side policies and probiems and policies to improve supply-side
policies |

2.6 Policies towards monopolies and oligopolies, privatization and
deregulation

2.7 Environmentai (“green™) policies and their implications for the
[ o
managementjof the economy and the firm

2.8 The “efficient markets”™ hvpothesis and its relevance (o decision-
making and to financial management practice

3. Environment of firms

3.1 Internal environment

Lt

1.1 Organization’s structures and systenis

[WB]

1.2 Strengths and weaknesses
3.2 External environment

3.2.1 Thei linancial svstem ol the country and selected itlems of
mo“nular_\f and fiscal policies
3.2.2 Opportunities and threats
4. Time value of money
4.1 Overview of mo’m;‘:y"s tine value
4.2 Future value 0[’01{6 amount
4.3 Future value of an annuity
4.4 Future of one as a:;m uity due

4.5 Future value of one amount

4.6 Present valuce of annuity due

5. Basic interpretation and use of Anancial statements

5.1 Computation. interpretation and limitations of significant accounting ratios
for financial statement analvsis purposes
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I .
5.1.1  Return on equity
- ! o
5.1.2  Dupont’s efficiency and leverage ratios
5.1.3  Other ratios
5.2 Cost-volume-profit analysis
5.2.1 Bredkeven analysis (in unils: in amounts)
5

[

2 Single product: multiple-product analyses

5.2.3 Leverages
5.3 Cash flow analysis
5.3.1 Contrasting the concepts of funds flow and cash flow

5.3.2 Dire!_C-L method

(%]

5.3.53 Inditect methad
I

5.4 Appraising and communicating the findnetal position and prospects of a
business based on given and prepared statements and ratios

5.5 Appraising the validity of available infoemation for user purposes

6. Planning decisions
6.1 Short-term (operating) decisions
6.1.1  The operaling plan
. 6.1.2  Cdsh budgets
6.1.3 I’r!o-forma income statements, balance sheels
6.2 Long-term (stratégic) decisions
6.2.1 'I“hie sources of finance — basic coverage (debi or capital?)
6.2.2  The cost of long-term debt
6.2.3 Thf: cost of equity capital
g
7. The management of working capital
7.1 The nature and sﬁfupe ol working capital management

7.2 The importanue‘io‘[' elfective working capital manageniont 10 corporate
survival ; '

7.3 Cash and short-term investments
7.4 Receivables management
7.5 Inventory management

" L. :
7.6 Other items of W(I)rkmg capital

8. Assct risks concepts

8.1 Capital budgeting risk .
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8.2 Financial risk

9. Asset pricing

- 9.1 Capital asset pricing model

9.2 Arbitrage pricin

2 nodel
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Course Titlc: Financial Accounting & Reporting, Pare |
Credit: Six (6) units
Prerequisite: ' Fundamentals of Accounting. Part [l

%

| Course Descripftion:

This course introduces the natire; furictions. scope. and limitations ol the broad ficld of
accounting thecry. It deals wn[h the study ol the theoretical accounting framework
objectives -of financial slatcmcnts accounting canventions. and  generally  aceepted
accounting principles, standard: setting process for accounting practice, national as well as
international priticiples telalmullo the preparation and presentation of financial statements,
the conditions under which theéy may be appropriately applied, their impact or effect on
the financial statements; and thic criticisms commonly leveled against them. The course
covers the detailed discussion, appreciation, and application of accounting principles
covering the assets, financial and nonifinancial. Emphasis is given on the interpietation

and application of theories of accounting in relation to. cash. temporary investments,

receivables, inventories, prep’avments long-termy  investmenits. property, plant and
equipment. intangibles, and other assets, mcludmt' tinancial statement presentation and
disclosure requirements. Thé lclalcd internal control, ethical issues. and management of
assets are also covered.’ El\pObUlL’. fo computerized svstem in receivables. inventory. and
lapsing schedules is a requiremént in this course.

|
Course Qutline:

i
t

1. Concepts and plmuplC\ relaung to the prepardtion and ])lCSLlaLdLIHl of financial
Statements '

1.t Nature, plll]ClplLb and smpe of accounting

1.2 Nature, p11nc1ples and objectives of financial and teh[cd records of an

organization ! :
1.3 The nature, role émd stgpificance of accounting theories and principles
1.4 Principles of concep[ual frameworks of accounting

1.5 Philippine finandial 1'eportmg standards/Philippme accounting standards
1.6 The concept and role’ of the tue and tair presentation of financial
statements '

2. Financial Reporting Standards Council and Conceptual Framework for the
Preparation and Presentaiion ol Financial statements
2.1 Financial Reporting Standards Council (Creation, objeciives and functions;
Membership / cofm position; Standard setiing process)

2.2 The [ASB, lustun current structure and processes, globalization of capital |
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markets, calls [791’ the harmonization ol accounting standards, formation
and achievements of the TASC

" . ) - - - . :
2.5 Conceptual Framework for the Preparation and Presentation of. Financis
Statements :

2.3.1 Users and their information needs

I
232 Objectivé of financial statements
2.3.3 Undcrlyiﬁg assumptions n the preparation of financial statements
234 Quahtawe characteristics of financial statements
(Unclcmandﬁduv Relevance, Reliability. Comparability)
2.3.5  Principles of Recognition and Measurement (Measurement base)
236 Elements, of financial stiements and their definition {Assets,

Liabilities. Equity. [ncome, Expenses)

(]

3.7 Recognition and measwement  of the elements ol financial
statemients ' '

2.3.8 Concepts; of capital and capital maintenance (Financial concept,
Pmsmal concept)

Introduction to Financial Instruments
!

3.1 Definition of findncial instruments [Financial assets: nature and examples,
Financial liabilities: nature and examples. Equity instruments: nature
and examples (Distinction between equity and financial liabilities).
Compound financial instruments]

32 Categories ofiunncml assets / financial |1’lbl|l(l(.\

3.3 Financial assets covetcd by PAS 32 & 39

3.4 Qther financial thsels excluded from the scope of PAS 39 and addressed
under other PFRS

3.5 Approach in acco:uming for inancial mstruments

3.6 Nonfinancial u.s:\:c:fl.:'; fnonfinancial hainlities: nature and examples

Accounting for Cash
4.1 Definition, naturel and composition of cash and cash equivalents

- , . |
4.2 Recdgnition and measurement of cash
. i
43 Management and control of cash (Accounting of petty cash fund, Bank
reconciliation at a singie date)

4.4 . Financial statemenl valuation, presentation and disclosure

|

- Y . 1
Accounting for Recetvables
1
5.1 Definttion, naturcland clissification ol receivables
!
i

5.2 Accounting  for’ receivables  [Recognition.  Inmitial  and  subsequent |

j : 137
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8. Accounting for agricultural activities and biolagical assets

measuremen(, Impairment  and  uncollectihility  of  receivables
(Assessmentland recording of impairment loss. Reversal or recovery of
impairment [oss). Derecognition. Generating cash from receivables]

53 Accounting for notes/loans receivable (Deflinition and types of promissory
notes, Recognition. Initial measurement and valuation at present value)

5.4 Receivable findncing  arrangements  [Accounts  reccivable  [Pledging
general assignment of receivables). Factoring. Assignment of specific
receivable]: Notes veceivable (Discounting))
! )

5.5  Notes/loans receivable impairment and uncollectibility
5.6 Financial statement presentation and disclosure

5.7 Internal control measurés for receivable
I

Accounting for Investments in Equity and Debt Instruments including basic
concepts on Derivatives (covered by PAS 32 and 39) '

6.1 [nvestment in equity instruments covered by PAS 32 and 39 {Investment in
marketable equity securities (Designated at Fair value through profit or
loss, Trading. Available-for-sale). fnvestment in unquoted equity

securitiesf

6.

]

Investment in debt instruments [Held-to-maturity investments, Not held-to-
maturity (Trading. Avaiiable-for-sale)]
l Vi
I
i
Accounting for Inventories
7.1 Definition, nature and classes of inventories
7.2 Recognition
7.3 [nitial measurement at cost

7.4 Inventory recording systems  (Periodic  mventory  system.  Perpetual
mventory svstem)

[ -

7.5 Inventory costing methods {lems not ordinarily interchangeable: Specific
identification; For items that are interchangeahle: First in. First out,
method, Weighted average cost method)

7.6 [nventory estimation methods 1Gross profic method. Rerail inventory

method (excluding peso value and retatl info)f

7.7 Valuation at lower of cost and net realizable value {(Write-downr 1o net
realizable value. Roversal of write-down)

7.8 Other Inventory lssues (Purchase commitment. Inventory vatued al selling
price, Use of more than one cost method. Borrowing costs, Lump-sum
’ . e 1 .
acquisition, Inventory errors)

7.9 Financial statement presentation and disclosures

7.10  Internal control and management of inventory

'
i
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8.1
8.2

-
.2

- 8.4

8.5

e s l
Definition, nature and classes
Recognition

Initial measurement at cost

“Valuation at lower of 'cost and net realizable value {(Write-down to net

realizable value. Reversal of write-down)

Financial staiement presentation and disclosures

9. Accounting for Property. Plant'and Equipment

9.1
92
93

94

9.5

9.6

9.7
9.8
9.9

9.10

9.11
9.12
9.13

- Recognition

Definition, nature and classes

Initial measuwrement (Cash purchase, Purchase on a defcrred payment
' ! - .. . .
contract, Issuance. of securities, Daonation or discovery, Self-
consrruc.l'io.nj_Excha‘ngcs of non-monetary and monetary assc(s)

Expenditures subsequent to acquisition -

Valuation or measurement subsequent to mital recognition (Benchmark
method -~ fcost less accumulated depreciation and accumulated
impairment {osses; Allowed alternative method - revaluation at fair
value less) jaccumulated depreciation and accumulated impairment
iosses ; ~

Depreciation of} assets (Definition. nature and causes: Factors aftecting
depreciation: Methods of depreciation (Straight-line method, Declining
balance method, 'Sum-of=the-vears™ digits  method.  Group  and
composite depreciation)

. L, '
Depletion of wasting assets
Accounting changes affecting depreciation

Revaluation of {property, plant and equipment (Recording on date of
revaluation, ! Frequency of revaluation, Revaluation increase,
Revaluation decrease. Reatized revaluation)

Impaitment of assets (Definition, When to recognize and how o measure
impairment oss. Measurement of recoverable amount, Impairment loss |
. I B . . i
for an individual asset, Impairment loss for cash-generating unit,
Reversal of previously recognized impairment loss)
Retirement and disposals
Financial statemint presentation and disclosures

]
. i . .
Internal control and management of property. plant and eguipment

10. Accounting for Intangible Assels

- 101
10.2
10.3

Definition, nature, and ¢lasses

Recognition criteria

Initial measurement and accounting for intangibles (Patents. Copyright,

1
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10.4
10.5

10.6
10.7
10.8
10.9

110.10

10.11

Trademarks and trade names, Franchise rights, Leaserights, Computer
T ) . .
software, Goodwill. Research and development costs. Other intangible
assets) :
Subsequently incurred costs
I

Measurement subsequent to imitial recognition (Cost method, Revaluation
method)

Amortization !

Impairment of value of intangible assets

Reversal of ilﬂl)éiil'iﬂ(:ﬂl loss

Retirements and disposition

Financial statement presentation and disclosures
!

Internal control measures for intangibles

11. Accounting for Other Tyvpes of [nvestments

111
11.2

11.3
11.4
11.5

11.6

Investment in ca:sh surrender value of life insurance
Investment in funds

Investment property

Interests in join(ventures™®

Investment in associates®

Investment in subsidiary®

12. Accounting for Noncurrent Assets Held tor Sale

Detailed discussion covered in Advanced Accouniing subjects
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Course Title: Finanéial Accounting & Reporfing, Part 1
Credit: Six (6) units: .
Prerequisite: .- Financial Accounting & Reporting, Part

!

Course Description
i

This course is a continuation o[ Financial Accounting & Reporting. Part [. It is designed
to cover the f[inancial accoummcr principles relative to recognition. measuremenl.
valuation, and financial statement of presentation of Labilities and shareholders™ equity,
including disclosure requirements. The related internal control.: ethical issues. and

- management of liabilities and hwner(%'}’ cquity are also cavered. [t also deals with

contemporary I1ssues such as lC’l‘\L\ L.,lﬂpf(l\L,L\ relirement benefits. deferred taxes, and
other current related items.

Course Qutline:

1. Accounting for Liabilities.— Current Liabilities
1.1 Definition and composition
1.2 Recognition and measurement of financial/nonfinancial liabilities

1.2.1  Recognition and measurement of financial liabilitics whose amount
are definite — trade payables, short-term ndtes pavable, commercial
papet, current portion of long-term debts, accrued expenses

[

RLCO“]'II[IOH of current non-financial Habilities - unearned
revenues. customer’s s deposits, outstanding gift certificates, liability

for warranty. outstanding premiums. deposits for returnable
containers, bonuses. uncarned service cantracts. others
1.2.3  Derivatives

12,4 Financial statement presentation and disclosures

2. Noncurrent Liabilities
2.1 Definition and (‘o‘mpaqitiOn
2.2 Recognition and maawmmunl of noncur :un liabilities
2.3 Accountmu {or hond\ pavable

2.3.1  Issuance of hondg_ accounting for mterest and amortization of
premium ¢r discount using straight-line and effective interest

methods

232 Extinguishment of bonds prior te maturity (mcluding conversion
bonds intd mduh—u) shares)

2.3.3

Financial statement presentation and disclosures
S diil ‘
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Accounting for !Tionf'—te'n'n'\"owq Payable
*
2.4.1 Nature of:long- lcun notes pay able

242 Accoununu far issuance ol notes (Issued for cash: stated rate and
market, [Ssued far assets or services: stated rate and market rate
different. |Installiment note issued for noncash consideration.
Innovative mortgage notes. Nate with an unrealistic interest raie )

2.5  Provisions, Comi‘ingcnt Liabilities
2.5.1 Deﬁnitim_‘i} and nzilturc.
2.52 Financial statement presentation and disclosures
'L .
Accounting for Sharcholders? Equity
3.1 Contributed Capiial

3:1.1 Share Cclpl[d[ - (Ieﬁmtlon and classification (Ordinary shares,
Preference shares — cum ulative. noncumulative, participating and
nonparticipating)

3.1.2 Authorization. subseription. and issuance of share capital
3.1.3  Subscription defaults

5.1.4  Share issu?zmcc COSLs

3.0.5  Additional paid-tn-capital-definition and sources

3.1.6 Rights issues, share warrants. and share options

3.1.7 Share zt[)|)1i‘ecizlticﬁw Il g'hts

3.1.8 Redemptidn and conversion of preference shares

3.1.9 Share recaﬁpital ization and share splits

3.1.10 Treasury shares

3111 Financial statemen( presentation and disclosures

(P2
[

Retained Earnings

3.2.1 Dei‘]nilinn'-

322 F undcumnhll errors (Correctiaon aof grrors in prior period’s income,
' Change in gecounting policies)

3.2.3  Accounting for appropriations and subsequent reversals

3.2.4  Accounting for (lii\fidcl'tds — cash, property, shave. serip. liquidating
o " ' . :

3.2.5  Financial statement presentation and disclosures

3.3 Other Sharcholders™ Equity ltems
. - ;
3.3.1 Revaluation surplus
3.3.2  Unrealized| losses: on decline in value of availahle-for-sale securities
s s |

3.3.3 Foreign cufrency tmmlalmn adjustment

3.4 Computation of (_rll nings p-;r share and book vaiue per share of prelerence
shares (if any) nndj(ndlmlg_\; shares equivalents

: i
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4. Special Topics |

4.1

42

-y
[FR]

4.4

Leases
4.1.1  Nature and classification
{
4.1.2  Accounting for leases — lessee’s viewpoint: Operating lease, Capital
lease/finance tease
4.1.3  Accounting fur leases - lessor’s viewpoint: Operating lease, Direct
Financing lease. Sales-type lease. Sale ol assels during lease term

4.1.4  Accounting for sale-teaseback transactions
|
4.1.5 Leveraged lease

4:1.6  Disclosure requirements for leases

- !
Income Taxes ;

421 Types of income (ax allacation (Intraperiod, Interpreriod,
Interperiod tax allocation)

4.2.2 -Temporary and permanent differences (Taxable temporary
differences and deductible tempaorary differences. Recognition and
measurement of income tax pavable. deferved Lax hiabilities and
deferred L;%Lx assets, Current and deferred tax expense and income
lax beneﬂ?s. Financial statement presentation and disclosures)

Accounting for Emplovee Benefits
: 3
4.3.1  Employee benefits delined
4.3.2  Short-term employee benelits (Recognition and measurement)

4.3.3  Post-emploviment benelits [ Nature of pension plan, Tvpes of
; . | plan, 1y}
pension plan (Delined contrtbution pension plans. Defined benefit
pension plans), Accounting for pension plans| '
. S
434 Tecmination benefits
: j
4.3.5 Equity compensation benelits
4.3.6  Pre-retirement compensation plans

4.3.6.1 Share-based compensation plans (Share award plans. Share
option plans. Share appreciation rights. Share purchase
plans)
Share-based Pavment

i

143




. 3]

|

?

|

i

!

!
Course Title: Financial Accounting & Reporting, Part Ll
Credit: Three (3) tnits
Prerequisite: Financial Accounting & Reporting. Part 11

This course is the culminaiion. of the Financial Accounting cluster. [t deals with the
preparation of a properly classified balance sheel. income statement. statement of changes
in equity, and statement of cash|flows. including the required disclosures and notes 1o the
financial statements. It also covers reconstruction of accounts from incamplete records.
change from cash basis to accrual basis of accounting. carrection of errors. accounting
changes, discontinued operations. earnings per share. accounting for changing prices,
interim reporting, segment 1'epof_rting, and other current related items. The students will
also be exposed to the financial $tatements of specialized industries, '

Course Qutline:

!

1. Review of the accounting process
1.1 Nature f
12 Phases I

i
1.2.1  Recording phasc

[.2.2  Summarizing phase

1.3 Adjusting. closing and reversing entries

2. Presentation of general-purpose financial statements
2.1 Nature of general;—purpnsc financial statements

. i . . . - .
2.2 Qver-all considerations in the preparation and presentation of financial
statements : '

23 Minimum requitements for the content of financial statements
2.3.1 Balance sheet

2.3.2  Income statement

2.3.3  Statement of changes in owners™ equily
2.3.4  Statement of cash flows

-~ i
235  Accounting and explanatory notes

i
2.4 Principles of disclostre

3

3. Accounting for results of ‘operations
i
3. Approaches Lo income measurement

3.1.1  Economic approach
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3.8

3.1.2

i

Transaction approach

Concepts of capital and capital mainteaance

3.2.1

322

Comprehensive ihcome

Financial concept

Physical concept

Bases for recognition of income

34.1
542
343

351
5.2

L.

Accrual basis
Cash basis

i
i
|
i

Maodified !cash basis
|

“Elements of income stalement

Income

EX]JQHSCS{

Revenue, expensés. gains and losses

3.6.1 Definitiot
3.6.2 Recognition ‘
3.6.3  Measurenient
i .
3.6.4 Disclosure requirements
Information uqtu'ud (o l)c_ presented on the face of the income statement in
tlie riotes i
)
3.7.1 Revenue |
' 7
3.7.2  Finance costs
2 ‘ .
3.7.3  Share of profit or Im\' of associates and joint venures accounted for
using the equity method
i
374 Tax C\pn‘n\
R i
3.7.5 0 Asingle amount anpnsmn the total ol the post-tax prot 0 or loss
of discontinued operations and the post-tax gain or loss recognized
on the merusurem‘-cnl' Lo fair value less costs (o sell or on the disposal
of the assels ar dlspmal Sroun(s) mnsmulmu the discontinued
opelauou' ‘
3.7.6  Profitor loss
: |
3.7.7  Write- do\?rnq of mv\.ntonm to net reahizable \:d!m or ol property.
plant. andi u[mplmnl to recaverable amounts. as well us reversals
of such wi ite-downs
3.7.8  Dispasalslol items of property. plant and equipment
- : . o
3.7.9  Discontinuing operations
53.7.10 Litigation settlenients
3.7.11 Other reversals 0;‘1’ provisions

“Discontinued operations
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Segment reporting

3.8.1 Definition and nature

(8]

8.2 Accounting treatment

(8]

8.3 Financiakstatement presentation and disclosures
3.8.4 | _

Balance sheet :3 !

4.1 Classifications I
4.1.1 Assets and [iabiI:ilies (Cutrent, Noneurrent)

4.1.2  Owners’ equity (Contributed capital, Retained earnings; Capital
maintenance adj ustments)

4.2 Information 1equmd to bn, presented on the face uﬁhc batance sheet or in
the notes '

Statement of cash flows
5.1 Purposes of the statemetit
5.2-  Defining cash and cash équi\-'aienrq

5.3 Classification of id\h flaws (Operating activities. Investing activitics,
Firancing acnwlrc\)

54 Reporting cash ”U\\\ Imm opulmnu activities (Direct methad. Indirect
- method) i ;
5.3 Other disclosure fequirements

' H £

. o

-

Reconstruction of accoun‘ts

6.1 Statements from mcumpluu records (\:nuic, -eniry system)

6.2 Conversion from cash w tacerual basis
|
Interim reporting ]
7.1 Delnition and nature
! :
7.2 Approaches in regtment ol interinn period [ Independent approach {discreet

approach), D(.pu\dc,nt dl)])lthl(_h (mtegral approach}]
7.5 Mimimum companents of interim financial reports

7.4 Recognition and measurement of income and expenses reported in the
interim financial statemeiis

e e e

8.1 Definition and nature !
{ ;

8.2 Types of segments (Business, Geographical)-

8.3 Identification of reportable scaments
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8.4 Presentation and disclosure requirement(s

9. Accounting for changing prices and reporting in hyperinflationary economies

9.1 Accounting for changing prices
9.1.1 Review of historicai.cost and stability of money concepts
9.1.2 Rationale for accounting for changing prices
9.1.3  Monelary vs. nonmonetary ilems
9.1.4  Constant peso accmnting VS, current cost accounting
9.1.3

Preparation of financial statements using constant peso accounting
and current cost accounting

9.2  Reporting in hyperinflationary economies

9.2.1 " Characteristics which indicate the existence of hvperinflation

9.2.2 Restatement procedures

9.2.3  Restatement of financial statements (Restating balance sheet,

-< Restating income staiement, Restating components of equity)

9.2.4  Investee reporting in the currency of a hyvperinftationary economy
(a. The professional activities of accountants: applyving TAS and IFRS

10.1  Critically appraising. evaluatng proposed changes and promoting changes

in

10.1.1

' 10.1.2

10.1.3

Accounting, theories and principles
Concepls

IFRSs, IASs, Exposure Dralts of TASs and other IASB publications

102 Monitoring and evaluating

10.2.1
10.2.2

International issues and case law

Ethical issues
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Coﬁrse Title:

C rcd‘it:

H
A

This course is
framework o

environmental

l. Overvi
1.1
1.2

1.3

1.4

&

2.1

2.4
2.5
2.6

Cost de

3.1

LS

Prerequisites:

Course Description

. : |
Cost Accounting & Cost Management
Six (6) units

L . : ?
Financial Accounting & Reporting. Part i

H

. . ) (I
designed to orient the students to the cost accounting and cost management
f -business.  Topics discussed arc: overview [of cost accounting;

concerns on cqsts,

Course Qutline:

ew of cost accounting

Definition, scope, ohjectives of cost accounting

manufacturing cost accounting’ cycle: costing methods: job and process cast svstems:
accounting, planning, and control for materials. lahor, and overhead: accounting for joint
and by-product costs; and cost management systems (CMS) for the new manufacturing
environment such as activity-based costing: target costing, (otal quality management.
value reengineering, and theory of constraints. Also discussed is the mpact of

Relationships of cost accounting to financial and management accounting

‘Nature. classification and purposes of cost

Elements of praduct cost. flow of cost it service, trading & manufacturing

businesses

The cost and manacemen( accounting framewaork
= fan

Cost and management accounting in comparison with financial accounting:
their purposes. the role of cost accounting as part of & management
mformation system. and the need for both financial as well as non-

financial information

Cost classification concepts and terminology

The use of linear, curvilinear and step functions and how (heir calculations

are used 1o analvze cost behavior
The concepts of cost units, cast centers and profit centers
Tournal entries for manufacturing aperations

Preparation of cost statements (service, wading and
operations), income statement and balance sheet

termunation: the costing of resource inpuis

Materials

-

3.1 Acquisiien and usave of materials

manufacturing
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3.1.2  Accounting for stock (inventory) movements
3.1.3  Determination of optimum purchase quantities

3.1.4  Matenal pricing issues

3.1.5  Identification of accounting for stock losses

Labor |
3.2.1  The difference between direct and indirect labor

3.2.2  Types ol labor remuneration methods

3.2.3 Labor cost incurrence and distribution

3.2.4 Labor efficiency calculations and interpretations

3.2.5 Recording fabor costs

3.2.6 Caleulation and interpretation of labor turnover rates

QOverheads

-~

3.3.1  Incurrence of averhead ([hems of overhead classified into fixed and
variable. metheds ol separating hxed from variable i a mixed cost,
Actual vs. applied overhead (using different overhicad rates), Over-
or under-applicd overhead recagnition and disposition]

3.3.2 Overhead cosl analvses

3.3.3 The apportionment and absorption of overhead costs, including
reciprocal service situations

3.3.4  Accounting far the aver- and under-absorption of costs

Materials costing and control

41
4.2

4.4

4.5

Costing based on phvsical flow (FIFO. Average)

Traditional control  procedurcs  (Order  eveling. Min-max.  Twuo-bin,
Automatic order. ABC plan}

Alternative  stock/inventory management  systems  {Leonomic Order
Quantity (TOM). Total Quality Management. Just In Twme (HT)
(backflush costing}]|

Accounting and control ol waste, scrap. spoiled and defective materials
and goods

Cost reduction techniques (Work swdy. Time and motion study. Value
analysis)

Labor costing and control

5.1

5.2

5.3

-Documents and their low i Ltbor costing and control
Payroll preparation and diswibution

Labor-related costs
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Overhead costing and control

0.1
6.2
6.3

6.4

Selection of activity base/ leve!

Plant-wide vs. muitiple overhead rates

Separating variable from fixed in mixed costs (High-low. Scattergraph.
Least squares. Vartable rate and lixed overhead rate)

Allocation of service department cost (Direct. Stepwise, Aleebraic)

Costing methods: the costing of resource outputs

7.1

7.2

Job order cost system
7.1.1  Nature: definttion and characteristics

7.1.2  Cost flow of nuaterials, fabor and overhead (Flow of documents,
Journal entries. Posting o job order cast sheets)

7.1.3  Accounting for jobs completed and sold .

Process cost svstem '

7.2.1  Definition. nature and characteristics ol the Process Caost System
72.2 ﬁEQuivalent units of praduction { Averape, F1FQ)

7.2.3  Cost of production report (Single and multi-department, Even and
uneven application of cast)

724 Lostunits (Nermal, Abnormal)

~J
=]
L]

Accrelton in units in a subsequent department (adjusling unit cost
prior process)

7.2.6 Journal entries for the flow of costs

1.2.7  Preparation of cost of goods manufactured and sold statement

Batch and contract costing methods

Operation or service costing

Joint and by-product costing

8.1
8.2
8.3
8.4
8.5

Definition and characteristics of joint- and by-products
Methods of allocating joint costs w joinl products
Management decisions regarcding joint process
Accounting for by-products and serap

Journal entries for costs tlow and preparation of cost of goods
manufactured and sold and income statements

Standard costing

9.1
9.2

Definition and objectives of standard costing

Uses and limitations ol standard costing
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10.

11.

Determination and setting up of standaids

Variance analysis [Materials (including mix and vield). Labor (including
mix and yield), Overhead (including four variance method)]

Journal entries and preparation of cost of goods manufactured and sold for

typical firms using standard cost and how variances are recorded and
disposed of.

Cost management

10.]
10.2

10.3
10.4

10.5

10.6

11.]

11

2

1.

[}

11.4
P>
1.6
11.7

Activity based costing: use of cost drivers and activilies

Target costing (Conceptual loundation. Use ol target costing facilitating
strategic management. Steps in implementing target costing approach)

Total quality management

Value reengineering [Conceptual foundation, Types (Functional analysis,
Design analysis)]

Theory of constraints (Conceptual foundation, Application to facilitate
strategic management, Steps)

Life-cycle costing [Conceptual foundation, Using lile-cycle costing to
facilitate strategic management, Pricing using the cost-life cvele (Full
manufacturing cost plus markup, Life-cyele cost plus markup, Full
manufacturing cost and desired gross margin percent. Desired return on
assels)

- Environmental cost Mmanzdgement

Business process-oviented environmental management and coatrolling
systems

[ntegrated managerial environmental information svstem for supporting
environmentai management. controlling and auditing,

Integration of quality and environmental management. controlling and
auditing.

Environmental investment management

_Environmental reporting

Environmental ratio svstems

Managerial evaluation of instruments ol covirommental policy
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Course Title: Management Accounting, Part |
Credit: Three (3) units '
Prerequisites: Caost Accounting and Cost Management

Coursc Description:

This course is designed (o acquaint students with the role of the accountant in the
management team by providing and assisting in the analysis. interpretation. and
forecasting of business organizations. It covers the discussion of the foundation of
managentent accounting: ils expanding role. organizational structwee. and professional
ethics for management accountants: design of management accounting svstems (e.g..

responsibility accounting svstem). evaluating the impact of changes in business structure, |
functions. and appropriateness of management accounting techniques and methods: basic
interpretation and use of financial statements.: performance measurement for planning and
control such as: marginal, absorption. and opportumity costing: cost behavior; cost-
volume-profit relationship; advanced analvsis and appraisal of financial and related
information; business planning and budgetary systems: standard costing and variance
analysis; quantitative techniques: and methods for planning and controf.

Course Outline:

I Background information

1.1 lmportance of knowledge of the business processes and their technological
' implications

1.2 The role of quantitative techniques in problem-solving situations
1.3 The value of qualiative and quantitative information in deciston-making

1.4 The interpretation ol operating resulis and evaluation of the impact of
optimum decisions

1.5 The bhenefit of computer software (e.g. spreadsheets and  statistics
' packages) in handling numerical information

1.6 The importance of effective communicattons to users of information

2. The role. historical perspective and direction ol management accounting
2.1  Objectives, Scope. Relationship with Financial Accounting and Cost
Accounting
2.2 Roleand Activities of Management Accountant
23 The Controller ax the Top Management Accountant
24 Organizational Structwre and the Management Accountant
2.5 The Changing World and Lxpanding Role ol the Manazemaent Accountant
2.6 Management Accounting Information Svstem
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'2.6.1 Management Functions and Accounting

2.6.2  Information Needs of Managers and Other Users for Planning and
Control  (The  Value Chain.  Enhancing  the  Value of
Management Accounting System)

2.6.3  Intemational Aspects of' Management Accounting

Management Accounting and Ethical Conduct

1

L) L2
S

(%]
(5]

Ethical Behavior '
Code of Conduct for Management Accountants

Standards of Ethical Conduct for Practitioners o Management Accounting
and Financial Management

Codes of Conduct an the International Level

Current Focus of Management Accounting

4.1
42
43
4.4
45
4.6
4.7
4.8
4.9
4.10
4.11

412

[mpact on Orgamization Structure
Focus on the Customer
Cross-Functional Teams
Cmnpuler-]me grateél Manufacturing
Froduct Life Cyeles and Diversity
Time-Based Competition

Global Competition

Information and Communication Technology Management
Just-in-Time lnventory

Total Quality Management
Continuous Improvement

Cost Management Sysiem

Certificatton Available 1o Manucement Accountants

5.1

5.2

The Institute of Management Accountants
The CMA Certification

Foundation of Management Accounting

6.1

Understanding External Financial Stttements

6.1.1  Conceptual Framework for the Preparation and Presentation of the
' Financial Sratement: Qualitative Characteristics of Accounting
Information

6.1.2  The Basic Financial Stitements (The Balance Sheet Statement, The

1

e
[

924




Income Statement, The Statement of Changes in Equity, The
Cash Tlow Statement)

6.1.3  Assessing Information Weakness in Financial Statements

6.2 Basic analysis and interpretation of financial statements

6.2.1 Objectives of Financial Statement Analysis

6.2.2  General Approach to Financial Statement Analysis

6.2.3  Limitations of Financial Statement Analvsis

6.2.4  Steps in Frinancial Statement Analysis

6.2.5 Identification of Matters for Further Interpretation of [nformation

Produced {e.g.. prior vears™ data. budgets and other targets,
industry norms and the state of the economy)

6.2.6° Assessment of the Impact of Price-level Changes on Financial
Analyses
6.3 Advanced concepts [or analvzing and appraising tinancial and related
information

6.3.1  Interpreting and analyzing financtal statements [or indications of
business performance (Comparative Financial Statements /
Caorresponding  fieures.  Trend  Percentages. Commaon-size
Financial Statements. Financial Ratios. Cash Flow Analvsis,
Gross Profit Vanation Analvsis)

6.3.2  Use of computers for financial analvsts

6.3.3  Assessing information weaknesses in [inancial statements

6.3.4 Business valuation

6.4  Assessing mformational weaknesses and himitations of financial statements
.and analyses

Cost Terms and Concepts

7.1 Nature and Classification ol Costs

7.2 Basics of Cost Behavior

7.3 Cost Classificanons on Financial Statements

7.4 Flow of Costs in Maoulacturing. Commercial or Trading and Scrvice
Companies

. Design of Cost and Management Accounting Svstems

3.1 Svystems Design: Job-Order Costing and Pracess Costing
8.1.1 Systems Design:  Activity-Based Costing  and  Management

(Ratonale. Advantages and Limitations, Design, Manufacturing
Applications.  Application (o a Merchandising Company.
Application (o a Service Company)
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12

10.

11. - Management Accounting Techniques {or Planning and Control

Costing systems: marginal contrasted with absorption costing

9.1 The concept of profit contribution

9.2 The difference betveeen marginal and abhsorption costing
3 Underlying concepts of variable costing

94  Advantages/ disadvantages of using variable costing

95 Marginal cost accounting: process cost accounting transactions in a
marginal costing svstem

9.6 . Preparation of financial staiements under variable costing / absorption
costing

Opportunity costing concepts

10.1 Relevant costs considered in evatuating business opportunities (e.g.,
avoidable costs. imputed costs and other non-historical costs)

11.1 Cost-Volume-Profit Relationship (Basics of CVP Analysis. Sienificance
and Uses, Assumptions and Limitations, Changes in Cost Structure,
CVP Analysis for a Multi-Praduct Fiem. Preparation of Break-even
Graph) ' '

11.

(}S]

Responsibility Accounting and Transter Pricing
11.2.1 Goal Conuruence and Motivation '

11.2.2 Tvpes of Responsibility Centers (Cost Center. Revenue Center,
Profit Center. Investment Center)

113 Transfer Pricing (Rationale. The Need tor Transler Price)
1131 Alternative Transfer Pricing Schemes (Minimum Transfer Price.
Market-based Transfer Price. Cost-based Transfer Price,
Negotiated Transfer Price)

11:3.2 Transfer Price for Services

11.3.3 Multinational Transfer Pricing
Functional and Ac:tivit}-'-Based Budgeting {The Basic Framework of Functional.
and Activity-Based Budgeting, Relationship between Planning and Control)
12.1  Underlying Concepts

12,11 Budgetng as @ multi-purpase activity

12.1.2 Budget as a ol for decision making

12.1.2.1  Master budgets

12.1.2.2  Flexible budgets and variance analvsis
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13.

14,

12.1.3 Budgeting and Behavioral Influgnces
12.1.4 Control Theory and Budeeting
12.1.5 Uncertainty and Budgeting

12.1.6 Types of Budgetary Systems: Fixed and Flexible Budgets. Zero-
based Budgets. and Incremental. Periodic and Continuous
Budgeting

12.2  Developing and implementing Budgeting Systems:  Functional and
Substdiary Budgets and Master Budt'cls

123l International Aspects of Budgeting

Standlard costing

13.1} The uses and limitattons of standard costing methods

-

[3.2f The determination of standards {sctting dircet materials standards, labor
standards and overhead staidards)
133§ Identification and calculation of variances: sales variances (including

quantity and mix); cost vatiances (including mix and vield); absorption
and marginal approaches

15.4 " Identification orswmhcdm variances and their interrelationship

The uses ofplanmnt[ and operational variances

13.6 } Trends, materizlity and controllabitity ol variances
13.7 “ Uncertainty and variance analysis

Identification of relevance. strengths and weaknesses ol standard costing
and variance analysis tor performance and control

Applln‘:atlon of Quantitative Techniques in Planning and Control (Rationale in
Usmg Quantitative techniques)

14.1 { Decision Theary ‘

142§ Dectsion  making under cortainty:  under  uncertainty  {Assigning
Probabilities. Expected value of perfect inlormation. Pay-olT}

14.3 | Gantt Chart (Advdntages. Steps in Preparing a Gantt Chart, 1llustration)

14.4 J Dectsion Tree (Undertying Concepl. Advantages and Limitations, Steps in

_ the Preparation of a Decision Tree) :

14.5 fr Linear Programiming, | Nature and Application. Steps in the formulation of a
linear program. Computational Methods ol linear programming

(Graphic Mcthod. Simplex Method), Shadow Prices]

14.6 [ Inventory Madeling (Inventary cost. EOQ madel, Reorder Point. Safety
Stock} - :

14.7 Jf Sensitivity Analvsis

14.8 | Queuing
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Program Evaluation and Review Tetchniques (PERT) (Basic Underlving |

- Concept. Accountant’s Role in PERT. Benefits and Limitatons.
Expected Activity Time, Concept of Critical Path. Cost Estimating.
Crashing the Network. PERT-Cost Network. Variation in Activity
Time. Variation Along a Path
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Course Title: Advanced Financial Accounting & Reporting, Part §
Credit: : Three (3) units

Prerequisite: Financial Acicounting and Reporting [

Course Description |

‘This course]deals with specialized accounting problems likely w0 be encountered by
accountants.} The study of the various topics in this course is based upon fundamental
valuation actounting and accounting theory as applied special income and expense
recoguition thethods and expanded business operations. This course ineludes specialized
problems i partnership accounting: accounting for joint ventures and associated
enterprises (éincluding International Accounting Standards Statements Nos. 24, 28. and
31); accounting for domestic branches; accounting for installment sales: accounting for
‘long-term copnstruction contracts: fire insurance accounting; and other special issues such
as build-operate-transfer (BOT) and similar schemes.

Course Outline: i

1. Partngrship - _
1.1 Nature, definition. characteristics
1.2 Formation
1.3 Operation

1.4 Financial statement preparation
2. Partnership Dissolution
2.1 Admission of new partner
2.2 Retirement or withdrawal of a partner
23 Death, incapacity. bankruptey of a partner
2.4 Incorporation of a parthership
3. Partnership Liquidation
3.1 Dissolution with liquidation _
3.2 tLiquidation types- lump sum and instailment
3.3 Procedures in liquidation
34 lournat entries and preparation of stalement of liguidation
4, Joint VJFMUI'G Enterprises (PAS 31)
4.1 Nature, forms and siructure
i
4.2 fiournal entries and report prepuration
5. Consighment Sales

5.1 Definition, nature. characteristics

52 Accounting for consignment sales

l
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10.

11.

Instdllment Sales

6.2

6.6

Installment salcs method - real estate and merchandise
Procedures of calculating realized gross profit
Financial stalement preparation with allocation of cost of voods sold
Special problems in instailment sales (Delaults and repossessions. Trade-
ins, Interest on unpaid balance)
- Installment sales of real estale dealers

6.1 ‘ Definition, nature and characteristics

Accounting for Long-Term Construction Contracis

7.1
7.2
7.3
7.4

Nature of construciion business
Definition of terms and accaunts used

Percentage of completion methed 7 Cost recovery method

Journal entries and preparation of lnancial statements

Acconnting for Franchise Fee

8.1
8.2

Nature and definition

Methods of accounting for initial franchise fee and related costof franchise
revenue [Prior to substantial performance of services, Upon substantial
performance of services (acerual & instaltment sales method]

Accotnting for Branches and Agencies

9.1
9.2
9.3
9.4
9.5

Accounting for agencies and branches

Preparation of combined statements

Reconciliation of reciprocal accounts

Special problems in branch accounting (Inter-branch cash & merchandise
transfers, Shipments/returns of merchandise ahave cost)

\i Nature and definition of agency/branch

Accounting for Fire lnsurance

10.1
10.2
10.3
10.4

Other
11.1

Definition and (vpes of cantracts

Determination of amount recaverable From inswrance cmﬁp'cu'ly
Tournal entries 1o record fire loss

Presentation of fire loss in income statement

special Topics

Build-Operate—and-'i"ransi’cr Schemes and its Variants




1.2 Government budgeting

1.3 New Government Accounting System (NGAS)
1.3, Basic leature$ and palicies
1.3.2 Acc%unrin; books, records. forms and reporis
1.3.3  Chart of accounts
1.3.4  Accounting svstem
1.3.5 Special funds
1.5.6  Special accounts
1.3.7  Supplies or property
1.3.8 Trial balance
1.3.9 Financial repocts and statements

2. Financial reporting for not-far-profit arvanizations
2.1 Definition and description of nature and operations of nol-for-profit

Course Title: Accounting for Governmental, Not-for-Profic Entities
‘ and Speciatized Industries

Credit: Three (3} units
Prerequisite: Advanced Financial Accounting & Reporting. dart [1
Course Description

This course is the last part of the advanced financial accounting. and reporting for
government and not-for-profit organizations such as universities. NGOs and hospitals

accounting and specialized industries like banking. insurance and extractive industries. A |

large part of the course covers the Philippine Government Accounting Standards (PGAS)
and the New Government Accounting Svstem (NGAS) prescribed by the Commission on
Audit.

Course Qutline;

1. Government Accounting
1.1~ Basic concepts in wovernment accounting

I.L.1 Principles of accounting and financial reporting for national,
government owned and controlled corporations and local
government units

L.1.2  Analysis of governmental financial performance

113 Auditing governmental agencies
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organizatiins and the difterent funds used by them
2.1.1  Non-governmental colleges and universities
2.1.2  Health care providers
2.1.3 Voluntary health and weltare organizations
lournal entries of tvpical transactions of not-far-profit arganizations

=

Preparation of financial statements

Accounting for Derivatives

-3.1

A
J.

]

LI
LFS]

Nature of Derivatives
Lzxamples of Derivatives
3.2.1 Financial Futures

3.2.2 Financial Forward Contracts

3.2.3 Options

3.2.4  Foreign Currency Futures

3.2.5  Interest Rate Swaps

Accounting for Derivatives ' '
3.3.1 - Fair Value Hedge

3.3.2  Cash Flow FHedgee

3.3.3 Foreign Currency Type of Hedgee

Financial reporting for specialized industries

4.1

4.2

Insurance
4.1.1 IFRS 4 (Insurance contracts)

4.1.2 PAS/IAS 39 (Financial Instruments: Recognition and
measurement)

4.1.5  How tasurance habilities should be valued

. Banks

42,1 GAAP versus Regulatery Accounting Principles (RAP)

4.2.2 Caleulation of Basic capital vatios and thelr sienificance

4.2.3  Analysis of a tvpical depusitony insttution”s GAAP halance sheet.
mcome statement, statement of changes in equity. stalement of cash
flows and related Toothotes

424 Transactions that are unique to depository ACCOUNting (non-
refundable fees and costs. linancial instruments fair value
disclosure, investment in securities. loan impairments. ete).

Agricultural farms

43,1 PAS 4|
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Financia} reporting for specialized topics
5.1 - Environmental costs and liabihities

5.2 Governmental assistance
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Course Title: [nternal Auditing
Credit: _ Six (6) units
Prerequisites: Financial Accounting & Reporting. Part Il

Course Description

This course investigates the duties and responsibilities of the internal auditor with an
emphasis on operational auditing

Course Qutline:

1. Overview of internai auditing functions and activities

2. Development of the internal auditing profession.

3. Internal vs. external auditing.

4. Internal control issues.

5. Prelininary review. internal audit program and field work.
6. Deficiency findings and waorking papers.

7. Sampiing. |

8. Internal audit reports, report reviews and replies,

9. Relationships with executive management and external auditors.

10. Emiployee and management fraud.

11. Software tools, e.g. spreadsheet, database, and expert systems.
12. Computer auditing issues.

13. Dealing with people, principles of management.

14. Ethics codes, e.¢. 1A and IFAC Caode of Eihics
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Course Title: Internship

Credit: _ Three (3) units

Prerequisite: Completion. of at least 80% of courses in the entive |
| ' ‘ curricutum ‘ I

Course Description

| This ts an applied academic experience conducted under jomt facully and emplover
supervision which requires a minimum of ane semester and will include 7 minimunt of
160 contact hours. This may be i the areas of accounting. . internal audit. or tax. Each
intern registers for this course which will be given three hours credic. A regular letter
grade will be given at the end of the internship with mput from bath the emplover and the
Accountancy Program Chair or Dean. Euch meernship assignment shall meet the
following requirements:
- 1. Be substantial and practical, including analysis. evaluation. and application of
business, accounting, and auditing concepts;
2. Be subject to periodic documentation of progress and review by both the employer
. and the Accountancy Program Chair or Dean; and
3. Culminate in a final evaluation prepared by the employer and a final course grade
awarded by the Accountancy Program Chair/Dean. |

Students are required to submit a written report documenting the tasks. responsibilitics,
learning experiences, waining. and howrs worked. Reports should include comments on
areas such as human relations aspects of their waork. inctuding leadership and management
skills; importance and emphasis on teamwork as apposed o mdividual work: technical,
intellectual, physical, and social challenges: work  schedulé: and how the B.S.
Accountancy Program course work prepared them for internship.  The report should also
cover the following: (a) description of kev tasks and responsibilities performed during
their internship, including their assessment of the most valiable things voy learned; (b)
evaluation of the training and overall learning environment provided by their employer;
(¢) evaluation of their internship experience and how il has impacled their career goals;
(d) how well thet Accountancy Program prepared them for the internship including a
description of how their formal education and wark experience interrelate:  (e)
recommendations for improvement of their specific internship position and the
Accountancy Internship Course in general: and () total number of hours worked during
internship. '

Guidelines

In order to ensure a fair and manageable system 1o deal with internships, the following
guidelines are adopted to serve as minimum requirements for a student o receive
internship credit.

Li\ Iternships are generally reserved tor graduating students or those who have already
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~ on the following components:

completed all or most of their major field courses -- seniors or near-seniors

Credit will only be assigned or accepted in cases where a Tacutty member s directly
involved in determining both the course content and in evaluating the student's work.

The internship should be purposeful, provide opportunities for reflection, present a
continual challenge to the student, and incorporate active learning. with the student an
active participant in all stages of the learning experience from planning o evaluation.

The student must discuss the internship plan with the facutty internship advisor hefore
signing up for the cowrse. lnternships are arranged individually and must be set up
before registration so that proper arrangements can be made for supervision of the
work, for the type and amount of work to be done. and for evaluation of the work.
Unusual internships should be discussed with the Dean's office before thev are
approved for.offering to the student.

Before a student begins the internship. a ledrning contract needs o be writien between
the faculty internship advisor on campus. the supervisor at the location. and the
student. This contract shiould state the conditians of the work assighments. supervisor,
learning goals, number of credits, and methods of evaluation of the work. A contract
form can be obtained from the Dean/Chairperson of the School of Accountancey.

The internship situation must have the following compaonents or Lluncnts before it

will qualify for giving the student credit:

« [t must be a position in which the student w1|l lo work that s divectly related (o

- accounting or auditing. ‘

+ The student must be supervised by someone at the internship location who will be
in a position to oversee and evaluate the waork of the intern. The specific
conditions of the internship are (o be warked out between this supervisor and the
professor in the School of Accountancy. The internship superviser will conpose a
written evaluation of the student's work at the conclusion of the internship and
send it to the supervising professaor.

o A written syllabus should be praduced and distribuied to the student. the
supervising professor, and the supervisor at the internship site before the
internship begins. This svllabus should give o vood idea of the work w be done,
when it 15 to be done. and how the work will be evatuated.

e The internship situation must be vne in which the student can submit strong and
tangible evidence of his or her work (o the supervising academic department for
evaluation

The amount of accounting or audit work may vary, according to the d'i fticuliy level of
such work. However, the supervising teacher should expeet to receive work of the
same qualﬂy and volume as would be expected in any course al the same lovel as the
mternship course for similar hours of eredit.

The interming student's grade will be determined by the supervising professor. based
o the teacher's assessment of (he udLnl s work done during the mternshup

o the on-site supervisor's assessment of the stident’s wark. with emphasis on the
student's work divectly applicable 1o the academic area

« the student's self~assessment of the intermship. noting in particutar how the




mm e

internship contributed to the student's understanding ol and ability in the field
The mterning student should nove the dates for beginning and ending the quarter: he or
she must submit the work done and the evaluations in time for the professor (o submit
the course grade. This time should be set at the heginning of the quarter and should-he
agreeable to the student, the on-site supervisor. and the supervising academic
professor .
Students need to keep their faculty internship advisor updated on the progress of the
internship while-away from campus.
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Course Title:
Credit:

Prerequisite:

Course Description

Accounting Thesis
Three (3) units

Completion of at least 80% of courses in the entire
curriculum

This course is a capstone course where students are required (o use knowledge obtained
from previous accounting and finance courses including the research skilis learned in this

course to solve accounting and finance problems. U inwoduces students to research of

current issues in accounting and finance using various online databases. The students
learn applied research for solving complex accounting and reporting issues including both
financial and tax accounting cases. Forma! defense of resulis of research is required.

Guidelines

‘Mentor - The mentor for Accounting Thesis must be a Faculty member in the

School of Accountancy and must be selected in consultation  with  the
dean/department chair, must have rescarch. applied and/or creative expertise and
interests that are consistent with the proposed thesis project. A faculty member may
accept one new thesis each year and may supervise up (o two thesis projects at the
same time. one in progress and one new thesis.  The mentor is responsible for
coordmmating with the commifice members 1o aversee the project. Committee
members will assist the mentor in reviewing intermediate and {inal work products,
as necessary.

Students should be fully aware of which faculty members in the department are
available 1o serve as mentors. and what kinds of theses thase facully members feel
competent to direct. Faculty members, in tur. should know semething about the
students interested in working with them on the thesis and ‘why thev are drawn to
their topics.

While it may not be necessary to institute any formal departmentai procedure in the
process of matching students with mentors. faculty members have @ responsibility
to engage in careful. serious conversation with potential honors thesis advisees

before agreeing to direct a thesis. There are two principal soals of those inital |

conversations: Lo ensure that the student has an appropriate level of background and
interest in his/her topic: and w make the student aware of other faculty members
who might also be qualified (o divect the thesis. Because the department does not
anticipate a large number of candidates. wi would expect the student to be in
contact with the department chair o initiate the process of selecting an appropriate
mentor for the student.

Thesis Committee - The School ol Accountancy should have a Thesis Committee
made up of three faculty with the appropriate graduate degrees and who have a
background or expertise that allow them o contribule (o the project and evaluate
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the work.

The Rescarch Topic — There is Hextbility ny the choice of topic and nature of the
thesis. However, the topic chosen must make a signilicant research or applied
contribution to the study or practice of accounting or finance. [t is expected that the
thesis will take one of four forms.

e The thesis mayv involve a substantial research project or a developmental
project (applied thesis) wilth a business client. As such. the thesis must
make a significant applied contribution to the practice of accounting or
finance. '

« Alternatively, the thesis may involve an original empirical study. including
the application of accounting or [inance theoary o appropriate data. A
study of the latter type should be structured as a publishable research paper
in accounting or finance. in anticipation ol the paper being presented at a
regional or national accounting ar finance conference.

e A third choice for the thesis may take the form of an extensive case study.
The case study should ake the general form of a Harvard business case,
with extensive citing of appropriate accounting or finance articles and
texts, as well discussing important questions and issues raised by the case.

o Finally, in the area of taxation. the thesis may take the form of standard
legal research study in which the topic involves tax policy or combinations
of tax policy and tax applications. A study utihzing thus methodology
should be structured as a publishable research paper in an appropriate ax
or accounting outlet.

Research Format - Traditional qualitative and quantitative research projects as well
as any legal research must follow established conventions. be consistent with the
development of such projects. and conform to format guideltnes established by the

institution. The project repart may be structired as an academic aticle suitable for

submission to an academic jowrnal in the lield.  Guidelines for such waorks.
including page lengths and tormats. must he discussed with the faculty mentor.

Thesis projects must manilest appropriate thearetical concepts. follow cantent and
production conventions for such works, and incorporate appropriate research
methodologies. Such thesis must include sections ol the research explaining the
sigmificance of the work. reviewing pertinent literature, and providing historical,
theoretical, methodological. contextual and/or ather appropriate justification of the
project. plus bibliography and appendices.

Academic Credit/Timeline - The Accounting Thesis may take more than one
semester — but not more than two semesters. I more than one semester, (he
student will register for academic credit as suggested below.  The timeline for

completion of the thesis must he established by the School of Accouniancy.

Timeline - Credit Hrs,
{Recommended}

First Semester 0

Choose appropriate thesis (opic. identily a mentor (in

]

168




. P R

Ml I

K
" | . .

..-, - - - -.

12.

consultation with the Dean/Chair ol Accounting and Finance).
Write thesis proposal
Submit proposal ta Menrtor and Dean/Chair

i

L)

Second Semester

Conduct rescarch ‘
Submit rougb drali
Submit progress report o Thesis Committee at the end ol cach month
Complete research. writing and editing in consultation
with mentor and committee
Submit final draft to commillee one week belore defense
Schedule thesis defense
Thesis defense

Thesis Defense - The thesis defense must comply with the format and policies of
the Institution. All BSA students must also make a formal presentation of their
results directed 10 the Panel compaosed of Fculty and au least one CPA practitioner

in the locality and allow audience questions.

169




ANNEX B — SAMPLE PROGRAM OF STUDY FOR THE MINIMUM UNi'FS

Frest Year

First Semester

Second Semester

Lect | Lab | Uniws j Lect ! Lab | Units
Communication Skills 1 Communscation Skills 2
Intro to Philo and Logic NSTP i
PE | ' PE 2
‘College Algebra Mathematics of Investment
Computer Software and Bus. Org. and Management _ o
Applications :
Basic Finance Database Theory and Applications
Fundamentals of | Fundamentals of Accounting [l
Accounting | i
Total ; | | Tt
Summer:
o i _._l__.gg{m' Lab | Units :
NSTP 2 L ;
Physical Science |
| NSTP | L | !
Total : { § !
Furst Semester o Second Semesler
Lect | Lab | Units Lect § Lab | Units
Introduction to Economics ' Phitippine History with Polines and
with Land Reform and Governance
Taxation ‘ ~
Marketing ! | Microeconomic Theory and
Law on Obligations and L Lo on Business Organizations
Contracts R o
Business Statistics | b Business Statistics
Good Governance and Cost Accounting & Cost
Social Responsibility L Management |
Fin’l Acctg. and Fin'l Acety. and Reporting 11
Reporting | e o
Total | 1 1 Total
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Third Year

First Semester Second Semester
Lect | Lab | Units Lect | Lab | Units
Biological Science Pagbasa at Pagsulat sa Iba™t-1bang
Disiplina
Art, Man, and Society Life and Works of Rizal
Sining ng ' General Psychology
Pakikipagtalastasan
Fin’l Accounting and Advanced Fin'F Accle. & Reporting
Reporting 11 : |
Fundamentals of ! Quantitative Technigues in B
Information Systems and Business
System Development
Technical Writing Human Behavior in Organization
Cost Accounting & Cost Financial Management | ?
Management 2 '
Macroeconomic Theory
and Practice
Total B Total |
Sumwmer: ‘
| [nternship/Accounting Thesis 4o i |
Fourth Year .
First Semester } | _ Second Semester
Lect | Lab ! Units - L.ect | Lab | Units
Accounting Information Business and Transler Taxes
Svstem "
Management Accounting Internal Auditing™**
I . —
Literature of the Pluls. ' Business Policy and Strategy
Society and Culture with | Advanced Computer Apphications
Family Planning for Accouniants
Production and Accounting for Governmental. Not-
Operations Management for-Profit Entities & Specialized
Industries
Sales, Agency, Labor and Advanced Fin'l Acelg. & Reparting
Other [l
Commercial Laws R )
Total i R _,‘__IAl‘_!E‘,i,I - _____-_ o e e e e -
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ANNEX B — S:AMPLE PROGRAM OF STUDY FOR THEE MINIMUM UNITS

First Year

First Semester Second Semester
‘No. of Hours No. of Hours
Lect | Lab | Units Lect | Lab | Units
Communication Skills I' | 54 3 Communication Skills 2 54 3
Intro to Philo and Logic | 54 3 NSTP 1 3
College Algebra ' 54 3 Mathematics of Investment 54 3
Fund. of Computer 10 | 44 3 Fund. of Programming and | 10 | 44 3
Software & Applications _ Database Theory & Applications '
Philippine History with | 54 3 Principles of Management and | 54 3
Politics and Governance | Organization
Fundamentals of . 98 10 6 | Fundamentals of Accounting Il 98 10 6
Accounting | 3
PE | 2 |PLE2 2
Total 23 | Total 23
Summer:
Lect | Lab | Units
NSTP 2 . 3
Physical Science 3
| Total ' 6
- Second Year
First Semester Second Semester
Na. al Hours No. af Hours
Lect Lab Units ) Lect | Lab | Units
Introduction to Economics 54 3 Microeconomic Theory and 54 3
with LRT 1 Practice
Principles of Marketing 34 3 Basic Finance 54 3
Law on Obligations and 54 3 L.aw on Business Organizations | 54 3
Contracts B
Business Statistics 54 3 Good Governance and Social 54 3
Responsibility
Income Taxation 54 3 Cost Accounting & Cost 50 4 3
‘ Management |

Fin’l Acctg. and Reportingl | 98 | 10 6 Fin'l Acctg. and Reporting 11 98 10 6
PE 3 - 2 PL 4 2
Total - 23 | Total 23
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Third Year

k]

First Semester Second Scmester
No. of Hours No. of Hours
Lect | Lab | Units Lect | Lab | Units
Biological Science 3 Pagbasa at Pagsulat sa [ba’t-Ibang 54 3
, Disiplina
Art, Man, and Society 54 3 Life and Works of Rizal 54 3
Sining ng 54 3 General Psychology 54 3
Pakikipagtalastasan '
Fundamentals of 10 44 3 Quantitative Techniiques in Business 50 v 4 3
Information Systems and 4
System Development i
Technical Writing 54 3 Human Behavior in Organization 54 ' 3
Cost Accounting & Cost 50 4 3 Financial Management | 54 3
Management 2 B
Fin’1 Accounting and 50 4 3 Advanced Fin’t Acctg. and 54 3
Reporting (11 Reporting |
Macroeconomic Theory 54 3
and Practice
| Total 1] | 24 [Total I . 21
Summer:
| Internship/Accounting Thesis | ] | 3] .
Fourth Ycar _
First Semester Second Semester R
No. of Hoiirs No. of Hours ;
Lect | Lab | Units Lect | Lab | Units
Accounting Information 10 | 44 3 Advanced Computer Applications 10 | 44 303
1 System for Accountants {
Management Accounting | 54 3 Internal Auditing*** 54 6
!
Production and Accounting for Governmental, 54 3
Operations Management Not-for-Profit Entities &
Specialized Industries
Sales, Agency, Labor and | 54 3 Business and Transfer Taxes 54 3
Other
Commercial Laws
Society and Culture with | 54 3 Business Policy and Strategy 54 3
Family Planning
Literature of the Phils. 54 3 |
Total 18 | Total 18




